How to Complete the HUD Form 2880 in e-snaps

Introduction

HUD Form 2880 (Applicant/Recipient Disclosure/Initial Report) appears in both the Project Applicant
Profile and the individual Project Applications (new, renewal, CoC planning, and UFA costs).

This resource is organized as follows

o Project Applicant Profile: Instructions for completing specific fields of the 2880 in the Project
Applicant Profile, with screenshots to highlight where to enter information, as well as which
information is being pulled into the 2880 in Section 1 of the Project Application.

e Project Application: Instructions for completing the only field on this form that requires any
action as well as troubleshooting a frequently encountered error.

e Detailed guidance excerpted from the HUD Detailed Instructions for Renewal Project
Applications.



https://www.hudexchange.info/resource/2910/coc-project-application-instructions-for-renewal-projects/
https://www.hudexchange.info/resource/2910/coc-project-application-instructions-for-renewal-projects/
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Project Applicant Profile

Project Applicant Profile: 2880 (Applicant/Recipient Information)

The information below is for Applicant/Recipient Information on the HUD 2880 in the Project Applicant
Profile.

e Questions 1 and 2. The applicant information populates from the Applicant Profile’s Organization
Information and Authorized Representative screens.
If there is an error, return to the applicable screen and update the information.

¢ Question 3. Auto-populates with Continuum of Care Program.

¢ Question 4. The “Amount of HUD Assistance Requested / Received” remains blank here in the
Applicant Profile until the Project Applications are submitted.

o Note: There is a corresponding field in each Project Application on screen 1G. That field will
be auto-populated with information from the Project Application Summary Budget,
specifically, the “Total Assistance plus Admin Requested.”

o Once the Project Applications are submitted, Question 4 in the Project Applicant Profile
should reflect the cumulative dollar amounts in Question 4 in all the submitted Project
Applications.

e Question 5. No information entered.

e.Forms ey .

& tectisers HUD Form 2880: Applicant/Recipient Disclosure/Update Report

City: |V\'ash|ngmn

Applicant Profile Applicant/Recipient Disclosure/Update Report - form HUD-2880
U.S. Department of Housing and Urban Development OMB Approval No. 2510-0011 (exp.12/31/2015)
1. Profile Type
2, Organization Applicant/Recipient Information
Information
3. Contact Information 1. Applicant/Recipient Name, Address, and Phone
Authorized
Representative Agency Legal Name: [Test Crganization 2 ]
Alternate Contact A” data Prefix: v
4. Additional Information . .
5. Forms & Attachments automatlca"y First Name: [frst |
HUD Form 2880 Middle Name:
Code of Conduct pOpUIateS from | |
Last Name: [last |
Lo Tt another screen i
Survey on EEQ ) Suffix: v
Other Attach Title: [iive ]
6. Submission Summa
g Organizati Affiliation: [Test Croanization 2 |
Export to PDF Telept Number: [(123) ¢56-7250 |
Get PDF Viewer | |
Back to Applicants List Email: [Name@0rganization.org ]
|

County: |

State: v

Country: v

Zip/Postal Code: 20410

2. Employer ID Number (EIN): [12-1234567

3. HUD Program: [Gontinuum of Gare Progiam

4. Amount of HUD Assi / i [

(Requested amounts will be automatically entered within applications)

5. State the name and location (street address, City and State) of the project or activity.
Refer to addresses entered into the attached project application.
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Project Applicant Profile: 2880 (Part |)

The information below is for section Part | Threshold Determinations on the HUD 2880 in the Project
Applicant Profile. See the Detailed Instructions section of this resource for more information.

¢ Question 1. Auto-populates.

¢ Question 2. Select “Yes” or “No” to indicate whether you
expect to receive in excess of $200,000 in CoC Program
funding assistance during this fiscal year (Oct.1 — Sept.30).
For example

o If one Project Application has a budget request exceeding

$200,000, select “Yes.”

Part I, Questions 1 and 2 are not related.
#1 indicates you're applying for at least
one project.

# 2 asks about overall funding.

o If three separate project applications each equal $100,000, the total amount of requested

funds will be $300,000. Select “Yes.”

¢ Question 2 response appears in the Project Application. The response “Yes” or “No” here in
the Project Applicant Profile appears in each Project Application on screen 1G HUD Form 2880. It
is not editable in the Project Application. To change the response in the Project Application, it
needs to be edited in the Applicant Profile; a change in the response will appear in each Project

Application.
Part I Threshold Determinations
1. Are you applying for assistance for a specific project or activity? LV
(For further information, see 24 CFR Sec. 4.3). « ” « »
Select “Yes” or “No.

# 2. Have you received or do you expect to receive assistance
within the jurisdiction of the Department (HUD), involving the |No
project or activity in this application, in excess of $200,000 during |yes
this fiscal year (Oct. 1 - Sep. 30)? For further information, see 24
CFR Sec. 4.9.

Save & Back | | Save

Save & Next

Back | |

Next

| Check Spelling
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If the answer to Question 2 is “No,” continue to the Code of Conduct screen.
Resources are available on the e-snaps Resources page on the HUD Exchange.

Part I Threshold Determinations

1. Are you applying for assistance for a specific project or activity? If “NO," continue to
(For further information, see 24 CFR Sec. 4.3). the Code of
* 2. Have you received or do you expect to receive assistance within the Conduct screen.

jurisdiction of the Department (HUD), involving the project or activity in this
application, in excess of $200,000 during this fiscal year (Oct. 1 - Sep. 30)?
For further information, see 24 CFR Sec. 4.9.

Save & Back | | Save | | Save & Next

| = | | N |

If the answer to Question 2 is “Yes,” more questions appear under Part || and Part Ill, which are
discussed below.

Part I Threshold Determinations

1. Are you applying for assistance for a specific project or activity? @ »
(For further information, see 24 CFR Sec. 4.3). If YeS, more
questlons appear
* 2. Have you received or do you expect to receive assistance within the under Parts 1l and Il

juris.'diction of the Department (HUD), involving the project or activity in this
application, in excess of $200,000 during this fiscal year (Oct. 1 - Sep. 30)?
For further information, see 24 CFR Sec. 4.9.

Part II Other Government Assistance Provided or Requested / Expected Sources and Use of Funds

Such assistance includes, but is not limited to, any grant, loan, subsidy, guarantee, insurance, payment, credit, or tax
benefit.

Expected Uses of the
Amount Requested / Provided Funds

Department/Local Agency Name

and Address Type of Assistance


https://www.hudexchange.info/programs/e-snaps/
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Project Applicant Profile: 2880 (Part Il)

The information below is for the section Part I| Other Government Assistance Provided or Requested /
Expected Sources and Uses of Funds on the HUD 2880 in the Project Applicant Profile. This section
appears when you indicate “Yes” to Question 2 in Part 1, as described above, because you expect to
receive more than $200,000 in cumulative funding.

For information on what constitutes “Other Government Assistance” and “Expected Sources and Uses of
Funds,” please refer to the section of this document titled HUD Detailed Instructions: HUD-2880:
Applicant/Recipient Disclosure/Update Report; Screen 1G.

To successfully complete this screen:

e Complete at least one row to avoid an error on this page.

o Every project applicant should have at least one source of funding to support the operation of
the CoC Program-funded projects, whether it is other government assistance or non-
government assistance such as foundations or private contributors.

o This section does not include funds requested from HUD in the CoC Program project
application.

e Enter numerals, not text, in Column 3.
e Leave empty rows blank. There is no need to write “NA” in the blank fields.

¢ Understand that the reference to “no other people” means “no other Department/Local Agency.’

Part IT Other Government Assistance Provided or Requested / Expected Sources and Use of Funds

Such assistance includes, but is not limited to, any grant, loan, subsidy, guarantee, insurance, payment, credit, or tax benefit,

Department/Local Agency Name Expected Uses of the

Type of Assistance

and Address Amount Requested / Provided Funds
[Agency Name | [Type of Assistance | §75,000.00] [The expected use offunds |
| | | | | | | |
| | | | | | | |
r ) | | | | |
Leave empty rows blank. | [ | [ |
(. J

Mote: If additional sources of Government Assistance, please use the "Other Attachments" screen of the project applicant
profile.

Mote: If there are no other people included, write NA in the boxes.

L [ S—

[ Do not enter NA in blank rows. ]

“No other people” means
“no other Department/Local Agency.”
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Project Applicant Profile: 2880 (Part i)

The information below is for the Part lll Interested Parties on the HUD 2880 in the Project Applicant
Profile, which appears when you indicate “Yes” to Question 2 in Part 1, as described previously, because
you expect to receive more than $200,000 in cumulative funding.

For information on what constitutes “Interested Parties,” please refer to section of this document titled
HUD Detailed Instructions: HUD-2880: Applicant/Recipient Disclosure/Update Report; Screen 1G.

To successfully complete this screen:

e Complete at least one row to avoid an error on this page.

o Enter “NA” in Columns 1 and 3.
Enter “0” in Columns 4 and 5.
Column 2 is not editable. (If you can enter data, enter “0.”)

e Enter numerals, not text, in Columns 4 and 5.

e Leave empty rows blank. There is no need to write “NA” in the blank fields, with the exception of
row 1 in situations where there are no interested parties.

e As with Part I, understand that the reference to “no other people” means “no other
Department/Local Agency.”

Part I1I Interested Parties

You must disclose:

1. All developers, contractors, or consultants involved in the application for the assistance or in the planning, development, or implementation of the
project or activity and

2. any other person who has a financial interest in the project or activity for which the assistance is sought that exceeds $50,000 or 10 percent of the
assistance (whichever is lower).

Alphabetical list of all persons with a

reportable financial interest in the project or Social Security No. Type of Financial Interest Financial Interest
P! BT proj or Employee ID No. Participation in Project/Activity in Project/Activity
(For individuals, give the last name first) (s) (%)
[Na [NA $0.00 0%|

Note: If additional sources of Government Assistance, please use the "Other Attachments" screen of the project applicant profile.

Note: If there are no other people included, write NA in the boxes.

Enter “NA” or “0” as needed in row 1. ]
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Certification

Click the box next to “| Agree.”

The remaining fields are auto-populated with the name and title of the Authorized Representative, a note
that the form is considered signed upon submission, and the date the Applicant Profile was completed.

Certification

Warning: If you knowingly make a false statement on this form, you may be subject to civil or criminal penalties under Section 1001 of Title 18 of the
United States Code. In addition, any person who knowingly and materially violates any required disclosures of information, including intentional
nondisclosure, is subject to civil money penalty not to exceed $10,000 for each violation.

% Check the box. ]

Name / Title of Authorized Official: [first name of Authorized Representstivs last nai

I certify that this information is true and complete.

Signature of Authorized Official: |Considered signed upon submission in e-snaps

Date Signed: [0a/14/2019

Save & Back Save || Save & Mext |

Check Spelling
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Project Application Screen 1G: HUD Form 2880

Completing the Screen

The only item on screen 1G in the Project Application that you must complete is the “I agree” box at the
bottom of the screen.

Certification

Warning: If you knowingly make a false statement on this form, you may be subject to civil or criminal penalties under Section
1001 of Title 18 of the United States Code. In addition, any person who knowingly and materially violates any required
disclosures of information, including intentional nondisclosure, is subject to civil money penalty not to exceed $10,000 for each
violation.

1 certify that the information provided on this form and in any accompanying documentation is true and accurate. I acknowledge
that making, presenting, submitting, or causing to be submitted a false, fictitious, or fraudulent statement, representation, or
certification may result in criminal, civil, and/or administrative sanctions, including fines, penalties, and imprisonment.

Check the box.

Name / Title of Authorized Official: [First Last, Title |

Signature of Authorized Official: |Cc'|5-:|erec signed upon submission in e-snaps. |

Date Signed: 10122021

Save & Back | | Save | | Save & Nexd

Understanding Screen 1G and Screen 6E

All of the fields on screen 1G HUD Form 2880 populate from either the Project Applicant Profile or the
Project Application Summary Budget screen.

Specifically:

¢ Question 4a “Total Amount Requested for this project” (under Applicant/Recipient Information) is
populated from screen 6E, the “Total Assistance plus Admin Requested.”

e Question 2 pertaining to the receipt of funds in excess of $200,000 (under Part 1 Threshold
Determination) is populated from the Project Applicant Profile’s HUD Form 2880 screen.

o Question 2 is not editable in the Project Application. To change the response in the Project
Application, it needs to be edited in the Applicant Profile; a change in the response will
appear in each Project Application.
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[ — 16. HUD 2880
Renevial Project Application Applicant/Recipient Disclosure/Update Report - form HUD-2880
s U.S. Department of Housing and Urban Development

OMB Approval No. 2506-0214 (exp.02/28/2022)
Applicant Name:
Test Organization 1

Applicant Number: Applicant/Recipient Information

200320071
Project Name: 1. Applicant/Recipient Name, Address, and Phone
Renewal B
Project Number: Agency Legal Name:
137327

Prefi
Awicaion TR e —

Last Name:

FY2021 Renewal Detailed

e
T
Before Starting L
Part 1 - Forms Affiliation: |Test Appiicsticn F¥2017
1A, SF-424 Application Telephone Numbse 122) 456880
i
1B. SF-424 Legal
Applicant

1C. SF-424 Application
Details.

1D. SF-

e Question 4a

1E. 5F-424 Compliance .
1F. SF-424 Declaration dat: fi

e o 260 ata Is frrom
1H. HUD-50070

11Cert. Lovbying screen 6E.

prostl Code:
2 Employer 10 Number (EIN):

1. SFLLL
IK. SF-4248 3. HUD Program: [Corun ofcare Progan
Information About
Submission without
Changes 4. Amount of HUD Assistance Requested /Received
‘Submission Without
Changes 4a. Total Amount Requested for this project:
Recipient
Renewal Grant 5. State the name and location (street address, city and state) of the project
Consalidation or Renewal or activity:
ErriEaa Refer to project name, addresses and CoC Project Identifying Number (PIN) entered into the attached project application.
Part 2 - Subrecipient
Information .
24, Subrecipients Part I Threshold Determinations
Part 3 - Project
T 1. Are you applying for assistance for a specific project or a.

(For further information, see 24 CFR Se«

S : Question 2 data is
incalver (001 1 3¢p. 3003 from the Project

ST, TS n, in excess of $200,000 during thi
4A, Services For further information, see 24 CFR Sec. 4.9.
48. Housing Type -

Applicant Profile.

6E. Summary Budget

The following information summarizes the funding request for the total term of the project. Budget amounts from the Leased
Units, Rental Assistance, and Match screens have been automatically imported and cannot be edited. However, applicants
must confirm and correct, if necessary, the total budget amounts for Leased Structures, Supportive Services, Operating,
HMIS, and Admin. Budget amounts must reflect the most accurate project information according to the most recent project
grant agreement or project grant agreement amendment, the CoC’s final HUD-approved FY 2018 GIW or the project budget
as reduced due to CoC reallocation. Please note that, new for FY 2018, there are no detailed budget screens for Leased
Structures, Supportive Services, Operating, or HMIS costs. HUD expects the original details of past approved budgets for
these costs to be the basis for future ; -, any r ble and eligible costs within each CoC cost category
can be expended and will be verified during a HUD menitoring.

Total Assistance

Requested

Eligible Costs for 1 year

Grant Term

{Applicant)
1a. Leased Units 50
1b. Leased Structures 50
2. Rental Assistance 50
3. Supportive Services 50
4. Operating 50

Field 8 on 5. HMIS 140,000
screen 6E Requested
populates e,
screen 1G. B e g st |

G. Cash Match 537,500
10. In-Kind Match S0
11. Total Match 537,500
12. Total Budget $187,500

Save & Back | | Save | | Save & Next
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Troubleshooting Frequently Encountered Errors

When the individual Project Application budget exceeds $200,000

Applicants will see an error message in the following situation:

¢ In the Project Applicant Profile on the 2880 screen, Part |, Question 2,
you indicate “No” that you do NOT expect to receive more than $200,000 in cumulative funding.

AND

¢ In the Project Application on screen 1G, Question 4a, the “Total Amount Requested for the
project” exceeds $200,000. The dollar amount for Question 4a comes from the Project
Application Summary Budget, specifically, the “Total Assistance plus Admin Requested.”

The error message in the Project Application states that the total requested amount is over $200,000.

Information About
Submission without
Changes

Submission Without
Changes

Recipient Performance

Renewal Grant
Consolidation or Renewal
Grant Expansion

Part 2 - Subrecipient
Information

2A. Subrecipients

Part 3 - Project
Information

3A. Project Detail
3B. Description

Part 4 - Housing,
Services, and HMIS

4A. Services

4B. Housing Type
Part 5 - Participants

5A. Households

5B. Subpopulations

Part 6 - Budget
Information

6A. Funding Request

6D. Match

6E. Summary Budget
Part 7 - Attachment({s) &

To resolve the error:

4. Amount of HUD Assistance Requested/Received

4a. Total Amount Requested for this pruject[|$25[) 000 |]

5. State the name and location (street address, city and |Renewal 2021 B 123 First 8t City Alaska |
state) of the project or activity:

Refer to project name, addresses and CoC Project Identifying Number (PIN) entered into
the attached project application.

Part I Threshold Determinations

1. Are you applying for assistance for a specific project
or activity?
(For further information, see 24 CFR Sec. 4.3).

# 2. Have you received or do you expect to receiv:]
assistance within the jurisdiction of the Departmen

(HUD), involving the project or activity in this
application, in excess of $200,000 during this fiscal
year (Oct. 1 - Sep. 30)? For further information, see 24
CFR Sec. 4.9.

Total requested amount is over $200,000. Please update your Project Applicant Profile for HUD 2880 in
Part 1 question 2 to "Yes" and update the form as needed.

Certification

Warning: If you knowingly make a false statement on this form, you may be subject to
civil or criminal penalties under Section 1001 of Title 18 of the United States Code. In -

e Select “Back to Submissions List” at the bottom of the left menu bar.

e Follow the instructions in the Update the Applicant Profile in Edit-Mode resource
in the e-snaps 201 Toolkit on the e-snaps Resources page on the HUD Exchange.

o Change the response in the Project Applicant Profile on the 2880 screen, Part |, Question 2 to
“Yes,” you expect to receive assistance in excess of $200,000.

10


https://files.hudexchange.info/resources/documents/Updating-the-Applicant-Profile.pdf
https://www.hudexchange.info/resource/6171/esnaps-201-toolkit/
https://www.hudexchange.info/programs/e-snaps/
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When the cumulative Project Application budgets exceed $200,000

Applicants might see an error message in the following situation:

In the Project Applicant Profile on the 2880 screen, Part |, Question 2,
you indicate that you do NOT expect to receive more than $200,000 in cumulative funding.

AND

The cumulative funding request exceeds $200,000. For example, you submit three Project
Application, each requesting $100,000.

o The cumulative funding request should appear in the Project Applicant Profile on the 2880
screen, Applicant/Recipient Information section, Question 4, the “Amount of HUD Assistance
Requested / Received.”

In other words, once the Project Applications are submitted, Question 4 in the Project
Applicant Profile will reflect the cumulative dollar amounts in Question 4a in all the submitted
Project Applications.

o The error message may appear in the Project Application. Even though the individual Project
Application would be less than $200,000 in Question 4a, the screen may state that the total
requested amount is over $200,000.

To resolve the error:

Change the response in the Project Applicant Profile on the 2880 screen, Part |, Question 2 to
“Yes,” you expect to receive assistance in excess of $200,000.

The Project Applicant Profile will already have been completed; follow the instructions in the
Update the Applicant Profile in Edit-Mode resource in the e-snaps 201 Toolkit on the e-snaps
Resources page on the HUD Exchange.

11


https://files.hudexchange.info/resources/documents/Updating-the-Applicant-Profile.pdf
https://www.hudexchange.info/resource/6171/esnaps-201-toolkit/
https://www.hudexchange.info/programs/e-snaps/
https://www.hudexchange.info/programs/e-snaps/
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HUD Detailed Instructions:
HUD-2880: Applicant/Recipient Disclosure/Update Report;
Screen 1G

This section of this resource contains the guidance from the HUD Detailed Instructions for Renewal
Project Applications on the CoC Program Competition: e-snaps Resources page on the HUD Exchange.
Some changes have been made to formatting for readability.

All project applicants applying for HUD competitive assistance must submit a HUD-2880. The HUD-2880
resides in the Project Applicant Profile as well as within each project application on Screen 1G as a read-
only version.

This screen populates with information entered in the Project Applicant Profile. If any of the information is
incorrect, you will need to return to the Project Applicant Profile to make corrections that you will see
when you return to this screen.

The Form HUD-2880 uses federal terminology that does not clearly match terminology used for the CoC
Program and project applications. For CoC Program purposes, HUD is clarifying the meaning of “specific
project or activity” and “this application” in Part 1 of the HUD-2880, questions 1 and 2. The legal
requirements of the HUD-2880 as related to the CoC Program mean: any single organization/applicant
equals one application for all accumulated project applications; regardless of how many individual project
applications are submitted in a CoC Program Competition. Therefore, information in an e-snaps HUD-
2880 includes the total amount of all the project applications applying for funds in the FY 2021 CoC
Program Competition.

For example, if organization XYZ is submitting three separate project applications at $100,000 each for a
total amount of $300,000; then an answer of “Yes” is required in Part 1 question 2 of the HUD2880-as
organization XYZ expects to receive assistance. Since the total amount of funds requested by your
organization exceeds $200,000 for all project applications submitted, you must complete Parts Il and IlI of
the HUD-2880.

Applicant/Recipient Disclosure/Update Report form HUD-2880

1. Applicant/Recipient Name, Address, and Phone. No action required. This information populates from
the “Authorized Representative” screen of the Project Applicant Profile. Update the “Authorized
Representative” Screen in the Project Applicant Profile to correct this information, as needed.

2. Employer ID Number (EIN). No action required. This information populates from the “Organization
Information” Screen of the Project Applicant Profile. Update the “Organization Information” screen in the
Project Applicant Profile to correct this information, as needed. You should confirm the EIN populating is
correct as an incorrect EIN will delay your organization’s ability to sign the grant agreement if selected for
conditional award. EINs are confirmed by HUD prior to releasing funds to the electronic Line of Credit
Control System (eLOCCS) and will be withheld from processing if the EIN in incorrect.

3. HUD Program. No action required. This information populates with “Continuum of Care Program” and
cannot be edited.

4. Amount of HUD Assistance Requested/Received. No action required. This field remains blank at the
Project Applicant Profile level and populates within the application with the total requested amount from
the application’s “Summary Budget” screen for each individual application.

12


https://www.hudexchange.info/resource/2910/coc-project-application-instructions-for-renewal-projects/
https://www.hudexchange.info/resource/2910/coc-project-application-instructions-for-renewal-projects/
https://www.hudexchange.info/programs/e-snaps/guides/coc-program-competition-resources/#coc-program-competition--project-applicants
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5. State the name and location (street address, City and State) of the project or activity. No action
required. This field populates with the following message; “Refer to project name, addresses and grant
number entered into the attached project application.” The information this message refers to is located
on the project application screen 1B. SF-424 Legal Applicant, 3A. Project Detail and 4B. Housing Type
and Location.

Part I. Threshold Determinations—Project Applicants Only

Part | provides information to help the project applicants determine whether the remainder of the form
must be completed.

1. Are you applying for assistance for a specific project or activity? No action required. This information
populates with “Yes.”

2. Have you received or do you expect to receive assistance within the jurisdiction of the Department
(HUD), involving the project or activity in this application, in excess of $200,000 during this fiscal year
(Oct. 1 - Sep. 30)? For further information, see 24 CFR Sec. 4.9.

The answer to this question must be provided in the Project Applicant Profile for all an organization’s
accumulated total of FY 2021 project applications.

Within the Project Applicant Profile,

e Select “Yes” if the combined total amount of all your agency’s annual CoC Program project
applications are more than $200,000. If “Yes” is selected Part Il and Part IIl of the form will
appear and must be completed. The form can be submitted after the “I agree” checkbox is
selected.

e Select “No” if the combined total amount of all your agency’s annual CoC project applications is
$200,000 or less. If the answer is “No,” Part Il and Part Ill of the form will not appear and the form
can be submitted after the “I agree” checkbox is selected.

The corresponding question with the selected “Yes” or “No” will be read only within each project
application.

Certification

The “I agree” certification will appear at the bottom of the screen within the Project Applicant Profile and
within the HUD-2880 from of each project application. Project applicants must certify in both locations that
the information provided is true and complete.

Part ll. Other Government Assistance and Expected Sources and Uses
of Funds

A. Other Government Assistance. This Part is to be completed by both applicants and recipients for
assistance. Project applicants and recipients must report any other government assistance involved in the
project (grant).

"Other government assistance" is defined to include any loan, grant, guarantee, insurance, payment,
rebate, subsidy, credit, tax benefit, or any other form of direct or indirect assistance from the Federal
government (other than that requested from HUD in the CoC Program project application), a State, or a
unit of general local government, or any agency or instrumentality thereof, that is, or is expected to be
made, available with respect to the project (grant) for which the assistance is sought. For purposes of this
definition, other government assistance is expected to be made available if, based on an assessment of

13
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all the circumstances involved, there are reasonable grounds to anticipate that the assistance will be
forthcoming.

Both applicant and recipient disclosures must include all other government assistance involved with the
HUD assistance, as well as any other government assistance that was made available before the
request, but that has continuing vitality at the time of the request. Examples of this latter category include
tax credits that provide for a number of years of tax benefits, and grant assistance that continues to
benefit the project at the time of the assistance request.

B. Non-Government Assistance. Note that the applicant and recipient disclosure report must specify all
expected sources and uses of funds—both from HUD and any other source—that have been or are to be,
made available for the project (grant). Non-government sources of funds typically include (but are not
limited to) foundations and private contributors.

The following information must be provided in the e-snaps columns provided. If additional rows are
needed, please use the "Other Attachments" screen of the project applicant profile to attach additional
documentation.

1. Department/Local Agency Name and Address. Enter the name and address, city, State, and zip code
of the government agency making the assistance available.

2. Type of Assistance: (e.g., loan, grant, loan insurance, tax credits).

3. Amount Requested/Provided: Enter the dollar amount of the other government assistance that is, or is
expected to be, made available with respect to the project or activities for which the HUD assistance is
sought (applicants) or has been provided (recipients).

4. Expected Uses of the Funds: Each reportable use of funds must clearly identify the purpose to which
they are to be put. Reasonable aggregations may be used, such as "total structure" to include a number
of structural costs, such as roof, elevators, exterior masonry, etc.

Part Ill. Interested Parties

This Part is to be completed by both project applicants and recipients filing update reports. Project
applicants must provide information on:

1. all developers, contractors, or consultants involved in the application for the assistance or in the
planning, development, or implementation of the project or activity; and

2. any other person who has a financial interest in the project or activity for which the assistance is sought
that exceeds $50,000 or 10 percent of the assistance (whichever is lower).

Note: A financial interest means any financial involvement in the project or activity including, but not
limited to, situations in which an individual or entity has an equity interest in the project or activity, shares
in any profit on resale or any distribution of surplus cash or other assets of the project or activity, or
receives compensation for any goods or services provided in connection with the project or activity.
Residency of an individual in housing for which assistance is being sought is not, by itself, considered a
covered financial interest.

The information required below must be provided:

1. Enter the full names and addresses. If the person is an entity, the listing must include the full name and
address of the entity as well as the CEO. Please list all names alphabetically.

2. Entry of the Social Security Number (SSN) or Employee Identification Number (EIN), as appropriate,
for each person listed is optional.
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3. Enter the type of participation in the project or activity for each person listed: i.e., the person's specific
role in the project (e.g., contractor, consultant, planner, investor).

4. Enter the financial interest in the project or activity for each person listed. The interest must be
expressed both as a dollar amount and as a percentage of the amount of the HUD assistance involved.

Note that if any of the source/use information required by this report has been provided elsewhere in this
application package, the applicant need not repeat the information, but need only refer to the form and
location to incorporate it into this report. (It is likely that some of the information required by this report has
been provided on SF-424A, and on various budget forms accompanying the application.) If this report
requires information beyond that provided elsewhere in the application package, the applicant must
include in this report all the additional information required. Recipients must submit an update report for
any change in previously disclosed sources and uses of funds as provided in Section |.D.5., above.
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	Introduction
	HUD Form 2880 (Applicant/Recipient Disclosure/Initial Report) appears in both the Project Applicant Profile and the individual Project Applications (new, renewal, CoC planning, and UFA costs). 
	This resource is organized as follows 
	 Project Applicant Profile: Instructions for completing specific fields of the 2880 in the Project Applicant Profile, with screenshots to highlight where to enter information, as well as which information is being pulled into the 2880 in Section 1 of the Project Application.
	 Project Application: Instructions for completing the only field on this form that requires any action as well as troubleshooting a frequently encountered error.  
	 Detailed guidance excerpted from the HUD Detailed Instructions for Renewal Project Applications. 
	Project Applicant Profile
	Project Applicant Profile: 2880 (Applicant/Recipient Information)
	Project Applicant Profile: 2880 (Part I)
	Project Applicant Profile: 2880 (Part II)
	Project Applicant Profile: 2880 (Part III)
	Certification

	The information below is for Applicant/Recipient Information on the HUD 2880 in the Project Applicant Profile. 
	 Questions 1 and 2. The applicant information populates from the Applicant Profile’s Organization Information and Authorized Representative screens. If there is an error, return to the applicable screen and update the information.
	 Question 3. Auto-populates with Continuum of Care Program.
	 Question 4. The “Amount of HUD Assistance Requested / Received” remains blank here in the Applicant Profile until the Project Applications are submitted. 
	o Note: There is a corresponding field in each Project Application on screen 1G. That field will be auto-populated with information from the Project Application Summary Budget, specifically, the “Total Assistance plus Admin Requested.” 
	o Once the Project Applications are submitted, Question 4 in the Project Applicant Profile should reflect the cumulative dollar amounts in Question 4 in all the submitted Project Applications. 
	 Question 5. No information entered.
	/
	The information below is for section Part I Threshold Determinations on the HUD 2880 in the Project Applicant Profile. See the Detailed Instructions section of this resource for more information.
	Question 1. Auto-populates.
	 Question 2. Select “Yes” or “No” to indicate whether you expect to receive in excess of $200,000 in CoC Program funding assistance during this fiscal year (Oct.1 – Sept.30). For example
	o If one Project Application has a budget request exceeding $200,000, select “Yes.”
	o If three separate project applications each equal $100,000, the total amount of requested funds will be $300,000. Select “Yes.” 
	 Question 2 response appears in the Project Application. The response “Yes” or “No” here in the Project Applicant Profile appears in each Project Application on screen 1G HUD Form 2880. It is not editable in the Project Application. To change the response in the Project Application, it needs to be edited in the Applicant Profile; a change in the response will appear in each Project Application. 
	/
	If the answer to Question 2 is “No,” continue to the Code of Conduct screen. Resources are available on the e-snaps Resources page on the HUD Exchange.
	/
	If the answer to Question 2 is “Yes,” more questions appear under Part II and Part III, which are discussed below.
	/
	The information below is for the section Part II Other Government Assistance Provided or Requested / Expected Sources and Uses of Funds on the HUD 2880 in the Project Applicant Profile. This section appears when you indicate “Yes” to Question 2 in Part 1, as described above, because you expect to receive more than $200,000 in cumulative funding. 
	For information on what constitutes “Other Government Assistance” and “Expected Sources and Uses of Funds,” please refer to the section of this document titled HUD Detailed Instructions: HUD-2880: Applicant/Recipient Disclosure/Update Report; Screen 1G.
	To successfully complete this screen: 
	 Complete at least one row to avoid an error on this page. 
	o Every project applicant should have at least one source of funding to support the operation of the CoC Program-funded projects, whether it is other government assistance or non-government assistance such as foundations or private contributors.
	o This section does not include funds requested from HUD in the CoC Program project application. 
	 Enter numerals, not text, in Column 3.
	 Leave empty rows blank. There is no need to write “NA” in the blank fields.
	 Understand that the reference to “no other people” means “no other Department/Local Agency.”
	 /
	The information below is for the Part III Interested Parties on the HUD 2880 in the Project Applicant Profile, which appears when you indicate “Yes” to Question 2 in Part 1, as described previously, because you expect to receive more than $200,000 in cumulative funding. 
	For information on what constitutes “Interested Parties,” please refer to section of this document titled HUD Detailed Instructions: HUD-2880: Applicant/Recipient Disclosure/Update Report; Screen 1G.
	To successfully complete this screen: 
	 Complete at least one row to avoid an error on this page. 
	o Enter “NA” in Columns 1 and 3. Enter “0” in Columns 4 and 5. Column 2 is not editable. (If you can enter data, enter “0.”)
	 Enter numerals, not text, in Columns 4 and 5.
	 Leave empty rows blank. There is no need to write “NA” in the blank fields, with the exception of row 1 in situations where there are no interested parties.
	 As with Part II, understand that the reference to “no other people” means “no other Department/Local Agency.”
	 /
	Click the box next to “I Agree.” 
	The remaining fields are auto-populated with the name and title of the Authorized Representative, a note that the form is considered signed upon submission, and the date the Applicant Profile was completed.
	/
	Project Application Screen 1G: HUD Form 2880
	Completing the Screen
	Understanding Screen 1G and Screen 6E
	Troubleshooting Frequently Encountered Errors
	When the individual Project Application budget exceeds $200,000
	When the cumulative Project Application budgets exceed $200,000


	The only item on screen 1G in the Project Application that you must complete is the “I agree” box at the bottom of the screen. 
	/
	All of the fields on screen 1G HUD Form 2880 populate from either the Project Applicant Profile or the Project Application Summary Budget screen. 
	Specifically:
	 Question 4a “Total Amount Requested for this project” (under Applicant/Recipient Information) is populated from screen 6E, the “Total Assistance plus Admin Requested.”
	 Question 2 pertaining to the receipt of funds in excess of $200,000 (under Part 1 Threshold Determination) is populated from the Project Applicant Profile’s HUD Form 2880 screen.
	o Question 2 is not editable in the Project Application. To change the response in the Project Application, it needs to be edited in the Applicant Profile; a change in the response will appear in each Project Application. 
	/
	/
	Applicants will see an error message in the following situation:
	 In the Project Applicant Profile on the 2880 screen, Part I, Question 2, you indicate “No” that you do NOT expect to receive more than $200,000 in cumulative funding. AND
	 In the Project Application on screen 1G, Question 4a, the “Total Amount Requested for the project” exceeds $200,000. The dollar amount for Question 4a comes from the Project Application Summary Budget, specifically, the “Total Assistance plus Admin Requested.” 
	The error message in the Project Application states that the total requested amount is over $200,000. 
	/
	To resolve the error: 
	 Select “Back to Submissions List” at the bottom of the left menu bar.
	 Follow the instructions in the Update the Applicant Profile in Edit-Mode resource in the e-snaps 201 Toolkit on the e-snaps Resources page on the HUD Exchange. 
	 Change the response in the Project Applicant Profile on the 2880 screen, Part I, Question 2 to “Yes,” you expect to receive assistance in excess of $200,000. 
	Applicants might see an error message in the following situation:
	 In the Project Applicant Profile on the 2880 screen, Part I, Question 2, you indicate that you do NOT expect to receive more than $200,000 in cumulative funding. AND
	 The cumulative funding request exceeds $200,000. For example, you submit three Project Application, each requesting $100,000. 
	o The cumulative funding request should appear in the Project Applicant Profile on the 2880 screen, Applicant/Recipient Information section, Question 4, the “Amount of HUD Assistance Requested / Received.” In other words, once the Project Applications are submitted, Question 4 in the Project Applicant Profile will reflect the cumulative dollar amounts in Question 4a in all the submitted Project Applications.
	o The error message may appear in the Project Application. Even though the individual Project Application would be less than $200,000 in Question 4a, the screen may state that the total requested amount is over $200,000.
	To resolve the error: 
	 Change the response in the Project Applicant Profile on the 2880 screen, Part I, Question 2 to “Yes,” you expect to receive assistance in excess of $200,000. 
	 The Project Applicant Profile will already have been completed; follow the instructions in the Update the Applicant Profile in Edit-Mode resource in the e-snaps 201 Toolkit on the e-snaps Resources page on the HUD Exchange. 
	HUD Detailed Instructions:  HUD-2880: Applicant/Recipient Disclosure/Update Report; Screen 1G
	Applicant/Recipient Disclosure/Update Report form HUD-2880
	Part I. Threshold Determinations–Project Applicants Only
	Part II. Other Government Assistance and Expected Sources and Uses of Funds
	Part III. Interested Parties

	This section of this resource contains the guidance from the HUD Detailed Instructions for Renewal Project Applications on the CoC Program Competition: e-snaps Resources page on the HUD Exchange. Some changes have been made to formatting for readability. 
	All project applicants applying for HUD competitive assistance must submit a HUD-2880. The HUD-2880 resides in the Project Applicant Profile as well as within each project application on Screen 1G as a read-only version.
	This screen populates with information entered in the Project Applicant Profile. If any of the information is incorrect, you will need to return to the Project Applicant Profile to make corrections that you will see when you return to this screen.
	The Form HUD-2880 uses federal terminology that does not clearly match terminology used for the CoC Program and project applications. For CoC Program purposes, HUD is clarifying the meaning of “specific project or activity” and “this application” in Part 1 of the HUD-2880, questions 1 and 2. The legal requirements of the HUD-2880 as related to the CoC Program mean: any single organization/applicant equals one application for all accumulated project applications; regardless of how many individual project applications are submitted in a CoC Program Competition. Therefore, information in an e-snaps HUD-2880 includes the total amount of all the project applications applying for funds in the FY 2021 CoC Program Competition. 
	For example, if organization XYZ is submitting three separate project applications at $100,000 each for a total amount of $300,000; then an answer of “Yes” is required in Part 1 question 2 of the HUD2880–as organization XYZ expects to receive assistance. Since the total amount of funds requested by your organization exceeds $200,000 for all project applications submitted, you must complete Parts II and III of the HUD-2880.
	1. Applicant/Recipient Name, Address, and Phone. No action required. This information populates from the “Authorized Representative” screen of the Project Applicant Profile. Update the “Authorized Representative” Screen in the Project Applicant Profile to correct this information, as needed.
	2. Employer ID Number (EIN). No action required. This information populates from the “Organization Information” Screen of the Project Applicant Profile. Update the “Organization Information” screen in the Project Applicant Profile to correct this information, as needed. You should confirm the EIN populating is correct as an incorrect EIN will delay your organization’s ability to sign the grant agreement if selected for conditional award. EINs are confirmed by HUD prior to releasing funds to the electronic Line of Credit Control System (eLOCCS) and will be withheld from processing if the EIN in incorrect.
	3. HUD Program. No action required. This information populates with “Continuum of Care Program” and cannot be edited. 
	4. Amount of HUD Assistance Requested/Received. No action required. This field remains blank at the Project Applicant Profile level and populates within the application with the total requested amount from the application’s “Summary Budget” screen for each individual application. 
	5. State the name and location (street address, City and State) of the project or activity. No action required. This field populates with the following message; “Refer to project name, addresses and grant number entered into the attached project application.” The information this message refers to is located on the project application screen 1B. SF-424 Legal Applicant, 3A. Project Detail and 4B. Housing Type and Location.
	Part I provides information to help the project applicants determine whether the remainder of the form must be completed.
	1. Are you applying for assistance for a specific project or activity? No action required. This information populates with “Yes.” 
	2.  Have you received or do you expect to receive assistance within the jurisdiction of the Department (HUD), involving the project or activity in this application, in excess of $200,000 during this fiscal year (Oct. 1 - Sep. 30)? For further information, see 24 CFR Sec. 4.9. 
	The answer to this question must be provided in the Project Applicant Profile for all an organization’s accumulated total of FY 2021 project applications. 
	Within the Project Applicant Profile, 
	 Select “Yes” if the combined total amount of all your agency’s annual CoC Program project applications are more than $200,000. If “Yes” is selected Part II and Part III of the form will appear and must be completed. The form can be submitted after the “I agree” checkbox is selected.
	 Select “No” if the combined total amount of all your agency’s annual CoC project applications is $200,000 or less. If the answer is “No,” Part II and Part III of the form will not appear and the form can be submitted after the “I agree” checkbox is selected. 
	The corresponding question with the selected “Yes” or “No” will be read only within each project application.
	The “I agree” certification will appear at the bottom of the screen within the Project Applicant Profile and within the HUD-2880 from of each project application. Project applicants must certify in both locations that the information provided is true and complete.
	A. Other Government Assistance. This Part is to be completed by both applicants and recipients for assistance. Project applicants and recipients must report any other government assistance involved in the project (grant). 
	"Other government assistance" is defined to include any loan, grant, guarantee, insurance, payment, rebate, subsidy, credit, tax benefit, or any other form of direct or indirect assistance from the Federal government (other than that requested from HUD in the CoC Program project application), a State, or a unit of general local government, or any agency or instrumentality thereof, that is, or is expected to be made, available with respect to the project (grant) for which the assistance is sought. For purposes of this definition, other government assistance is expected to be made available if, based on an assessment of all the circumstances involved, there are reasonable grounds to anticipate that the assistance will be forthcoming.
	Both applicant and recipient disclosures must include all other government assistance involved with the HUD assistance, as well as any other government assistance that was made available before the request, but that has continuing vitality at the time of the request. Examples of this latter category include tax credits that provide for a number of years of tax benefits, and grant assistance that continues to benefit the project at the time of the assistance request.
	B. Non-Government Assistance. Note that the applicant and recipient disclosure report must specify all expected sources and uses of funds–both from HUD and any other source–that have been or are to be, made available for the project (grant). Non-government sources of funds typically include (but are not limited to) foundations and private contributors.
	The following information must be provided in the e-snaps columns provided. If additional rows are needed, please use the "Other Attachments" screen of the project applicant profile to attach additional documentation.
	1. Department/Local Agency Name and Address. Enter the name and address, city, State, and zip code of the government agency making the assistance available.
	2. Type of Assistance: (e.g., loan, grant, loan insurance, tax credits).
	3. Amount Requested/Provided: Enter the dollar amount of the other government assistance that is, or is expected to be, made available with respect to the project or activities for which the HUD assistance is sought (applicants) or has been provided (recipients).
	4. Expected Uses of the Funds: Each reportable use of funds must clearly identify the purpose to which they are to be put. Reasonable aggregations may be used, such as "total structure" to include a number of structural costs, such as roof, elevators, exterior masonry, etc.
	This Part is to be completed by both project applicants and recipients filing update reports. Project applicants must provide information on:
	1. all developers, contractors, or consultants involved in the application for the assistance or in the planning, development, or implementation of the project or activity; and
	2. any other person who has a financial interest in the project or activity for which the assistance is sought that exceeds $50,000 or 10 percent of the assistance (whichever is lower).
	Note: A financial interest means any financial involvement in the project or activity including, but not limited to, situations in which an individual or entity has an equity interest in the project or activity, shares in any profit on resale or any distribution of surplus cash or other assets of the project or activity, or receives compensation for any goods or services provided in connection with the project or activity. Residency of an individual in housing for which assistance is being sought is not, by itself, considered a covered financial interest.
	The information required below must be provided:
	1. Enter the full names and addresses. If the person is an entity, the listing must include the full name and address of the entity as well as the CEO. Please list all names alphabetically.
	2. Entry of the Social Security Number (SSN) or Employee Identification Number (EIN), as appropriate, for each person listed is optional.
	3. Enter the type of participation in the project or activity for each person listed: i.e., the person's specific role in the project (e.g., contractor, consultant, planner, investor).
	4. Enter the financial interest in the project or activity for each person listed. The interest must be expressed both as a dollar amount and as a percentage of the amount of the HUD assistance involved. 
	Note that if any of the source/use information required by this report has been provided elsewhere in this application package, the applicant need not repeat the information, but need only refer to the form and location to incorporate it into this report. (It is likely that some of the information required by this report has been provided on SF-424A, and on various budget forms accompanying the application.) If this report requires information beyond that provided elsewhere in the application package, the applicant must include in this report all the additional information required. Recipients must submit an update report for any change in previously disclosed sources and uses of funds as provided in Section I.D.5., above.

