Side-Lot Disposition Policies and Procedures

About this Tool
Description:
These sample land bank side-lot program policies and procedures are intended for grantees and their partners creating and implementing side-lot programs. The policies define qualified properties and transferees, discuss pricing under given conditions, and include additional requirements. The disposition procedures detail procedures to be followed throughout the transaction.

How to Adapt this Document: 
This document should be used as a guide for creating a side-lot program that meets the needs of the land bank.  It addresses the major land bank categories that should be included at a minimum. However, it should not be used as-is and should be altered to meet the goals of the individual land bank program.
Source of Document:
Substantial portions of this document come from a document utilized by the Genesee County Land Bank Authority.
Disclaimer: 

This document is not an official HUD document and has not been reviewed by HUD counsel. It is provided for informational purposes only. Any binding agreement should be reviewed by attorneys for the parties to the agreement and must conform to state and local laws.
	This resource is part of the NSP Toolkits. Additional toolkit resources may be found at www.hud.gov/nspta
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Neighborhood Stabilization Program
Side Lot Disposition Policies and Procedures
Individual parcels of property may be acquired by the Land Bank Authority, and transferred to individuals in accordance with the following policies. The transfer of any given parcel of property in the Side Lot Disposition Program is subject to override by higher priorities as established by the Land Bank.

A. Side Lot Disposition Policies

1. Qualified Properties - Parcels of property eligible for inclusion in the Side Lot Disposition Program shall meet the following minimum criteria:

(a) The property shall be vacant unimproved real property. 

(b) The property shall be physically contiguous to adjacent owner-occupied residential property, with not less than a 75% common boundary line at the side.

(c) The property shall consist of no more than one lot capable of development. Initial priority shall be given to the disposition of properties of insufficient size to permit independent development.

(d) No more than one lot may be transferred per contiguous lot.

2. Transferees

(a) All transferees must own the contiguous property, and priority is given to transferees who personally occupy the contiguous property.

(b) 
The transferee must not own any real property (including both the contiguous lot and all other property) that is subject to any unremediated citation of violation of the state and local codes and ordinances.

(c) The transferee must not own any real property (including both the contiguous lot and all other property) that is tax delinquent.

(d) The transferee must not have been the prior owner of any real property in the County that was transferred to the Treasurer or to a local government as a result of tax foreclosure proceedings unless the Land Bank approves the anticipated disposition prior to the effective date of completion of such tax foreclosure proceedings.
(e) The transferee must meet the NSP income limitations, if applicable, as determined by the Land Bank.
3. Pricing

(a) Parcels of property that are not capable of independent development may be transferred for nominal consideration.

(b) Parcels of property that are capable of independent development shall be transferred for consideration in an amount not less than the amount of the costs incurred in acquisition, demolition and maintenance of the lot.

4. Additional Requirements

(a) As a condition of transfer of a lot, the transfer must enter into an agreement that the lot transferred will be consolidated with the legal description of the contiguous lot, and not subject to subdivision or partition within a five year period following the date of the transfer.

(b) In the event that multiple adjacent property owners desire to
acquire the same side lot, the lot shall either be transferred to the highest bidder for the property, or divided and transferred among the interested contiguous property owners.

(c) In the event that a contiguous property needs land for a driveway
or other local code compliance issues this subsection will rule.

B. Side Lot Disposition Procedures

1. The prospective buyer must submit the following documents to the Land Bank Transaction Specialist:

(a) List of property address(es)

(b) Project Description — property use must be consistent with current 
zoning requirements

(c) A Picture Identification

(d) Evidence of compliance with all Land Bank Side Lot 
Disposition Policies

2.  Within a 30-day period of receiving a complete request packet, a basic analysis is completed and presented to the Land Bank Director or such other persons as designated by the Chairperson for approval.

3. Once the project has been approved, the closing documents for property transfer will be compiled to complete the transaction with the buyer.  Title insurance is not included.
