Sample Land Bank 
Property Donation Checklist
About this Tool
Description:
This sample land bank property donation checklist provides a framework for a land bank to ensure due diligence prior to accepting a donated property.  This process will help prevent a land bank from accepting a donation property that will hinder the land bank program.
How to Adapt this Document:
This document should be used as a guide for creating a donation checklist that meets the needs of the land bank. It addresses the major land bank categories that should be included at a minimum. However, it should not be used as-is and should be altered to meet the goals of the individual land bank program. 

Source of Document:
Substantial portions of this document come from a document utilized by the Genesee County Land Bank Authority.
Disclaimer: 

This document is not an official HUD document and has not been reviewed by HUD counsel. It is provided for informational purposes only. Any binding agreement should be reviewed by attorneys for the parties to the agreement and must conform to state and local laws.
	This resource is part of the NSP Toolkits. Additional toolkit resources may be found at www.hud.gov/nspta
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Neighborhood Stabilization Program

XXXXXX Land Bank Authority

Property Donation Request Checklist (internal use only)
Donor Information 

	Name of prospective donor: 
	

	Mailing address:
	

	City:                                                    
	
	 Zip:
	

	Phone number:                                             
	
	Cell phone number:
	

	Fax number:                                                 
	
	Email address:
	


Property Information
	Parcel ID #:
	

	Property Address: 
	

	City:                                                    
	
	Zip:
	


Property’s land use (single family house, commercial building, residential vacant lot, etc):
	

	


	SEV of Property (use GLINK):
	

	Market Comparables:
	


	Is the property in a Strategic Reinvestment Area?     
	Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 


	Are there potential environmental concerns?                
	Yes  FORMCHECKBOX 
         No  FORMCHECKBOX 
  


	Details:
	

	


Is demolition needed?    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
 
Is this a foreclosed property by NSP standards?    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
 
Is this an abandoned property by NSP standards?    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
 
Is the property occupied?    Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
 
If the property is occupied, please select the following:   

"Bona fide" tenant with a lease? Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 

Tenant without a lease? Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 

Owner-occupied at the time of notice of foreclosure (if applicable)?  Yes  FORMCHECKBOX 
        No  FORMCHECKBOX 
 
Register of Deeds Information

	Current year taxes owed: 
	

	Delinquent taxes owed (specify year):
	

	

	Outstanding liens on property: 
	

	

	

	Outstanding mortgage owed: 
	

	

	

	Register of Deeds title search: 
	

	

	

	


Site Inspection (if Necessary)

	Occupied? 
	 FORMCHECKBOX 


	Burnt? 
	 FORMCHECKBOX 

	Boarding needed? 
	 FORMCHECKBOX 

	Clean-up needed? 
	 FORMCHECKBOX 


	Existing utilities:  

	Water?   
	 FORMCHECKBOX 

	Electricity?     
	 FORMCHECKBOX 

	Gas? 
	 FORMCHECKBOX 



	Details:
	

	


Neighborhood Conditions
	# of blighted structures on block:
	

	# of vacant properties on block:
	

	Further comments: 
	

	

	


*Attach a picture of the property and aerial photograph from Pictometry*
	Recommendation: 
	

	

	

	

	

	


	
	
	

	Signature of Reviewer
	
	  Date


