Compliance Review Checklist for NSP Homebuyer Projects

Compliance Review Checklist

for Homebuyer Projects

About this Tool
Description:

This tool provides a list of monitoring questions to ask in assessing a project file to ensure compliance with NSP. A companion document, the NSP Homebuyer Program Case File Checklist, provides a simple list of documents that should be included in a project case file. This tool builds on that document by providing a list of questions that can be used to assess those items.
Source of Document:

This document was based on the HUD homebuyer checklist and adapted to fit NSP regulations.
Disclaimer: 

This document is not an official HUD document and has not been reviewed by HUD counsel. It is provided for informational purposes only. Any binding agreement should be reviewed by attorneys for the parties to the agreement and must conform to state and local laws.
	This resource is part of the NSP Toolkits. Additional toolkit resources may be found at www.hud.gov/nspta
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U.S. Department of Housing and Urban Development




Neighborhood Stabilization Program

	Compliance Review Checklist for NSP Homebuyer Projects

	Grantee:
     
	Subrecipient/Developer:

     

	Staff Consulted:     

	Project Address:     
	NSP Amount:     

	Name(s) of Reviewer(s)
	     
	Date
	     


Instructions:  These questions are to be used to review individual NSP homebuyer project and unit records for compliance with NSP requirements.  If an area or question is not examined, provide an explanatory note in the “Describe Basis for Conclusion” section of the applicable question.  

Questions:

A.  PARTICIPANT ELIGIBILITY

	Was the applicable definition of income used (e.g. the definition selected for this homebuyer program)?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	Did the Grantee correctly apply income inclusions and exclusions for the chosen income definition and was the calculation performed correctly?


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	Was household income supported with source documentation?                


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	Was the family’s annual income less than or equal to 120% of the area median income (or less than or equal to 50% if the unit was designated for the Low Income set-aside)? 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	Does the file document that the homebuyer received and completed at least eight hours of homebuyer counseling from a HUD-approved housing counseling agency before purchase? 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	Does the written agreement with the homebuyer specify that the buyer must use the property as a principal residence throughout the period of affordability?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	Does the written agreement specify remedies or actions the Grantee must take if the principal residence requirement is not met for the affordability period?  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



B.  PROPERTY ELIGIBILITY  

	For construction or rehabilitation projects, did an appraisal help establish the purchase price?  The appraised value will be the purchase price unless it is higher than the estimated total development cost of the home, in which case the price will be the same amount as the total development cost.              


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	For projects involving NSP funding of the acquisition of foreclosed properties, does a qualified appraisal within 60 days of the purchase agreement show the contract price is at least 1% lower than appraisal?  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
     


	Does the project file include:



	a.   Relocation notice to seller (if applicable)?  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	b.   Relocation notice to tenant (if applicable)? 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	      c.   Lead Hazard Paint notice (if pre-1978 property)? 


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	d.   Environmental review record 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	e.   Flood insurance protection when assistance was used for acquisition or construction (including rehabilitation) of real property located within the Special Flood Hazard Area (SHFA)? 
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



C.   AFFORDABILITY PROVISIONS

	Does the written agreement with the homebuyer include the required recapture or resale provisions, as described in the Annual Action Plan Amendment?  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Was the correct period of affordability established for the project, based upon the total amount of NSP assistance provided to the homebuyer if under a resale provision or the direct subsidy provided with NSP funds, if under a recapture provision?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Were legal documents recorded:  deed restriction or covenant running with the land if the property is under resale provisions, or note/deed of trust and mortgage for recapture provisions?  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



D.   ASSISTANCE 
	Was the amount of assistance provided to the homebuyer reasonable (i.e., did not provide a subsidy in excess of what was needed to purchase the unit, based upon a review of individual financial circumstances)?  

[OMB Circular A-87, Attachment A, Section C.2]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



	If unit was rehabilitated or newly constructed, do the costs appear to be reasonable?

[OMB Circular A-87, Attachment A, Section C.2]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
     



	If downpayment assistance was provided, was the amount of the NSP down payment assistance capped at 50 percent of what was required by the private lender?   (Note: Closing cost assistance is not capped.)


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



E.   PROPERTY STANDARDS
	If the project was constructed before 1978, did the Grantee comply with lead-safe housing requirements at 24 CFR Part 35?  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
     


	If the project involved rehabilitation or new construction of a unit, does the final inspection confirm that the property met all applicable property standards at completion?


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:

	     



F.  CONSTRUCTION/REHABILITATION (if applicable)

	Does the project file include verification of contractor eligibility, e.g. that awards were not made to any party excluded, disqualified or otherwise ineligible (i.e., suspension, debarment or limited denial of participation) for Federal procurement or non-procurement programs?   


	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
     



	If the Grantee/subrecipient selected the contractor, was a competitive bid process used?          [24 CFR 85.36(d)]
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
     



	Is an executed construction or rehabilitation contract in the file?  
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Is adequate disbursement information in the file?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Are lien releases and contractor/manufacturer warranties in file?
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 

Yes

No

N/A



	Describe Basis for Conclusion:
     


NSP Homeownership Toolkit

2
Project File Checklist


NSP Homeownership Toolkit

Page 1 of 5
Project File Monitoring Checklist

August 2010

