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2 Accessing the IDIS Online Application 

This section describes how to log into the IDIS Online web application. 

2.1 Logging In 

To log in to the IDIS Online application in the Production environment: 

1. Type https://idis.hud.gov/idis/ in the Address field of your browser. 
2. Press the Enter key. 

The IDIS Login page is displayed. 

 

3. Type your C ID / B ID / H ID and your password in the appropriate fields. 
4. Agree to the Terms of Service. 
5. Click the Login button.   
6. If your user id has only one profile, you will be taken directly to the Welcome page.  If your user 

id has multiple profiles, Profile Selection page is displayed with all your available Profiles listed. 
The Profile Selection will vary depending on your profile. 

https://idis.hud.gov/idis/
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7. Select your profile, and then click the Select Profile button. 

The Welcome page is displayed. 

 
See the following section, Running Reports, for step-by-step procedures accessing the IDIS Online 
reporting capability and running a report. 

  


	1 Introduction
	1.1 MicroStrategy Reports and Data Download Functionality

	2 Accessing the IDIS Online Application
	2.1 Logging In

	3 Release Summary
	3.1 Release 11.19
	3.2 Release 11.20
	3.3 Release 11.21
	3.4 Release 11.22
	3.5 Release 11.23
	3.6 Release 11.24
	3.7 Release 11.25
	3.8 Release 11.26
	3.9 Release 11.28
	3.10 Release 11.28.1
	3.11 Release 11.29

	4 Running Reports
	4.1 Running a Report without Input Parameters
	4.1.1 Scenario 1 – Headquarter (HQ) Users
	4.1.2 Scenario 2 – Field Office (FO) Users
	4.1.3 Scenario 3 – Grantee Users

	4.2 Running a Report with Input Parameters
	4.3 Retrieving Reports from History List

	5 IDIS Online Reports Interface
	5.1 User Authorizations
	5.2 IDIS Reports Home Page
	5.3 Toolbar and Buttons

	6 Customizing Your Reports
	6.1 Types of Reports
	6.2 Grid Reports Customization

	7 Saving a Report
	8 Exporting a Report to Excel and/or PDF
	8.1 Export and Save to Excel
	8.2 Export and Save to PDF

	9 Logging Out
	10 Resolving Problems Trying to Run IDIS Reports
	11 IDIS Reports
	11.1 Ad-hoc Report Module
	11.2 Operational Reports
	11.2.1 CDBG Quarterly Accrual Report
	11.2.2 HOME Quarterly Accrual Report
	11.2.3 List of grantees with program year start date
	11.2.4 List of all grantees with entitlement flag = Y
	11.2.5 List of all PR50 for Data Analysis
	11.2.6 HOPWA-C Grant Term Report
	11.2.7 Section 3 Extract

	11.3 PR01 – HUD Grants and Program Income
	11.4 PR02 – List of Activities by Program Year and Project
	11.4.1 PR02 - List of Activities by Program Year and Project
	11.4.2 PR02 - List of Activities by Program Year and Project – HOPWA and HOPWA-C
	11.4.3 PR02 - List of Activities by Program Year and Project – HOPWA and HOPWA-C Detailed Report
	11.4.4 PR02 - List of Activities by Program Year and Project - HESG and HESG-CV - Detailed Report
	11.4.5 PR02 - CDBG and CDBG CARES Act Activity Level Detail Report
	11.4.6 PR02 - Field Office Section 108 List of Loans by Loan Number and Fund Type
	11.4.7 PR02 - Section 108  - List of Activities by Plan Year and Project

	11.5 PR03 – CDBG Activity Summary Report
	11.6 PR03 - BOSMAC Folder Content
	11.7 PR04 – Inactive Grants
	11.8 PR05 – Drawdown Report by Project and Activity
	11.8.1 PR05 – Drawdown Report by Project and Activity
	11.8.2 PR05 – HOPWA Drawdown Report by Project and Activity

	11.9 PR06 – Summary of Consolidated Plan Projects for Report Year
	11.10 PR07 – Drawdown Report by Voucher Number
	11.10.1 PR07 – Drawdown Report by Voucher Number – All Vouchers
	11.10.2 PR07 – Drawdown Report by Voucher Number - Vouchers Submitted to LOCCS
	11.10.3 PR07 – Outstanding Balances: Collections, Adjustments, Manual Payments
	11.10.4 PR07 – HOPWA Drawdown Report by Voucher Number - Vouchers Submitted to LOCCS

	11.11 PR08 – Grantee Summary Activity Report
	11.11.1 PR08 – Grantee Summary Activity Report
	11.11.2 PR08 – BOSMAC

	11.12 PR09 – Program Income Detail Report by Fiscal Year and Program
	11.12.1 PR09 – Program Income Detail Report by Fiscal Year and Program
	11.12.2 PR09 – State CDBG Program Income, Receipts and Draws Report
	11.12.3 PR09 – HOME/HTF National Level

	11.13 PR10 – CDBG Housing Activities
	11.14 PR11 – CDBG New Housing Activities
	11.15 PR12 – ESG Grantee Financial Summary for Fiscal Year
	11.16 PR13 – CDBG Float-Funded Activities
	11.17 PR14 – CDBG CDFI and NRSA Activities
	11.18 PR15 – Cost per HOME-Assisted Unit/Family
	11.19 PR16 – HOME Lower Income Benefit – All Years
	11.20 PR17 – CDBG Activities Subject to Jobs/Services Public Benefit Calculation
	11.21 PR18 – CDBG Housing Counseling Report
	11.22 PR19 – ESG Statistics for Projects
	11.22.1 PR19 – Part 1 – Summary of Activities – Grantee Only
	11.22.2 PR19 – Part 2 – Activity Details – Grantee Only
	11.22.3 PR19 – Part 3 – Summary of Accomplishments – Grantee Only
	11.22.4 PR19 – Part 1 – Summary of Activities – FO Only
	11.22.5 PR19 – Part 2 – Activity Details – FO Only
	11.22.6 PR19 – Part 3 – Summary of Accomplishments – FO Only

	11.23 PR20 – HOME Production Report
	11.23.1 PR20 - HOME Production Report
	11.23.2 PR20 - HOME-ARP Production Report

	11.24 PR21 – HOME Auto Cancel
	11.25 PR22 – Status of HOME Activities
	11.25.1 PR22 (1 of 3) - Status of HOME/HOME-ARP/TCAP Activities - State
	11.25.2 PR22 (2 of 3) - Status of HOME/ HOME-ARP/TCAP Activities - Entitlement
	11.25.3 PR22 (3 of 3) - Status of HOME/ HOME-ARP/TCAP Activities - Non- Entitlement
	11.25.4 PR22 – BOSMAC
	11.25.5 PR22 – State (BOSMAC)
	11.25.6 PR22 – Entitlement (BOSMAC)
	11.25.7 PR22 – Non - Entitlement (BOSMAC)

	11.26 PR23 – Summary of Accomplishments
	11.26.1 PR23 – CDBG Summary of Accomplishments
	11.26.2 PR23 – HOME Summary of Accomplishments
	11.26.3 PR23 – HOME-ARP Summary of Accomplishments

	11.27 PR25 – Status of CHDO Funds by Fiscal Year Report
	11.27.1 PR25 – Status of CHDO Funds by Fiscal Year Report (HOME)
	11.27.2 PR25 Status of Non-Profit Operating and Capacity Building Funds by Fiscal Year Report (HOME-ARP)

	11.28 PR26 – CDBG Financial Summary Report
	11.28.1 PR26 – CDBG Financial Summary Report
	11.28.2 PR26 - CDBG-CV Financial Summary Report
	11.28.3 PR26 - CDBG Activity Summary by Selected Grant

	11.29 PR27 - Status of HOME Grants Report
	11.29.1 PR27 – Status of HOME Grants - Entitlement
	11.29.2 PR27 – Status of HOME Grants - State
	11.29.3 PR27 – Status of HOME Grants – State - Subrecipients

	11.30 PR28 – CDBG State PER
	11.30.1 PR28 Activity Summary
	11.30.2 PR28 – PER Financial Summary
	11.30.3 PR28 - Grant Financial Summary (CDBG-CV)

	11.31 PR29 – Cash on Hand Quarterly Report
	11.31.1 PR29 - Cash on Hand Report
	11.31.2 PR29 - CDBG-CV Cash on Hand Quarterly Reports
	11.31.3 PR29 Summary of Submissions of Cash on Hand Report

	11.32 PR30 – Security Administrator
	11.32.1 PR30 – Security Administrator User Profile List
	11.32.2 PR30 – Security Administrator User Profile List by Field Office
	11.32.3 PR30 – User Management Data History Reports
	PR30 – HQ User Management Data History Report
	PR30 – FO User Management Data History Report
	PR30 – Grantee User Management Data History Report

	11.32.4 PR30 – User not Logged in Specific Time Period
	PR30 (HQ Admin) – Users not logged in Specific Period (by Profile)
	PR30 (HQ Admin) – Users not logged in Specific Period (by User Account)
	PR30 (FO) – Users not logged in Specific Period (by Profile) for Field Office Admin
	PR30 (Grantee) – Users not logged in Specific Period (by Profile) for Grantee Admin


	11.33 PR31 – HUD Staff - User Profile Audit Report
	11.33.1 PR31 - HQ and FO Users with Admin Rights or Grantee Rights
	11.33.2 PR31 - HUD Staff User Profile List - FO
	11.33.3 PR31 - HUD Staff User Profile List - HQ

	11.34 PR32 – Grantee Contact Information Report
	11.35 PR33 – Home Matching Liability Report
	11.36 PR34 – States of OE Funds by Fiscal Year
	11.37 PR35 – Grant, Subfund, and Subgrant Report
	11.38 PR36 – Receipt Audit Trail
	11.39 PR40 – Funds Uncommitted after Deadline
	11.40 PR41 – Additional Commitments After Deadline
	11.41 PR43 – HOME Cancelled with Draws Report
	11.42 PR44 – HOME Expiring Funds Report
	11.43 PR45 – HOME Grants Not Meeting the 24 Month Commitment Deadline
	11.44 PR46 – HOME Flagged Activities Report
	11.45
	11.46 PR47 – HOME Vacant Units Report
	11.47 PR48 – HOME Open Activities Report
	11.47.1 PR48 - Post 2011 Homebuyer Activities Report
	11.47.2 PR48 - Post 2011 Activities Report

	11.48 PR49 – HOME Deadline Compliance Status Report
	11.48.1 PR49 - HOME Deadline Compliance Status Report & PR49 - HOME Deadline Compliance Status Report (Sorted by Field Office)
	11.48.2 PR49 - HOME Deadline Compliance Status – Grant Specific & PR49 - HOME Deadline Compliance Status Report – Grant Specific (Sorted by Field Office)

	11.49 PR50 – CDBG/CDBG-R Expenditure Report
	11.49.1  PR50 – Grantee – Selected CDBG/CDBG-CV Expenditure Report
	11.49.2 PR50 – National Detail - CDBG/CDBG-CV Expenditure Report
	11.49.3 PR50 – Summary of Entire Nation - CDBG/CDBG-CV Expenditure Report
	11.49.4 PR50 – Grantee – Selected CDBG-R Expenditure Report
	11.49.5 PR50 – Summary of Entire Nation – CDBG-R Expenditure Report

	11.50 PR51 – Selected CDBG/CDBG-R Accomplishment Report
	11.50.1 PR51 – National Summary - CDBG-R Accomplishment Report
	11.50.2 PR51 – National Summary - CDBG Accomplishment Report
	11.50.3 PR51 – Grantee – Selected CDBG-R Accomplishment Report
	11.50.4 PR51 – Grantee – Selected CDBG Accomplishment Report
	11.50.5 PR51 – National Detail – Selected CDBG-R Accomplishment Report
	11.50.6 PR51 – National Detail – Selected CDBG Accomplishment Report

	11.51 PR52 – CDBG/CDBG-R Exception Report
	11.51.1 PR52 – Grantee CDBG/CDBG-CV Exception Report
	11.51.2 PR52 – National CDBG/CDBG-CV Exception Report (for Print)
	11.51.3 PR52 – National CDBG/CDBG-CV Exception Report (Interactive)

	11.52 PR53 – CDBG-R Timeliness Report
	11.52.1 PR53 – FO, Grantee – CDBG-R Timeliness Report
	11.52.2 PR53 – National – CDBG-R Timeliness Report

	11.53 PR54 – CDBG/CDBG-R Performance Profile Report
	11.53.1 PR54 – Grantee CDBG Performance Profile
	11.53.2 PR54 – Grantee CDBG-R Performance Profile
	11.53.3 PR54 – National CDBG Performance Profile
	11.53.4 PR54 – National CDBG-R Performance Profile
	11.53.5 PR54 – National CDBG Performance Profile - Executive Summary by Fiscal Year

	11.54 PR55 – CDBG/CDBG-R Energy Star Report
	11.54.1 PR55 - CDBG Energy Star Report
	11.54.2 PR55 – CDBG-R Energy Star Report

	11.55  PR56 – CDBG Timeliness Report
	11.55.1 PR56 – Current Period – FO Only
	11.55.2 PR56 – Historical Period – FO Only
	11.55.3 PR56 – Current Period – Grantee Only
	11.55.4 PR56 – Current Period – HQ Only

	11.56 PR57 – CDBG State Grant Commitments
	11.57 PR58 – CDBG/CDBG-R Program Income Report
	11.57.1 PR58 - CDBG Program Income Report
	11.57.2 PR58 – CDBG-R Program Income Report

	11.58 PR59 – CDBG Activities at Risk and Cancelled with Draws Reports
	11.58.1 PR59 - CDBG Activities at Risk Dashboard
	11.58.2 PR59 - CDBG Activities at Risk Dashboard – Grantee
	11.58.3 PR59 - Remediated Activities
	11.58.4 PR59 - Returned Funds
	11.58.5 PR59 Requests to Cancel Activities with Draws

	11.59 PR60 – HPRP Financial Summary Report
	11.60 PR61 – HPRP Expenditure Deadline Report
	11.61 PR62 – HPRP Financial Dashboard
	11.62 PR65 – HPRP Report of At-Risk Grantees
	11.62.1 PR65 – HPRP Report of At-Risk Grantees - National
	11.62.2 PR65 – HPRP Report of At-Risk Grantees – FO, Grantees

	11.63 PR70 – Activity Funding Detail Audit History
	11.63.1 PR70 – Activity Funding Detail Audit History Report
	11.63.2 PR70 – Subfund
	11.63.3 PR70 – Subgrant

	11.64 PR77 – CDBG Expenditures of Organization Type for Program Year
	11.65 PR78 – CDBG Summary of Expenditures by Type of Organization
	11.66 PR79 – CDBG Housing Rehabilitation Report
	11.67 PR80 – HOPWA Measuring Housing Stability Outcomes Program Year
	11.68 PR81 – ESG Performance Measures Report
	11.68.1 PR81 – HQ, FO - ESG Performance Measures Report
	11.68.2 PR81 – ESG Performance Measures Report

	11.69 PR82 – HOPWA Units/Households and Funds Expended Report
	11.69.1 PR82 – HQ, FO - HOPWA Units/Households and Funds Expended Report
	11.69.2 PR82 – HOPWA Units/Households and Funds Expended Report

	11.70 PR83 – CDBG Performance Measures Report
	11.70.1 PR83 – HQ, FO – Section 1 – CDBG/CDBG-CV/CDBG-R Performance Measures Report
	11.70.2 PR83 – HQ, FO – Section 2 - CDBG/CDBG-CV/CDBG-R Performance Measures Report
	11.70.3 PR83 – HQ, FO – Section 3 - CDBG/CDBG-CV/CDBG-R Performance Measures Report
	11.70.4 PR83 – Section 1 - CDBG/CDBG-CV/CDBG-R Performance Measures Report
	11.70.5 PR83 – Section 2 - CDBG/CDBG-CV/CDBG-R Performance Measures Report
	11.70.6 PR83 – Section 3 - CDBG/CDBG-CV/CDBG-R Performance Measures Report

	11.71 PR84 – CDBG Strategy Area, CDFI, and Local Target Area Report
	11.71.1 PR84 – CDBG Strategy Area, CDFI, and Local Target Area Report
	11.71.2 PR84 – HQ, FO - CDBG Strategy Area, CDFI, and Local Target Area Report

	11.72 PR85 – HOME Housing Performance Report
	11.73 PR86 – ARRA Reporting Worksheet
	11.73.1 PR86 – ARRA Reporting Worksheet – CDBG-R
	11.73.2 PR86 – ARRA Reporting Worksheet – TCAP

	11.74 PR87 – Status of (ARRA) Grant Funds
	11.74.1 PR87 – Status of CDBG-R Grant Funds
	11.74.2 PR87 – Status of HPRP Grant Funds
	11.74.3 PR87 – Status of TCAP Grant Funds

	11.75 PR88 – HOPWA Timeliness Dashboard Report
	11.76 PR89 – Lead Based Paint Report
	11.77 PR90 – HOPWA Performance Profile
	11.77.1 PR90 - HOPWA Performance Profile – Competitive & PR90 - HOPWA Performance Profile - Formula
	11.77.2 PR90 - HOPWA Performance Profile National Quarterly Summary & PR90 - HOPWA Performance Profile Regional National Quarterly Summary
	11.77.3 PR90 - HOPWA Performance Profile National Summary & PR90 - HOPWA Performance Profile Regional National Summary

	11.78 PR91 – ESG Financial Summary Report
	11.78.1 PR91 - ESG Financial Summary
	11.78.2 PR91 - ESG-CV Financial Summary
	11.78.3 PR91 - ESG Subrecipients Vouchers
	11.78.4 PR91 - HESG Grant Expenditure Deadline Review Dashboard
	11.78.5 PR91 - HESG Grant Expenditure Deadline Review Grid Report
	11.78.6 PR91 - HESG / HESG-CV Subrecipient Commitments and Draws by Activity Category

	11.79 PR92 – ESG Financial Summary National and Field Office Reports
	11.79.1 PR92 - ESG Financial Summary National and Field Office Report
	11.79.2 PR92 - ESG Financial Summary National and Field Office Report – Detail
	11.79.3 PR92 - ESG Recipient Detail Report

	11.80 PR93 – ESG Risk Status Report
	11.80.1 PR93 - ESG Risk Status Report
	11.80.2 PR 93 - ESG-CV Risk Status Report

	11.81 PR94 – HOPWA-C Award Summary Report
	11.82 PR95 – HOPWA-C Master List Dashboard Report
	11.83 PR96 - HOPWA/HOPWA-C By Activity Category Type
	11.84 PR99 – OCFO Local Account Balances Report
	11.85 PR100 – HTF Activity Status Report
	11.85.1 PR100 - HTF Activity Status Report
	11.85.2 PR100 - HTF Activity Status Report (Prompt on Year)
	11.85.3 PR100 - HTF Activity Status Report (Grid Report)

	11.86 PR101 – Snapshot of HTF Performance
	11.87 PR103 – HTF Beneficiary Report
	11.87.1 PR103 - HTF Beneficiary Report (Grantee)
	11.87.2 PR103 - HTF Beneficiary Report (National)

	11.88 PR104 – HTF High Priority Performance Goals
	11.89 PR105 – Status of HTF Activities
	11.89.1 PR105 - Status of HTF Activities
	11.89.2 PR105 - Status of HTF Activities (Grid Report)

	11.90 PR106 – HTF Vacant Units Report
	11.91 PR107 – HTF Open Activities Report
	11.92 PR108 – HTF Deadline Compliance Status Report
	11.93 PR109 – Status of HTF Grants
	11.94 PR110 – HTF Production Report
	11.95 HOME-ARP Supportive Services Quarterly Summary Report
	11.95.1 HOME-ARP Supportive Services Quarterly Detail
	11.95.2 HOME-ARP Supportive Services Quarterly Summary
	11.95.3 Supportive Services Quarterly Report Data Tracker

	11.96 HOME-ARP Non-Congregate Shelter
	11.96.1 Status of NCS Completed Activities

	11.97 SF– 425 Federal Financial Report
	11.97.1 SF-425 Federal Financial Report HOME
	11.97.2 SF-425 Federal Financial Report HOME-ARP
	11.97.3 SF-425 Federal Financial Report HTF

	11.98 Grant Closeout Certification
	11.98.1 HOME Grant Closeout Certification
	11.98.2 HOME-ARP Grant Closeout Certification
	11.98.3 HTF Grant Closeout Certification

	11.99 HOME/HTF/ARP Grant Closeout Status Report
	11.100 Section 3 Report
	11.100.1 Section 3 Report
	11.100.2 Section 3 Report - HOPWA - HOPWA-C

	11.101 TCAP Reports
	11.101.1 PR40 – TCAP Activity Status Report
	PR40 – National - TCAP Activity Status Report
	PR40 – TCAP Activity Status Report

	11.101.2 PR41 – Snapshot of TCAP Performance
	PR41 - National - Snapshot of TCAP Performance
	PR41 - Grantee - Snapshot of TCAP Performance
	PR41 - FO - Snapshot of TCAP Performance

	11.101.3 PR42 – TCAP Dashboard Report
	11.101.4 PR43 – TCAP Beneficiary Report
	11.101.5 PR44 – TCAP Regional Comparison Report
	11.101.6 PR45 – TCAP Quarterly Review
	11.101.7 PR46 – TCAP High Priority Performance Goals Report
	11.101.8 PR47 – TCAP Vacant Units Report
	11.101.9 PR48 – TCAP Open Activities Report

	11.102 Con Plan Goals and Accomplishments
	11.102.1 Con Plan Goals and Accomplishments
	11.102.2 AAP Current and History Status Report


	12 APPENDIX
	12.1 List of IDIS Online Reports Grouped by Major Functional Categories
	12.1.1 Community Development Block Grant Program (CDBG)
	12.1.2 Community Development Block Grant Recovery Program (CDBG-R)
	12.1.3 Emergency Shelter Grants (ESG)
	12.1.4 Home Investment Partnership Program (HOME)
	12.1.5 Housing Trust Fund (HTF)
	12.1.6 Housing Opportunities for Persons with AIDS (HOPWA)
	12.1.7 Housing Opportunities for Persons with AIDS Competitive (HOPWA-C)
	12.1.8 Homeless Prevention and Rapid Re-housing Program (HPRP)
	12.1.9 Tax Credit Assistance Program (TCAP)
	12.1.10 Overview Reports
	12.1.11 Con Plan Goals and Accomplishments
	12.1.12 Section 3 Reports
	12.1.13 Operational Reports

	12.2 IDIS Online Reports Listed by Report Number and Description.


