Chapter 5
ACTIVITY FUNDING

Once you complete the setup screens for an activity, it is ready to be funded. The purpose
of funding is to specify the amounts and the types of funds to be used for the activity. With

the transition from first-in, first-out (FIFO) to grant-specific accounting in IDIS*, grantees
must also specify the year of the CDBG grant from which funds are to be committed for

grant years 2015 and later.

The State CDBG fund types are:

Fund Type

Description

EN - Entitlement

Entitlement grant funds.

AD - Administration

Available if you have created an Administration
subfund from EN funds (see Appendix K).

LA - Grant-Specific
Repayment to Local Account

Available if you have receipted LA using the
Receipts function (see Chapter 7).

PI - Program Income

Available if you have receipted PI using the
Receipts function (see Chapter 7).

Note: PI does not have to be funded before it
can be drawn down in place of EN. For details,
see page 5-4.

RL - Revolving Loan Funds

Available if you have receipted RL funds using
the Receipts function (see Chapter 7).

SF - State Revolving Fund

Available if you have receipted SF funds using
the Receipts function (see Chapter 7).

SI - Section 108 Loan Income

Available if you have receipted Section 108 loan
income using the Receipts function (see
Chapter 7).

SI may only be used to fund activities with
matrix codes 19F, 19G, 24A, 24B, and 24C.

SL - Section 108 Loan

Available for activities where the WILL THIS
ACTIVITY USE SECTION 108 LOAN field on the
Add/Edit Activity screen is “Yes”, provided
information about the Section 108 loan(s) has
been input by HUD HQ staff (see Chapter 8).

SU - Subgrant

Available if you have created a Subgrant
subfund from EN funds (see Appendix K).

TA - Technical Assistance

Available if you have created a Technical
Assistance subfund from EN funds (see
Appendix K).

*For details, please see Guidance for CDBG Grantees: Transition from First-In-First-Out to

Grant-Specific Accounting in IDIS.
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Activity Funding

ACCESSING THE ACTIVITY FUNDING FUNCTIONS

To access the funding screens, you can click the Funding/Drawdown tab at the top of any
page, click the Activity Funding Search link at the left on any Funding/Drawdown page, or

click the [Activity Funding] button on the E

dit Activity page. Coming from the Edit Activity

page displays the Edit Activity Funding screen shown on page 5-4. Otherwise, the Search
for Activities to Fund screen is displayed first.

SEARCH FOR ACTIVITIES TO FUND SCREEN

To fund an activity, you must first conduct

a search to retrieve it:

Program Year:
Al v

User: C00063 Plans/Projects/Activities Funding/Drawdown Grant Grantee/PJ] Admin
Role: Grantee

Organization: [ i have ane activities that h y

COLORADO = =t = — = ===

- Switch Profile .

. Logout Activity Funding

Search for Activities to Fund

Activity F

- Search —
| Search Criteria

ST Proi ram: IDIS Project ID: Activity Status:
- Create Voucher Select V|

- Aéﬁrbve Voucher Activity Name: IDIS Activity ID: *Activity Owner:

COLORALO VvV

Grantee/PJ Activity ID:
|

To conduct a search, you can:

+ Retrieve a specific activity by entering its IDIS AcTivITY ID and clicking the [Search]

button.

+ Click the [Search] button to retrieve all of your activities.

+ Specify criteria to limit the number of activities that will be displayed, as follows:

Search Field Description

Program To limit the results to a particular program, select it from the
dropdown.

Activity Name Limit the results to activities with a name containing the text

string you input here.

Program Year To limit the results to activities set up under the projects of a
particular PROGRAM YEAR, select that year from the dropdown.

IDIS Project ID To limit the results to activities set up under a particular
project, enter that project ID.

IDIS Activity ID The quickest way to retrieve a particular activity is to enter its
IDIS AcrTiviTy ID. Since this uniquely identifies an activity, there
is no need to input any other search criteria.

Grantee/PJ Activity ID Limit the results to activities with a grantee/PJ activity ID
containing the text string you input here.
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Search Field Description

Activity Status To limit the results to activities with a particular status, select
Open, Completed, or Canceled.

Activity Owner Most users will not be able to change this field. Those who can
should select the grantee who owns the project under which
the activity to be funded has been set up.

Click the [Search] button to run the search and redisplay the screen with the search results.

Activity Funding

Search for Activities to Fund

Search Criteria

Program: IDIS Project ID: Activity Status:
CoBG |4 C_ ]
Activity Name: IDIS Activity ID: *Activity Owner:
Program Year: Grantee/PJ Activity ID:

|Search| | [Reset|

Results Page 1 of 58

Activity Name ;)l;(;gr:::j:gf?’n :\?jis\rilv P izi:“:f:‘;g] Activity Status | Activity Owner | Action
Manzanola Water System Improvements 2015/2 5085 F15CDB14504 Open COLORADD Add-Edit
|H5CDBI 5035/Summit County/DPA 2014/% 5081 HSCDB15035/Summit Open COLORADD Add-Edit
H5CDB1503B/Croviley County/TCHCDC DPA 2014/% 5078 HSCDB15038/CrowleyDP Open COLORADD Add-Edit
|H5CD315036,"AIamasa County DRA 2014/% 5077 HSCDB15036/AlamosadP | Open COLORADD Add-Edit
H5CCB15034/Durango DFA 2014/% 5076 HSCLB15024/DurangeDP | Open COLORADD Add-Edit
|cha=Fse County BLF 2014/33 5075 F15CDB14598 Open COLORADD Add-Edit
Pueblo County BLF 2014/32 5074 F15CDB14594 Open COLORADO Add-Edit
| Montrose Ceunty BLF 2014/31 5073 F15CDB14597 Open COLORADO Add-Edit
Conejos Co. Hospltal Roof & Generator Replacement  2014/30 5072 F15CDB14507 Open COLORADD Add-EdIt
|Mesa County BLF 2014/2¢ 5071 F15C0OB14595 Open COLORADO Add-Edit

L 2 3 4 5 Next10 Results

On initial display, the results are sorted by IDIS AcTivITY ID in descending order. You can
change the sort field and the sort order by clicking on any column header that is in blue.

To select an activity for further processing, click the Add-Edit or View link in the last column.
If you select:

+ Add-Edit, the Edit Activity Funding screen will be displayed.

+ View, the View Activity Funding screen will be displayed. This will always be the
ACTION for activities with a status of Completed or Canceled and for users who are
not authorized to fund activities.

For activities with a status of Open, the AcTioN column will show Not Ready to Fund if
required setup data are missing. The missing data must be provided before the funding
screens can be accessed.

The Edit and View screens are very similar except, of course, that data on the View screens
cannot be changed. Only the Edit screens are shown in this chapter.
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EDIT ACTIVITY FUNDING SCREEN

On this screen, you will select the type(s) of funds to be used for the activity:

Activity Funding

Edit Activity Funding

‘ Return to Search for Aclivities to Fund

*Indicates Required Field

Actlvity Owner:
COLORADO

IDIS Activity ID:
5085

Activity Name:

Manzanola Water System Improvements

Funding Sources
Recipient Name:
IAII Recipients

| [Reset Filter

Available Funds

Pregram Year/Project:
2015/2

Total Funded:
$0.00

Total Drawn:
$0.00

Program: Fund ar
All Programs v All Fund Types v

Reclplent Name Program |Fund Type |Source Name Source Type Avallable for Funding |Funded Amount Drawn Amount Actlon

COLORADO CDEG EN HUD DC £27,094,599.31 $0.00 50.00| Add-Edit | View
COLORADO CDEG A HUD DC $34,082.40 $0.00 50.00| Add-Edit | View
‘CO_OFLADO CDBG PI HUD DC $377,346.44 $0.00 50.00| Add-Edit | View
COLORACDO CDBEG RL HUD DC $1,460,540.39 $0.00 50.00| Add-Edit | View

‘ Retumn to Search for Activities to Fund

A note about PI: PI does not have to be explicitly funded before it can be drawn. When a
draw is made for an activity, the system will automatically present the option of drawing
available PI in place of EN. When unfunded PI is drawn in lieu of EN for an activity, EN
funding is reduced and PI funding is increased by the amount of PI drawn.

Remember that CDBG regulations require you to spend available PI before drawing down

EN.
Field Description
Activity Owner These read-only fields identify the activity you are processing.
through

Program Year/Project

Total Funded

The total amount of funds from all sources committed to this
activity to date.

Total Drawn

The total amount of funds from all sources drawn for this
activity to date, plus pending draws.

Funding Sources
Recipient Name

On initial display of this screen, all available funding sources
are listed. Use these fields to filter the list of Available Funds by

Program recipient name, program, and/or fund type (see below for field

Fund Type definitions).

[Filter] Click this button to filter the list of Available Funds by the
criteria you have selected.

[Reset] Click this button to reset the filter fields to their defaults.
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Field

Description

Available Funds

Recipient Name

The name of the grantee or subgrantee.

Program

The CPD program that provided the grant.

Fund Type

For CDBG States, the fund types are:

EN Entitlement

AD Administration

LA Grant-Specific Repayment to Local Account
PI Program Income

RL Revolving Loan Fund

SF State Revolving Fund

SI Section 108 Loan Income

SL Section 108 Loan

SU Subgrant

TA Technical Assistance

For information about the availability of the fund types, please
see page 5-1.

Source Name

For State grantees, HUD; for subgrantees, the organization
that provided the subgrant.

Source Type

For CDBG States, DC or DH (the fourth and fifth characters of
the CDBG grant number). For CDBG insular areas, ST.

For CDBG-CV, DW or EW or SW. Note that grantees must
answer YES to “Is THIS ACTIVITY TO PREVENT, PREPARE FOR, AND
RESPOND TO CORONAVIRUS? on the Add/Edit Activity Screen to
fund with CDBG-CV grant.

Available for Funding

The amount of this fund type available to commit to activities.

Funded Amount

The amount of this fund type that has already been committed
to this activity.

Drawn Amount

The amount of this fund type that has already been drawn
down for this activity.

To select a funding source, click an ACTION in the last column. If the ACTION selected is:
+ Add-Edit, the Add-Edit Activity Line Item screen is displayed.

+ View, the View Activity Line Item screen is displayed. View will be the only available
AcTION for canceled and completed activities and for users who are not authorized to

fund activities.

Instructions for the Add-Edit Line Item screen follow.
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ADD-EDIT FUNDING LINE ITEM SCREEN

The amount of money to be committed to the activity from the selected funding source is
input on the Add-Edit Funding Line Item screen.

The version of the screen that is displayed depends on whether the funding source selected

on the previous screen was a grant fund type (EN, AD, SU, TA), a program income fund

type (PI, SF, RL), or a repayment of grant funds to a local account (LA), as explained below.

Funding with EN, AD, SU, and TA

When funding an activity with CDBG grants, the Add-Edit Funding Line Item screen looks
like this:

Activity Funding

Add-Edit Funding Line Item

| Return to Add-Edit Funding | | \

Activity Owner: Program Year/Project:

COLORADO 2015/2

IDIS Activity ID: Total Funded:
5085 $0.00
Activity Name: Total Drawn:
Manzanola Water System Improvements $0.00

CDBG | Pre-2015 ‘ EN ‘ HUD DC ‘ COLORADO ‘ $2,752,374.31 ‘ $0‘00‘

Current Funding for This Source

|Grant Year (tip) | Funded Amount Drawn Amount|
[2012 ] |s] 0.00] $0.00
[2014 ] |s] 0.00] $0.00

Funding Source Pre-2015
Program |Grant Year (tip) |Fund Type ‘ Source Name | Source Type ‘ Recipient Name ‘ Available for Funding ‘ Funded Amount ‘Drawn Amount

$0.00

Funding Source

Program |Grant Year ‘ Fund Type |Snurce Name |Source Type | Recipient Name ‘Availahle for Funding ‘ Funded Amount |Drawn Amo

Current Funding for xFIFO

‘ Grant Year (tip) | Funded Amount | Drawn Amount‘
2015 ‘ s |:|| $0.00
IR — 50.00
2017 ‘ $ |:|| $0.00

unt

coBG  |2015 EN |Hup bc COLORADO | $8,114,075.00| $0.00 | $0.00
CDBG 2016 EN |Hup DC COLORADO \ $8,114,075.00 $0.00 | $0.00
coBG 2017 |En |HuD DC COLORADO \ $8,114,075.00 $0.00 | $0.00

| Retumn to Add-Edit Funding | | |

During the transition from FIFO to grant-specific accounting in IDIS, the screen is divided
into two sections:

+ The first section, titled “Funding Source Pre-2015" (highlighted above in green) is
used to fund activities with FY 2014 and earlier grants. You will fund activities from
pre-2015 grants exactly as you have funded activities in the past, and IDIS will
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continue to commit and disburse funds from the earliest pre-2015 grant with
available funds (i.e., FIFO accounting).

+ The second section, titled “Funding Source” (highlighted in blue) is used to commit
funds from FY 2015 and subsequent grants. When funding activities from grant years
2015 and later, you will enter the amount to be committed by grant year and only
the grant year(s) from which the activity is funded will be available for draws (i.e.,
grant-specific accounting).

Note that an activity may be funded with both the pre-2015 source and one or more grant-
year specific sources.

For pre-2015 grants, the input fields are GRANT YEAR and FUNDED AMOUNT; for 2015 and later
grants, the only input field is FUNDED AMOUNT.

Pre-2015 Grants

Field Description

Activity Owner Same as the Edit Activity Funding screen (see page 5-4 for field
through definitions).

Total Drawn

Funding Source Pre-2015

Program CDBG.
Grant Year Pre-2015.
Fund Type The grant fund type selected on the previous screen—EN, AD,

SU, or TA.

Source Name through
Recipient Name

Same as the AvAILABLE FUNDS fields on the Edit Activity Funding
screen (see page 5-5 for field definitions).

Available for Funding

The amount of this fund type that is available to commit to
activities from pre-2015 grants.

Funded Amount

The amount of this fund type that has already been committed
to this activity from pre-2015 grants.

Drawn Amount

The amount of this fund type that has already been drawn
down for this activity from pre-2015 grants.

Current Funding for This
Source

Grant Year

Required for CDBG States, and used to generate the online
PER. Enter the year of the grant that this funding should be
attributed to in the PER.

Note that the GRANT YEAR you input here will be used for
reporting purposes only; funding and draws still occur FIFO in
IDIS.

Funded Amount

Enter or update the amount to be funded from pre-2015 grants
in dollars and cents, with or without commas.

Drawn Amount

The amount of this fund type drawn to date for this activity and
attributed by the user to this GRANT YEAR.
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2015 and Later Grants

Field

Funding Source

Program Same as pre-2015 Funding Source field.
Grant Year The fiscal year of the CDBG grant.
Fund Type Same as pre-2015 Funding Source field.

Source Name through Same as pre-2015 Funding Source field.
Recipient Name

Available for Funding The amount of this fund type that is available to commit to
activities from this grant year.

Funded Amount The amount of this fund type that has already been committed
to this activity from this grant year.

Drawn Amount The amount of this fund type that has already been drawn
down for this activity from this grant year.

Current Funding for xFIFO

Grant Year Read-only.

Funded Amount Enter or update the amount of this fund type to be committed
from this GRANT YEAR.

Drawn Amount The amount of this fund type that has been drawn to date from
this GRANT YEAR.

Click the [Save] button to save your input or the [Cancel] button to reset the GRANT YEAR
and/or FUNDED AMOUNT fields to their previous values.

When you click [Save], five fields in addition to the ones you input are updated. The TOTAL

FUNDED and the FUNDED AMOUNT fields are increased and the AVAILABLE FOR FUNDING fields are
reduced by the amount of the change in funding you just made:
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Activity Funding
Add-Edit Funding Line Item

e Activity funded successfully.

[ Return to Add-Edit Funding | | |

Activity Owner: Program Year/Project:
COLORADO 2015/2
IDIS Activity ID:

Total Funded:
5085 $600,000.00
Activity Name:

Total Drawn:
Manzanola Water System Improvements $0.00

Funding Source Pre-2015 [, D
Program | Grant Year (1ip) |Fund Type |Source Name | Source Type | Recipient Nam4 ilable for Funding |Funded A t 'rawn Amount I
CDBG Pre-2015 EN HUD DC COLORADO I $2,162,374.31 $590,000.00 I $0.00‘

Current Funding for This Source

Grant Year (tip) | Funded Amount Drawn Amount
[o12 ] s 152,655.97| $0.00
[2014 | |$] 437,344.03] $0.00
Add Grant Year
Funding Source | | |
Program |Grant Year |Fund Type |Source Name |Source Type |Recipient Name ||| Available for Funding |Funded Amount rawn Amount
CDBG 2015 EN HUD DC COLORADO $8,104,075.00 $10,000.00 $0.00
CDBG 2016 EN HUD DC COLORADO 5 3 ] 5 $0.00
CDBG 2017 EN HUD DC COLORADO $8,114,075.00 $0.00 $0.00
Current Funding for xFIFO
Grant Year (tip) | Funded Amount Drawn Amount
2015 s 10,000.00 $0.00
S [ — 0.0
L I [ — s0.00

Retum to Add-Edit Funding | | |

When you are finished, click the [Return to Add-Edit Funding] button. From there, you can
select another funding source for the current activity or click the [Return to Search for
Activities to Fund] button to choose a different activity to fund.
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Funding with PI, SF, and RL

IDIS will continue to fund and draw program income (fund types PI, SF, and RL) from the
earliest annual receipt account with available funds (i.e., FIFO). Consequently, each of
these fund types is displayed on the Add-Edit Funding Line Item screen as a single funding
source. (Note: The annual receipt accounts may be viewed using the Search Accounts

function.)

Activity Funding

Add-Edit Funding Line Item

Activity Owner:
COLORADO

IDIS Activity ID:
5085

Activity Name:
Manzanola Water System Improvements

Funding Source

Return to Add-Edit Funding | | I

Program Year/Project:
2015/2

Total Funded:
$600,000.00

Total Drawn:
$0.00

|Program [Fund Type ‘source Name
CDBG |p1 | HuD

Current Funding for This Source

‘ Source Type
|oc

Funded Amount \ Drawn Amount

$0.00 | $0.00

|Avallable for Funding
$577,346.44 |

‘ Recipient Name
| coLoraDO |

Program Year of Receipt‘ Funded Amount

(I

“Add Program Year of Receipt]

sC_____ 1

Drawn Amount |

$0.00

I Return to Add-Edit Funding ‘I |

The input fields are PROGRAM YEAR OF RECEIPT and FUNDED AMOUNT.

Field Description
Activity Owner through Same as the Edit Activity Funding screen (see page 5-4 for field
Total Drawn definitions).

Funding Source

Program

CDBG.

Fund Type

PI, SF or RL.

Source Name through
Drawn Amount

Same as the AvAILABLE FuNDs fields on the Edit Activity Funding
screen (see page 5-5 for field definitions).

Current Funding for This
Source

Program Year of
Receipt

This field is optional. The user-entered PROGRAM YEAR OF RECEIPT
has no effect on the FIFO processing of funding and draws. It is
there solely to allow you to associate a year of your choosing
with this funding.

Funded Amount

Enter or update the amount to be funded in dollars and cents,
with or without commas.

Drawn Amount

The amount of this fund type drawn to date for this activity and
attributed by the user to this PROGRAM YEAR OF RECEIPT.
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Click the [Save] button to save your input or the [Cancel] button to reset the PROGRAM YEAR
OF RECEIPT and/or FUNDED AMOUNT fields to their previous values.

When you click [Save], three fields in addition to the ones you input are updated. The ToTAL
FUNDED and the FUNDED AMOUNT fields are increased and the AVAILABLE FOR FUNDING field is
reduced by the amount of the change in funding you just made:

Activity Funding
Add-Edit Funding Line Item

e Activity funded successfully.

Return to Add-Edit Funding | | I

Activity Owner: Program Year/Project:
COLORADO 2015/2

IDIS Activity ID: Total Funded:

5085 $650,000.00

Activity Name: Total Drawn:
Manzanola Water System Improvements $0.00

Funding Source
Program | Fund Type |snurce Name |source Type |Recipient Name

Available for Funding | Funded Amount
CDBG I |HuD |oc | coLorao

s527,34s.44| $50,000.00

rawn Amount
$0.00

Current Funding for This Source

‘ Program Year of Receipt| Funded Amount ‘ Drawn Amount|
po14 |$ 50,000.00 ‘ $0.00

‘ [Add Program Year of Receipt| ‘

[ Retum to Add-Edit Funding | | \

When you are finished, click the [Return to Add-Edit Funding] button. From there, you can
select another funding source for the current activity or click the [Return to Search for
Activities to Fund] button to choose a different activity to fund.
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Funding with LA

LA funds are receipted by grant year and are, therefore, always committed to activities by
grant year. In the example below, the only LA funds receipted are for FY 2011:

Activity Funding

Add-Edit Funding Line Item

Return to Add-Edit Funding | | I

Activity Owner:
COLORADO

IDIS Activity ID:
5085

Activity Name:
Manzanola Water System Improvements

Program Year/Project:
2015/2

Total Funded:
$650,000.00

Total Drawn:
$0.00

Funding Source

|Program ‘Grant Year |Fund Type |Source
coBG  |2011 |La |Hup

Current Funding for xFIFO

iable for Funding | Funded A

$34,082.40 |

it | Drawn Amount |
$0.00 | $0.00

Name ’Source Type ‘ Recipient Name ‘ A
|oc | coLoraDO

Grant Year (tip) l Funded Amount

] E—

2011

‘ Drawn Amount‘

[ Return to Add-Edit Funding | | |

$0.00

The only input field is FUNDED AMOUNT.
Field Description
Activity Owner through Same as the Edit Activity Funding screen (see page 5-4 for field
Total Drawn definitions).

Funding Source

Program CDBG.

Grant Year The fiscal year of the grant to which funds were repaid to the
local account.

Fund Type LA.

Source Name through
Drawn Amount

Same as the AvVAILABLE FuNDs fields on the Edit Activity Funding
screen (see page 5-5 for field definitions).

Current Funding for This
Source

Grant Year

Read-only. It shows the fiscal year of the grant to which funds
were returned.

Funded Amount

Enter or update the amount to be funded in dollars and cents,
with or without commas.

Drawn Amount

The amount of this fund type drawn to date from this GRANT
YEAR for this activity.

Click the [Save] button to save your input or the [Cancel] button to reset the FUNDED
AMOUNT fields to their previous values.

5-12



Activity Funding

When you click [Save], three fields in addition to the ones you input are updated. The ToTAL
FUNDED and the FUNDED AMOUNT fields are increased and the AVAILABLE FOR FUNDING field is
reduced by the amount of the change in funding you just made:

Activity Funding
Add-Edit Funding Line Item

e Activity funded successfully.

Return to Add-Edit Funding | | |

Activity Owner: Program Year/Project:
COLORADO 2015/2

IDIS Activity ID: Total Funded:

5085 $652,500.00

Activity Name: Total Drawn:
Manzanola Water System Improvements $0.00

Funding Source
‘Program ‘Grant Year ‘Fund Type | Source Name | Source Type ‘Reclplent Name |Available for Funding ‘F ded A t |Drawn Amount [

cDBG  |2011 LA | Hup [pc | coLorapo | $31,582.40 | $2,500.00 $0.00

Current Funding for xFIFO

[Grant Year (tip) ‘ Funded Amount Drawn Amount‘
2011 1 $ 2,500.00 $0.00

[ Return to Add-Edit Funding | | |

When you are finished, click the [Return to Add-Edit Funding] button. From there, you can
select another funding source for the current activity or click the [Return to Search for
Activities to Fund] button to choose a different activity to fund.

Funds that have been committed to an activity are ready to be drawn down. That process is
explained in the next chapter.
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