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Assets Verification	Comment by Public Policy Lab: 🛑 Please Read
This material is based upon work supported, in whole or in part, by Federal award number C-22-TA-MD-0024 awarded to FirstPic, Inc. by the U.S. Department of Housing and Urban Development. The substance and findings of the work are dedicated to the public. Neither the United States Government, nor any of its employees, makes any warranty, express or implied, or assumes any legal liability or responsibility for the accuracy, completeness, or usefulness of any information, apparatus, product, or process disclosed, or represents that its use would not infringe privately-owned rights. Reference herein to any individuals, agencies, companies, products, process, services, service by trade name, trademark, manufacturer, or otherwise does not constitute or imply an endorsement, recommendation, or favoring by the author(s), contributor(s), the U.S. Government or any agency thereof. Opinions contained herein are those of the author(s) and do not necessarily reflect the official position of, or a position that is endorsed by, HUD or any Federal agency.	Comment by Public Policy Lab: ✏️ 📄 For information on how to customize this template, please see the “Form Customization Guide” included in this package.
This form is used to confirm your household assets.
Only submit this form with your application or recertification if your household has more than $52,787 in assets, and you can’t provide documents from your financial institution as proof (like bank statements). 	Comment by Public Policy Lab [2]: PHAs: Self-certification of assets under $52,787 (adjusted) at admission is an optional policy. If you do not have this policy, then you should point all families to the Assets Verification form. Self-certification of assets is only allowed 2 out of every 3 years. Every 3rd year, the family will have to submit assets verification.
[image: ] You will need to complete a separate form for each household member who cannot provide documentation showing their assets. If you cannot provide supporting documentation as proof of assets, you will need to give a copy of this form to each third-party representative who could help you verify your assets.
Assets Value
	Does your household have assets over $52,787? 	Comment by Public Policy Lab [2]: PHAs: This amount will need to be adjusted annually based on the inflation adjustments amounts. 
	Examples include bank accounts, properties, money stored in mobile payment apps, luxury items, recreational vehicles, collectibles, stocks, life insurance. Do not include retirement accounts or educational savings accounts.

	No (Do not submit this form.) 
Yes (Fill out the information below.)
	


Head of Household Information
	Name of Head of Household 
	Phone Number

	
	

	Email (Optional)
	

	
	


Asset Holder Information
Complete this section if the asset holder is not the Head of Household.
	Name of Asset Holder
	Relation to Head of Household (Choose One)
Co-Head
Spouse (If not Co-Head)
Child under 18 years old
Foster child or foster adult
Other adult

	
	

	Phone Number
	

	
	

	Email (Optional)
	

	
	




Permission to Share Information
To verify your assets, we need to get information from any place or person that can verify your assets, like a bank. In this section, we refer to this place or person as a "third-party representative."
	Do you give your third-party representative permission to share information necessary to verify your assets?
No (Do not submit this form. If you cannot provide supporting documentation, we need information from a third-party representative to verify your assets.)
Yes (Sign below.)



Please note that under 18 U.S.C. 1001, it is a felony to intentionally make false or misleading statements, or to submit documents containing false information, to any U.S. government agency. By signing, you agree that the information provided is complete and correct to the best of your knowledge.
	
	Signature of Asset Holder 
(Adults must sign for minors.) 
	Name of Asset Holder
	Date

	 SIGN à
	
	
	


















	[image: ]  Stop here. Give this form to [PHA Name] to send to any place that can verify your assets, like a bank. They should complete, sign, and return the form to [PHA Name]. 	Comment by Public Policy Lab [2]: Customize this section with PHA’s name



Third-Party Asset Verification
The person named on the first page has either applied for or is receiving housing assistance. We need your help verifying their assets. They have given you permission to share this information with us.
Please fill out the information below and return this form as soon as possible. Returning this form promptly will help us process the asset verification quickly.
Third-Party Representative Information
	Name of Representative 
	Title

	
	

	Institution
	Phone Number
	Email (If Any)

	
	
	

	Address

	


Assets Information
	What types of assets can you verify for the household member(s) mentioned on the first page? Mark all that apply and fill out their information.

	Types of Assets
	Current Balance
	Average Balance Previous Six Months

	Checking Account
	 $
	 $

	Savings Account
	 $
	 $

	Other:___________________
	 $
	 $

	Other:___________________
	 $
	 $

	Types of Assets
	Account Number
	Interest Rate
	Current Value

	401K
	
	
	 $

	IRA
	
	
	 $

	Stocks
	
	
	 $





	Other Accounts or Assets
	

	

	

	

	

	

	




	Anything else you would like to add? Use this space to provide any explanations you think will be helpful for the Public Housing Agency.
	

	

	

	

	

	






Please note that under 18 U.S.C. 1001, it is a felony to intentionally make false or misleading statements, or to submit documents containing false information, to any U.S. government agency. Providing false information about a household member will result in their removal from the housing program. By signing, you agree that the information provided is complete and correct to the best of your knowledge.
	
	Signature of Third-Party Representative
	Date

	 SIGN à
	
	





[bookmark: _Hlk216269249]Assets Verification form: Customization Appendix
Below is a guide to customize this form. While it is ready to use with minimal edits, two types of customization may be needed to tailor it to your PHA’s operational needs.

1) General customization: Includes PHA-specific information such as the PHA name, address, phone number, and similar identifying details. These items are italicized and shown in brackets within the form and should be completed by the PHA. These fields are noted as comments within the document, but a page-by-page description of general customization is not provided.
2) Policy/content customization: Includes information that reflects the PHA’s policies or program-specific requirements. Guidance for these items is noted as comments within the document and are listed below.
Please note the following:
· This appendix should be deleted after customization is complete.
· Persons using assistive technology may not be able to fully access information in this file. For assistance, contact us.
· For additional information on customizing forms, please see the “Form Customization Guide.”

Policy/content customization: The information below is a page-by-page guide listing information that PHAs should customize with information about their PHA/programs. 
· Page 1: “Only submit this form with your application or recertification if your household has more than $52,787 in assets, and you can’t provide documents from your financial institution as proof (like bank statements).”: PHAs: Self-certification of assets under $52,787 (adjusted) at admission is an optional policy. If you do not have this policy, then you should point all families to the Assets Verification form. Self-certification of assets is only allowed 2 out of every 3 years. Every 3rd year, the family will have to submit assets verification.
· Page 1: “Does your household have assets over $52,787?”: PHAs: This amount will need to be adjusted annually based on the inflation adjustments amounts. 

Form Disclaimer: This material is based upon work supported, in whole or in part, by Federal award number C-22-TA-MD-0024 awarded to FirstPic, Inc. by the U.S. Department of Housing and Urban Development. The substance and findings of the work are dedicated to the public. Neither the United States Government, nor any of its employees, makes any warranty, express or implied, or assumes any legal liability or responsibility for the accuracy, completeness, or usefulness of any information, apparatus, product, or process disclosed, or represents that its use would not infringe privately-owned rights. Reference herein to any individuals, agencies, companies, products, process, services, service by trade name, trademark, manufacturer, or otherwise does not constitute or imply an endorsement, recommendation, or favoring by the author(s), contributor(s), the U.S. Government or any agency thereof. Opinions contained herein are those of the author(s) and do not necessarily reflect the official position of, or a position that is endorsed by, HUD or any Federal agency.
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