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Notice to Landlord
Date: _____________

Prospective tenant’s Name:____________________________________________________

Dear Prospective Landlord: 

We are pleased to inform you that the above named tenant/prospective tenant is eligible for the SF HOME Project’s ongoing monthly housing subsidy.  The subsidy is available for one year and may, in some cases, be extended to a maximum of two years total.  This is a newly created project of Compass Community Services and Catholic Charities, funded by the San Francisco Human Services Agency.  Please consider this letter as a promissory note for assistance with this client’s deposit and a partial portion of their future rent as well.  

The subsidy checks will be made payable directly to the Managing Company/landlord and sent on a monthly basis.  The tenant is responsible for the remaining balance of rent due each month.  We have carefully screened our clients so that they meet the income requirements that will allow them to sustain the expense that is expected of residents of San Francisco.  In order to process payment, we must have your Taxpayer Identification Number for our own tax reporting purposes.  Please complete the landlord’s request For Payment and the W-9 (request for taxpayer identification) attached to this letter so that Compass Community Services can begin processing payments. 

Since payment is made directly to the landlord, you are responsible for notifying us if there are any changes to your status or the status of the unit.  We will also provide a postage-paid envelope and ask that you to mail a monthly rent receipt back to us.  Please call me or Brigid Brannigan, (415) 644-0507, x 406, or fax (415) 644-0380, to notify us of any changes. 

Compass Community Services provides housing, education and employment services to San Francisco’s homeless and at-risk families.  The agency’s four programs support more than 3,000 parents and children each year in their efforts to achieve stability and self-sufficiency. Our family programs are Connecting Point, Compass Family Center, Clara House, and the Tenderloin Childcare Center (TLC).

Please sign in the space provided below to indicate that you read this notice.  Return this, along with the landlord’s request for payment and the W-9 to Brigid Brannigan, Compass Family Center, 995 Market Street, 5th Fl San Francisco, CA  94103.   Or fax (415) 644-0380.  

__________________________________                 __________________________________________        
Landlord’s printed name

            Landlord Signature


        
Sincerely,
Case Manager, Ph, (415) 644-0507 x_____
A Collaborative Project of the Compass Family Center and St. Joseph’s Family Center    	    Programs of Compass Community Services and Catholic Charities – CYO	
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