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Chapter 35: Reports | Data Analytics Module

This Chapter provides procedures for navigating, accessing, modifying, saving, and exporting reports
contained in the Reports (MicroStrategy) Module.

This Chapter describes actions for Grantee Users and HUD Users, and is divided into subsections. The
following actions are covered in this section:

Grantee Users

Menu Option Subsection Action
[ Reports Cl-F2 Access, modify, save, and export reports.
HUD Users
Menu Option Section Action
& Reports Cl1-F2 Access, modify, save, and export reports.

A. Data Analytics Module Access

The Data Analytics Module contains access to Report actions.

Al. Grantee and HUD | User Access

User Role: Grantee and HUD User ) E .
Menu Option: Data Analytics Module

Purpose: Allow Grantee and HUD Users to access the Data Analytics module.

o Complete the following steps to access the Data Analytics module:

1  Select the Data Analytics module, or E icon, located in the navigation bar.

@05 - ¢ - 2

2 This opens the dropdown menu for the Data Analytics module.

Data Analytics

ANALYTICS
& Reports

I Public Data Portal
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3 Once MicroStrategy loads in a new browser window or tab, one or more of the following Reports
folders will be displayed. Select the <DRGR Analytics> folder.

Welcome tempuser ( If you are not tempuser click here .)
DRGR OLTP DRGR OLAP
FE— Project description unavailable E— DRGR OLAP - Version 7.13
= Server name HDCBLAT0398/HDCBLAT0397 = Server name HDCBLAT0398/HDCBLAT0397
PIH OpFund DRGR Analytics
Server name HDCBLAT0398/HDCBLAT0397 = Server name HDCBLAT0398/HDCBLAT0397

[Fe— Project description unavailable E— Project description unavailable

4 The “Home” page will load. From this page, all reporting actions are available.

m f & E3  oreravetics > Home Q  tempse

Recents =

[N Shared Reports

[N #y Reports T
IS fisory Lt

[l v subscritions

Shared Reports My Reports History List My Subseriptions

B. MicroStrategy Reports Summary

B1. MicroStrategy Reports Overview

MicroStrategy Reports contain data entered or generated by the DRGR System (no data entry takes place
in MicroStrategy). Reports are a great tool to review and troubleshoot various elements of Grant-funded
programs including financial and performance data. Reports can be accessed, filtered, modified and saved
in the web browser, or exported into Excel or PDF.
TIP! Refer to Appendix A to identify the DRGR

HUD released <DRGR Analytics> folder in
v Analytics reports which correspond with the

MicroStrategy in 2020, and it works the same way
as <DRGR OLAP>. The <DRGR OLAP> folder will
remain available until mid-2021, at which time
<DRGR Analytics> will replace <DRGR OLAP>.

legacy DRGR OLAP reports. Also see the Data
Analytics Fact Sheet under Release 8.0 on the
HUD Exchange.

TA Providers should continue to use reports in the “TA Provider” folder in <DRGR OLAP> but can also use
the global reports available in <DRGR Analytics>. TA reports will migrate to <DRGR Analytics> in a future
System release. Non-TA Providers can use either report folder but are encouraged to use <DRGR Analytics>.

There are six types of shared reports in MicroStrategy: Global Admin, Global Finance, Global Performance,
Global Compliance, Global History, and Global Grants. Grantees are encouraged to use these reports for
tracking progress, quality control, and management of Projects and Activities.
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Global Report Folder

Contents

Global Admin

Administration Report names begin with “A##” and contain summaries of
data found in the Administration module including responsible
organizations and user information such as certification status, roles, and
associations. Administration Reports also include summary reports on
Grant status, activity status, Action Plan review status, Performance Report
submit and review status, and other summary information from across
DRGR’s modules.

Global Finance

Financial Report names begin with “F##” and contain data entered by users
in the Manage My Financials module including: a) budgets, drawdowns,
obligations, expenditures at the Grant-, project- and activity-level; b)
program income accounts and receipts; and c) program fund and program
income vouchers.

Global Performance

Performance Report names begin with “P##” and contain data entered by
users into the Manage My Grants module: a) cumulative accomplishments
such as housing units, FHEO data, and other performance measures (i.e., #
of properties); b) area vs. direct benefit information; and c) projected vs.
actual accomplishment data.

Global Compliance

Compliance Report names begin with “CH#”" and contain useful data
entered by users into the Manage My Compliance module including flags
and monitoring events.

Global History

History Report names begin with “H##” and allow users to view changes to
data over time. The “Global History” folder is designed for audits and allows
users to trace the history of Grants, vouchers, financial and other data.

Global Grants

Grant report names begin with “G##” and allow users to see information at
the Grant level other than financial reports. See the Global Finance folder
for financial reports.

Special: TA reports

Technical Assistance Reports are found in Global Folders, but they begin
with a “TH##” so they are typically at the end of the list when reports are
sorted by default. In each folder, any reports specific to the TA subject area
can be found. For example, Requests & Assignments reports can be found
in Global Admin.
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B2. MicroStrategy Basic Navigation

This section provides the basic navigation for MicroStrategy. See the chart below for a description of the
numbered features.

m f ¢ B3 ORGR Amiytics > Shared Reports > Global Admin Q  tempuser -
“«
BE  Projects A11 - GEN - HUD Field Office Manager Report A12 - GEN - Responsible Organization List
P R Quiner nistrator
Home Modifi

2 HUD Field Office Manager Repor Admin Rept05a: ADMIN - Responsible Organization List
P Shared Reports I P—

BE My Repors

A13 - GEN - DRGR Grant Status and CPD Contact A21 AP Activity Status with Act Start and Erid
— Owner: Ad o dates and ErNY Status

strator

A23 - AP - Community Need Narratives - Grant
Level
Owner:  Administrator

fied:

11/12/19 10:34:26 AM
= Admin Rept02d: ACTPLN - Community Need Narratives - Grant Leve!

A24 - AP - Action Plan Review Status A25 - AP-Activity Direct vs Area Report
Owner: Administrator
Modi

2:31 PM
ACTPLN- Action Plan Review Status

A31 - QPR - Executive Summary Progress

W =8O Narrative p— ﬁii.—.Q::R\-yf::tivity?rogress Narratives
= DORGR Analytics > Shared Reports >  Global Admin X
(5]
# Icon Function
1 m Allows users to navigate to different pages/folders within MicroStrategy.
2 fH Allows users to navigate back to the “Home” page.
Allows users to navigate among ‘
previously viewed pages using the TIP: Use the Mlc.rosFrategy back
3 €« back and forward buttons. Use a”f forwzrd nawiga‘gotnt bUtltonS'
these buttons to toggle back and [EAREEEIENESER LIS
forward.
4 Allows users to navigate to the previous level within the folder hierarchy.

Allow users to view a history of the folders previously accessed to arrive
5 = DRaranayies - shadReporis - | gt the current page. Users can also return to previous pages by clicking
on the page name (“cookie crumb”).

6 Q Opens a dialogue box that allows users to search MicroStrategy.

7 Launches a dropdown menu of different MicroStrategy application-
: related links: Preferences, Help, About MicroStrategy, and Logout.

The remainder of this page is intentionally left blank.
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B3. Dashboard Basic Navigation

This section provides the basic navigation for Dashboards which can be found within select “Global Reports”
folders and are identified by the subject term “DASH” in the report title. MicroStrategy Dashboards are
visual displays of key metrics and trends for records which are supported by one or more reports. These
interactive charts and graphs show progress by Grant, activity category, or Grantee projects. See the chart
below for a description of the numbered sections.

o O @
FILE - = e ~ X
¥ cutER U.S. Department of Housing & Urban Development QPR Disbursement Analysis
e srly Disbursement - CPD Offica of Community Planning & Development - Disaster Recovery Grant Reporting System Category Detail by Grant
@) - Program DR CDBG NsP Louisiana
Appropriation 2005 KRW 2008 IKE 2013 NDR 2013 SDY 2016 LTW 2008 N... 20...
Grant B 0 B4 2 80 3 Bt 1 B4 .. B M B ..Bd .. B
v QPR Date -
11112013 - /12020 AA_ [ SIM 52M AA__STM S510K $64K
- —— $137K SOBK 0 SO7K 898K SATK S17K _ $136 0 s2M $3M s2m /\_‘_ $28K N
S2M $171K $B44K 53, $1M 561 0 B
F— s2M _ s2M m SR 0
v Program - Miscellane A~ s1M s305K $2K SIM $1M $873K 10K /Y s30k
(AR} 14 $1M $3K sS4k SITK D00 00O $1M $733K  $3K
. 9000 Asask s12x
¥ Appropriation - - —— — ..
(All)
v Grantee (1) . $456K, S5K 0 S5K0 0000 00 $452KSB10K $660K | $2 0 0 O 0 $4K $1M !
~ (Al) s2M o
+ Louisiana $IM | 52k 0 s4K 0
o : SSM4K $293K $54K 0 S3K S5K 0 0 O $3M S41K 240 | $320K | 85 403 114 0 0
Category Detail by Grant 6 sssee
# Function

1 | Allows users to export the Dashboard to PDF, add to “History List”, and Subscribe to “History List.”

2 | Allows users to navigate among previously viewed pages using the back and forward buttons.

Allows users to modify the filters for the report such as the subject area, program, and
appropriation, among others. This determines what will appear on the micro-chart graphic.

Allows users to visualize the data based on the filters selected which helps users detect trends
across categories.

5 | Panel select dots allow users to toggle between different visualizations of the information.

6 | Allows users to view information on which Grantee and Grant is being viewed in the micro chart.

Allows users to view the Dashboard in presentation mode, share the dashboard with other DRGR
Users, show the MicroStrategy navigation bar, or close the report.
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C. Accessing Reports and Dashboards

C1. Grantee and HUD | Accessing Shared Reports

Shared Reports contain a series of pre-designed reports separated by category (e.g., Financial,
Performance, etc.). The folders labeled “Global” are available for Grantee and HUD Users while the folders
labeled “HUD” are only accessible by specific HUD users.

User Role: Grantee and HUD Users Menu Option: % Reports

Purpose: Allow Grantee and HUD Users to access Shared Reports.

1  From the “Home” page, select “Shared Reports.”

m f € DRGR Analylics > Home: Q  tempuser

«

& recerts =
[ shared Reports
W vy Reports

ﬂ) History List

Shared Reporls My Reports History List My Subscriptions
u My Subscriptions

—
i

2 The “Shared Reports” page will load and display a new set of folders. Select the desired “Global”
folder to access reports by category (e.g., Financial, Performance, etc.).

Global Admin Global Compliance
Owner: Administrator Owner: Administrator
Modified: Modified:

3/24/20 12:47:05 AM 10/17/19 10:40:11 PM
Global Finance Global History
Owner: Administrator Owner: Administrator
Modified: Madified:

4/9/20 3:25:04 PM 4/2/20 3:46:22 AM
Global Performance HUD Office
Owner: Administrator Owner: Administrator
Modified: Modified:

4/2/20 3:46:22 AM 3/24/20 12:46:39 AM
HUD Super Users

Owner: Administrator

Modified:

3/24/20 12:47:15 AM

C2. Grantee and HUD | Accessing My Reports

My Reports contains reports that DRGR Users saved for future use. DRGR Users can save their favorite
reports located in “Shared Reports” as-is or modify and save the report to avoid reformatting the report
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each time. Reports saved in “My Reports” will keep the same format but will update with the latest data
when accessed.

User Role: Grantee and HUD Users Menu Option: 1 Reports

Purpose: Allow Grantee and HUD Users to access My Reports.

1  From the “Home” page, select “My Reports.”

m f € B3 oRcR Anahiics > Home Q  tempus
“«
I Recents =)
[ shared Reports
—

EN 1y Reports ]
R story List
a Shared Reports My Reports History List My Subscriptions

My Subscriptions

2 The “My Reports” page will load. Select the desired report to load the report.

M f ¢ R rae—

C3. Grantee and HUD | Accessing History List
Unlike “My Reports”, the “History List” folder contains point-in-time reports generated by DRGR Users that:

e Save a report to the “History List” — the report will reflect data from the day it was saved to the
“History List.”

o Subscribe to a report — the report will be automatically delivered to the “History List” and reflect
data based on the frequency of the report subscription (e.g., every Monday).

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to access the History List.

o Complete the following steps to access the History List:
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User Role: Grantee and HUD Users Menu Option: & Reports

1  From the “Home” page, select “History List.”

m H € E3  oror ansitics > Home Q  tempuser
B

Recents [ Browse ]
[ shared Reports

I Hy Reports 2
i tistory Lst

u Shared Reports My Reports History List My Subscriptions
My Subscriptions

2 The “History List” page will load. Select the desired report to load. Users can also export the report
by selecting the icons under the “Action” heading, or permanently delete the report from the
“History List” by selecting “Remove.”

M &« B3 ovn smshics > History Lst O mpuarton oL -
Name ¢ Status . Massage Creation Time ¥ Actions Femove.
[ eeene = - G - Bespansik Qraantzation List ey [k as “urnead ] 912 14515 T ym@sl O
B st s

B s
7 sy 50
1l i

C4. Grantee and HUD | Accessing My Subscriptions

The “My Subscriptions” folder allows users to update or remove existing established subscriptions.

User Role: Grantee and HUD Users Menu Option: % Reports

Purpose: Allow Grantee and HUD Users to access My Subscriptions.

1  From the “Home” page, select “My Subscriptions.”

m fi € B3 oRoR Anahiics > Home Q  tempuser
.
2] Recents m
I shared Reports
E My Reports ‘L

?o History List

Shared Reports My Reports History List My Subscriptions
[l v subscriptions
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User Role: Grantee and HUD Users Menu Option: % Reports

2 The “History List Subscriptions” page will load. Select the desired subscription to under the
“Action” heading to edit the subscription, or permanently remove the subscription from “History
List Subscriptions” by selecting “Unsubscribe.”

M n e«

“ History List Subscriptions
1 s Subscription Hame Report/ Document Ouner Schedule Recipient Personalized  Action Unestcrtbe

F AL GEN Responstie Onganiztion L S/11/20 a6 07 ¥ ALZ CEN Resporsibie Grganizaton Ust o001 TOLTGA Cally (Homing)  tempuserc0L5 TOLTG B ]

D. Modifying Reports

This section provides the basic navigation for modifying reports.

m - € B3 DRGR Analytics > Shared Reports > Global Finance > F22 - AP -DRGR Grant Activity Budgets by Project Q, tempuser03s0 -

PORTS
RELAIED REPORY REPORT DETAILS ? x

#l; EO1 - DASH - Financial

e Report Filter
#liy FO2 - DASH - Quarterly Disbursement Grant Status} = Active, Ready to Close) And ({Grant Level} <> Parent)
+i% FO4 - FORM - SF-425 Financial Report

E11 - GEN - Program Income Receipts |§ PAGE-BY: Program: DR CDBG v Appropriation: | 2013 NDR:2013 National Disaster Resilience v Grantee State: | New Jersey v Grantee: | New Jersey v Grant: | B Rvi® x
E12 - GEN - Program Income Account §
Data rows: Data columns: 3
E13 - GEN - Program Income Receipts f§
= Activity %
e e :’:m . Project Title o | Activity Number 4 Activity Title a Activity Type a m}'y’e‘“ﬁ‘““" Project Budget | Actvity Budget | of ,,mrm
F15 - GEN - Carryout Expenditure Data
F16 - GEN-Carryout: Budgets and Expel] || | Total $15,000,000.00  $15,000,000.00 100%
F17 - GEN-Revolving Loan Summary NJ RRGP NJ RRGP NDR-DEP-RRGP-ADMIN NOR DEP RRGP ADMIN Administration N $10,000,000.00 $287,365.63 3%
E21 - AP - Grant Budgets by National Of NJ RRGP NJ RRGP NDR-DEP-RRGP-PL NDR DEP RRGP PL Planning NA $10,000,000.00 $150,000.00 2%
F22 - AP -DRGR Grant Activity Budfl ||| NJRRGP NJ RRGP NOR-DEP-RRPG NDR DEP RRPG Planning NA $1000000000  $0,438527.81 94%
B ) RRGP NJ RRGP NOR DER-ARIGRARTIAN | NOR. DER RAPY: Rartan Planning NA $10,000,000.00 $12410656 1%
F32 - QPR - Fin Data by Activity Type b i
£ CPR - Fin Data by Ouartar - Prje. | EALACORE NJ Toolkit NDR-DEP-TK NDR DEP TK Planning NA 500000000 $4,000,00000 80%
O B Dt Quaner&Am-‘ NJ Toolkit NJ Toolkit NDR-DEP-TK-ADMIN NDR DEP TK ADMIN Adm NA $5,000,000.00 $250,000.00 5%
F41 - DRAWS - Budoet and Dishurseme || ||\ Tookt NJ Toolkit NOR-DEP-TK-PL NDR DEP TK PL Planning NA $5,000,000.00 $750,000 00 15%
F42 - DRAWS - Voucher Line [tems by , Long Term —— NDR Long term NDR - Resilience ™ 0,00 $0.00
5 mitr Commitment Commitment Value
e e NDR-DEP-RRGP- NDR DEP RRGP ECONOMIC | NDR -
- : -DEP-RRGP- M - Economic
55 F44 - DRAWS - Voucher Line tems by + || | Qutcome Values | Outcome Values | ceonomic.oy ov Value i $0.00 $0.00
O
o -

= DRGR Analytics > Shared Reports > Global Finance F22 - AP -DRGR Grant Activity Budgets by Project X

# Function

There are five tabs at the top of the page: “Report Home,” “Tools,” “Data,” “Grid,” and “Format.”
1 | The “Home,” “Tools,” and “Data,” tabs contain a dropdown menu with different options based on
the tab selected. The “Grid” and “Format” tabs have icons only.

The icons below the tabs are unique to the tab selected. Each time the user selects a new tab, the
2 | icons beneath the tab will change. The icons provide quick access to the same functions contained
in the dropdown menus described above.

The “Page-By Axis” allows users to filter the information displayed in the report below. Each report
will be prepopulated with unique “Page-By Axis” selections. For example, if a user has access to
3 | more than one Grant, the “Page-By Axis” will identify that the report is showing only information
for one Grant at a time. From the “Page-By Axis”, the user can select which Grant the user would
like to view/edit.
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The report column headings describe each column. Any data including text or dates (called
‘Attributes’) displays on the left side of the report while any data that is numeric (called ‘Metrics’)
4 | displays on the right. When the report displays, the data in the left columns show as merged cells
any time data in the columns in each adjacent row repeats. Basically, this means that data
columns on the left side group the data to the right.

5 | The Report that is displayed is contingent on the options the user has selected in items 1-4 above.

D1.Grantee and HUD | Moving Columns

User Role: Grantee and HUD Users Menu Option: % Reports

Purpose: Allow Grantee and HUD Users to move columns.

o Complete the following steps to move columns:

1  Once the desired report has loaded, users can move any column to left or right. The first way to
accomplish this is by placing the cursor over the column header and using the left mouse button
to drag and drop the column to the left or right within the report.

2  The second option involves using the right _
mouse button over the column. Place the cursor il
. Actual to
over the desired column header and use the HMM
right mouse button to open the dropdown menu .

159,077

and select <Move> followed by <Left> or
<Right>. It is important to note that attribute  #@fPersons
data cannot be moved to the right of metric data

. To Page-by Axis
and vice versa. O Tage Ry

To Columns

facilities i i Left

# of Persons 36,118 0 0% 14,705 0

D2.Grantee and HUD | Sorting Columns

User Role: Grantee and HUD Users Menu Option: % Reports

Purpose: Allow Grantee and HUD Users to sort columns.

o Complete the following steps to sort columns:

1  Oncethedesired report has loaded, users can change the sort order of any column. To accomplish
this, place the cursor over the desired column header and use the right mouse button to open
the dropdown menu and select <Sort> followed by <Ascending> or <Descending> to alter the
sorting order of the rows for that column.
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User Role: Grantee and HUD Users Menu Option: % Reports

Measure
Activity Activity Category a (]

gaponsihle ":'.Ilmr Activity Tvpe a A_cljvity Title o Actual to
Y 5
9 Projected | Actual Projected
v v % w
10 0%

Total 296,382

Passaic bezedlliy

o
County Sort Grid.... rsons 275 0 0%

Descending

p i 13 il
Passaic Move assalc County # of Ligear

County (Bloomingdale) - | feet of Public 0 0 0%
Rename... Public Facilities Improvement
Passaic Edit Attribute Forms... Passaic City - # of pyblic 0 0 0%
County Public Facilities facilitie)
PFELY1 "
) 12-CDBG- | . . P
Passaic DR00z- | Die/dam/stream-river bank | Pasealc Cty - | 4 of persons 36,118 0 0%

2 Users can also change the row sort order for up to three columns at a time. Select the “Data” tab
followed by the <Sort> option. Users choose a column name and specify the sort order
accordingly. It is important to note that when the column name options show “ID” or “DESC,”
choose “DESC.” “DESC” specifies the order based on the text displayed. “ID” is an internal numeric
index assigned by DRGR that is not useful for sorting

sohytcs = Shared Repos = Glebal Agimin > AL2 - GEN - Fesponsibile Srgantzation List

REPORTHORE = TDOLS +  DATA = GID

B+ + @ oW

Foves o

D3.Grantee and HUD | Create a Filter

User Role: Grantee and HUD Users Menu Option: % Reports

Purpose: Allow Grantee and HUD Users to create a filter.

o Complete the following steps to create a filter:

1  Once the desired report has loaded, users can add any column to the “Page-By Axis” to filter
which data appearsin the report (as opposed to all data pre-loaded into the report). The first way
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User Role: Grantee and HUD Users

Menu Option:

& Reports

to accomplish this is by placing the cursor over the column header and using the left mouse
button to drag and drop the column to the “Page-By Axis” in the report.

REPORT DETAILS

Report Filter:

PAGE-BY:

M 412 of2pages b W

Activity

Program: | DR CDBG ¥

Number 4

Activity Type a

Total
Passaic Coun 12-CDBG-DR- | Rehabilitation/reconstruction
0 001-PF-LM of a public improvement
passaic Count 12-CDBG-DR- | Rehabilitation/reconstruction
Y 001-PF-LM of a public improvement
_ 12-CDBG-DR- | Dike/dam/stream-river bank
T ETIT 002-PF-LM repairs
. 12-CDBG-DR- | Dike/dam/stream-river bank
Passalc County | pop-pr-Lm |'epa{rs !

Appropriation: | 2011 DF3:2011 Multiple Disasters

Passaic County
(Bloomingdale) - Pul
Facilities

Passaic County
(Bloomingdale) - Pul
Facilities

Passaic City - Public
Facilities

Passaic City - Public
Facilities

¥ | Grantee: | New Jersey ¥

Grant: | B-

The second option involves using the right mouse button over the column. Place the cursor over
the desired column header and use the right mouse button to open the dropdown menu and
select <Move> followed by <To Page-By Axis>.

({Grant Status} = Active) And ({Grant Level} <> Child Grant) And (Set of ( Activity Measure Type, Activity Measure Category, Activity Id ) where ({Activity Projected} = 0) Or Set of (
({QPR Actual Measure Quantity} = @))

01 Y

Moo categona | o | ]

blic

blic Rename...

Edit Attribute Forms...

# of Persons

. 554

To Page-by Axis

To Columns

Left

1,645

Actual to
Projected %% ed
b

159,077

198

REPORT DETAILS
Report Filter:

({QPR Actual Measure Quantity} > 0))

PAGE-BY: Program: | DR CDBG Y

Appropriation: | 2011 DF3:2011 Multiple Disasters

I Activity Title: | Acquisition - Standard CDBG, Passaic County

'i

Total

Passaic County
Passaic County
Passaic County

Passaic County

12-CDBG-DR-014-HB-LM
12-CDBG-DR-014-HB-LM
12-CDBG-DR-014-HB-LM
12-CDBG-DR-014-HB-LM

Acquisition -
Acquisition -
Acquisition -

Acquisition -

Activity Responsible Org . | Activity Number a Activity Type

buyout of residential properties
buysut of residential properties
buyout of residential properties

buyout of residential properties

¥ | Grantee:| New Jersey ¥ | Grant: |B-

01 v

Regardless of the method chosen, once the selected column is moved to the “Page-By Axis,” the
report is filtered by the header of said column. For example, once the “Activity Title” column is
moved to the “Page-By Axis,” the report is filtered to only show one Activity at a time.

({Grant Status} = Active) And ({Grant Level} <> Child Grant) And (Set of ( Activity Measure Type, Activity Measure Category, Activity Id ) where ({Activity Projected} = 0) Or Set of ( Activity Measure Type, Activity Me

r
Activity Measure Type & Projected v Actual to Projected % v

# of Housing Units
# of Parcels acquired voluntarily
Total acquisition compensation to owners

# of Singlefamily Units

20

o e oo

10

o o o e

DRGR User Manual Version 3.0 — August 2021

Page 12




User Role: Grantee and HUD Users Menu Option: % Reports

4 Now, users can select which “Activity Title” they would like to view from the dropdown menu.

REPORT DETAILS

Report Filter:
({Grant Status} = Active) And ({Grant Level} <> Child Grant) And (Set of ( Activity Measure Type, Activity Measure Category, Activity Id ) where ({Activity Projected} > 0) Or Set of ( Activity Measure Type, Activity Me
({QPR Actual Measure Quantity} = 0))

PAGE-BYF ProgTam: | DR COBG ¥ ApDTODTIaton: [ 2011 DT 3 2011 MUt Deagers ¥ | Grantee: | New Jersey ¥ | Grant:| B 0L Y

LotV Acquisition - Standard CDBG, Passaic County

Acquisition - Standard CDBG, Passaic County
Atlantic City - Public Facilities [

Buena BCI’OUQH - Home EUVCUI
E——

Cranford - Detention Basin/Parking Lot Reconst.

Responsible Oy ~ i i

Donme- busic Faatts T e | Actvity Measure Type » | Projected ~_| Actwal v | Actual to Projected % ~ |

Total Hawthorne - Home Buyout 20 10 50%%
Little Falls - Home Buyout

Passaic founty Optional Relocation Policy - Passaic County offresidential properties | # of Housing Units 2 0 0%

Passaic founty Optional Relocation Palicy - Rahway offresidential properties | # of Parcels acquired voluntarily 5 5 100%
Passaic City - Public Facilities

D4.Grantee and HUD | Grouping Columns
User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to group columns.

o Complete the following steps to group column

1  Once the desired report has loaded, users can
group columns and move rows to columns. Actual to
Right click on the column header with the EEIE - | Projected | R
desired rows and select <Move> followed by : 159,077
<To Columns>.

# of Persoh 198 0
To move columns to rows, drag and drop the . i iines

. feet of Pulllij To Page-by Axis
column header by the rows. A yellow vertical oy ovenb Bl

line will appear indicating the placement of the . ;. @IS
column. facilities Left
# of Persons 36,118 0 0% 14,705 0
D5. Grantee and HUD | Undoing Changes
User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to undo changes to reports.

o Complete the following steps to undo changes to reports:

1  Users can undo changes made to reports by selecting the <Report Home> tab followed by the
<Back> icon.

REPORT HOME ~ |TOOLS ~ DATA  GRID FORMAT ~

= J Y R T S TR
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D6. Grantee and HUD | Changing the Report Format

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to change the report format.

o Complete the following steps to change the report format:

1  Users can modify the look and presentation of reports by selecting the <Grid> tab followed by
clicking on the desired report format from the dropdown menu.

M ¢

YT

DGiaai Alid.g Projected vs Cum Totals for Performance Measure Sorted by Resp Org and Activity Type Q  tempuserozso

[+ ]

RELATED REPORTS 7 x

4l POL.- DASH - Perforny boar

11[Multipie Disasters v | Grantee: | New Jersey ¥ | Grant: [B- w01 ¥ ? %

Activity Type < Activity Title ~
Projects
12-

Datarows: 1-500f9 | Datacolumns: §
Activity ‘Actual to e
Measure Type —] nr:.vm il nn;'m Prafocied
0% 8 0%
Passalc County 851 o 0% ° =

25 - AP - DREF Activity Budgets and D ||
P31 - OPR - Actual Accomplshments by
j2 - QPR - Agdresses by ACtivity and B
P13- QPR - Housshold Characterisics fc
£34 - QPR-AQdESS SUGROIiNg Data
- CUM - Planned and Actual Perfor
2 - CUM - Projected vs Cum Tota CDBG-

939,554 1,645 159,077 296,382

# of Persons 198 275

Rehabilitation/reconstruction  (Bloomingdale) & o) inear
of a public improvement - Publi

DR
it feet of Public 208 208 100% ] ] 0% o
M i Improvement
12-
# of public
e Dike/dam/stream-river bank  Passaic City - facilities B d 100% o o 0% ul
o op.  repairs Public facilities
™ # of Persons 67,274 o 0% 14,705 o 0% 36,118
. Prpertios 19 16 4% 0 o 0% o
ORY" Acquisition - buyout of P LE # of Persons 4,950 o 0% 1,032 o 05 1,018
idential properties el
003- resi Activities # of Parcels
s Lad Py o o
WA12 of2pages b W

D7.Grantee and HUD | Outline Function

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to change the report format.

o Complete the following steps to change the report form

1  Users can choose the <Outline> icon to collapse or expand data level displays.

m ﬁ € ﬁ DRGR Analytics > Shared Reports > Global Performance > P42 - CUM - Projected vs Cum Totals for Performance Measure Sorted by Resp Org and Activity Type Q,  tempuserosso -

? ]
(RELATEDIRERURES R REPORT DETAILS T x

Report Fiter
P10 - GEN - Actua) Accompishmeres by || ({Grant Status} = Active) And ((Grant Level) <> Chid Grant) And (Set of ( Activily Measure Type, Activly Measure Cateqory, Activty 1d ) where ({Actiity Projected) > 0) Or Set of { Activity Measure Type, Activly Measure Calegory, Activty 1d
where ({Q7R Actusl Messure QUanTy} > 0)

21 - AP - Beneficiary and Hsq Measure

22 - 4P - Area Benefit Type Selected- ¢
PAGE BY: Program: DR CDEG ¥ | Appropriation: | 2011 DF3:2011 Multiple Disasters v | Grantee: Hew Jersey v | Grant: [B-1 (T ? X
B23- 4P - Ared Benafit Census Method

24 - AP - Aren Benefit Census Method .| |[111][120|[31|[41][[5]] M 4 1 2 of zpages b W Data rows: 1-500F% | Data columns: 9

25 - AP - DREF Activity Busgets and D

31.- QPR - Actual Accompiistments b _—_I
1 ual Accomplishments by, category Total Low
;cﬁvln _— Activity Activity | Activity =1
ex-gen s s and 8 (S Number | uoo'l | Titlea | Activity Actual to Actual to Actual to
~ 2

- QPR - Measure Ty Projected Projected Projected

13- QPR - Household Charctenshes fo e vpe oiact Projected e Projected ey
Total 0%

34 - QPR-AMIESS SUpROITNg Data

939,554 1645 0% 159,077 L] 0% 296,382 10
P41 - CUM - planned and acal perforn
Blassaic county
a2 - CuM - Projected vs Cum Tota
[E£12-CDBG-DR-001-PF-LM
[ Rehabilitation/reconstruction of a
public improvement
ElPassaic County
(Bloomingdale) - Public
Facilities
# of Persons 951 0 03 198 a 0% 275 a 0%
# of Linear feet
of Public 208 208 100% [ a 0% o o 0%

Improvement
E112-CDBG-DR-002-PF-LM
EIDike/dam /stream-river bank repairs
M 412 of2pages b W
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D8. Grantee and HUD | Display Graphs

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to display graphs.

o Complete the following steps to display graphs:

1  Users can display report data as graphs by selecting the <Report Home> tab followed by the
<Graph> icon.

REPORT HOME ~ TOOLS - DATA + GRID FORMAT ~

B il = e W =< &

2 Oncethegraphis displayed another row of graphing options is displayed in the “Graph” tab. Users
should consider that some reports include a significant amount of data and that as the number of
columns and rows increase, graphs become more complex and may not display all data labels.

E. Saving Reports

E1l. Grantee and HUD | Saving to My Reports

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to save reports to My Reports.

o Complete the following steps to save reports to My Reports:

1  After modifying a report, select the <Report Home> tab followed by <Save As>.

m (— DRGR OLAP > Shared Reports > Standard Reports = Grantee User Reports > Admin Rept02b - with Act Start and End dates and ENV Status

REPORTHOME -~ TOOLS ~ DATA ~ GRID FORMAT ~

Save

Save As...

Undo

Grid

ﬂ Grant Number: IB—OG-DG-22-0002 W GrantSlab.ls:I,qcu\re v ngram:IDR CDBG|w| A

Graph
Grid and Graph

Add to Histol Activity Number Responsible Organization
Pigqyback - Nine 27 (H2XC-40) 1026 Constance, LLC

Create Personal H2C-62 - Piggyback - Texaco Building 1501 Canal Apartments, LLC
H2XC09 - Piaayback - Jefferson Davis Agis. 750 Jeff Davis. LLC

2 The “Save As” window will appear. Provide a “Name” and “Description” in the applicable fields.
When complete, select <OK>.

DRGR User Manual Version 3.0 — August 2021 Page 15



User Role: Grantee and HUD Users Menu Option: & Reports

Savein: |My Reports | W

2=z Chicago NSP
NSP Training Los Angeles
Testing

3 items found

Name: [Bdmin Repto2b - with Act Start and End dates and £| oK

Description: This is a fully prompted report that can be used Cancel
as a template for building other reports.

E2. Grantee and HUD | Saving to the History List

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to save reports to the History List.

o Complete the following steps to save reports to the History List:

1  Users can save a report to their “History List,” which serves as the user’s inbox to keep the report
results for future reference. Unlike other saving methods, this option allows the user to keep the
point-in-time data displayed in the report at the time it is saved. To accomplish this, select the
<Report Home> tab followed by <Add to History List>.

m (— DRGR OLAP > Shared Reports > Standard Reports > Grantes User Reports > Admin Rept02b - with Act Start and End dates and ENV Status

REPORTHOME -~ TOOLS » DATA » GRID FORMAT -

ﬂ Grant Number: IB—OG-DG-ZE-UUOZ v | Grant Status: | Active| v ngram:lDR CDBG|v| A

Graph
Grid and Graph

Add to History List Activity Number Responsible Organization
— Pingyback - Nine 27 (H2XC-40) 1026 Constance, LLC

Create Personal View H2XC-62 - Pigayback - Texaco Buiding 1501 Canal Apartments, LLG

b H2XC-09 - Pinayback - Jefferson Davis Apis. 750 Jeff Davis, LLC
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E3. Grantee and HUD | Subscribing to Reports in the History List

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to subscribe to reports in the History List.

o Complete the following steps to subscribe to reports in the History List:

1  Users can generate reports automatically at scheduled intervals (e.g., every Monday) as opposed
to logging into the DRGR System and running each report manually. To accomplish this, select the
<Report Home> tab, then select the <Subscribe To> button followed by the <History List> option.

m ﬂ- (— Global Performance * > P42 - CUM - Projected vs Cum Totals for Performance Measure Sorted by Resp Org and Activity Type

REPORT HOME ~ TOOLS ~ DATA v+ GRID FORMAT =

< & B

REPORT DETAILS

Report Filter:
({Grant Status} = Active) And ({Grant Level} <> Child Grant) And (Set of ( Activity Measure Type, Activity Measure Category, Activity Id ) where
Measure Category, Activity Id ) where ({QPR Actual Measure Quantity} > 0))

Grid
Graph _|| PAGE-BY: Program: | DR CDBG ¥ | Appropriation: | 2008 IKE:2008 Hurricane Tke and Other Events v | Grantee: | |ouisiana v

Grid and Graph

41~ of 31 pages b W

Add to History List

Create Personal View getasure
ategory
Share ... A, - Total

Hashoncinia |- " Activity Type a

Subscribe to Activity Actual to
- History List.. Measure Projected Projected
Export G, Type a g Actual v Y% v
it MR = on. development or E?arcngvew B a

Depar‘_tmEHt. - Ui - recovery activity that Loan & Grant HEETE 3,865 3,865 100%
FullScreen Mode rd Foresty | Loan & ant | lotes]etain jobs - | Retaned

W 65AFLG1000

Louisiana 65AFLG1000 Econ. development or E?egvew

Department - UN - Farm - i # of o

of Agriculture | Recovery ;‘gg::g% j;ﬁ':g;gjt _LOUB’G & Grant Businesses 0 1,769 0%

and Forestry | Loan & Grant 65AFLG1000

Louisiana 65AFLG1000 - e # of

Nonartmant | - 1IN - Farm | £CON. development or Recovery Darmanant

2 Thisaction generates a pop-up window that allows the User to identify the schedule for automatic
report production. Once the “Schedule” field has been completed, select <OK>.

ected} > 0) Or Set of ( Activi

Subscribe to History List ? %

'You have 0 subscriptions to this report.

— History List Subscription

Name: P42 - CUM - Projected vs Cum Totals for Performance Measure Sorted by Resp Org and Activity Type 5/18/2
Report: P42 - CUM - Projected vs Cum Totals for Performance Measure Sorted by Resp Org and Activity Type
Schedule: Weekdays at 09:00 AM v
to
3 Actual
To: ﬁ_ tempuser0376 pen
% w

Run subscription immediately

Advanced Options

oK Cancel
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F. Exporting Reports

F1. Grantee and HUD | Export Report to Excel

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to export reports to Excel.

o Complete the following steps to export reports to Excel:

1  Reports can be exported from two locations within the DRGR System. The first is from the report
screen. To accomplish this, select the <Report Home> tab, followed by the <Export> button.

REPORT HOME = TOOLS ~ DATA + GRID FORMAT -

ol 2 &

2  The second method
can be  accessed
before selecting the
report to load. Move
your cursor over the

A12 - GLN - Responsible Organization List
it

— Owmer.

e
2 ADMIN - Sasonshls Crganzancn Lt

A21 AP Activity Status with Act Start and End dates and ENV Status
Owner:  Adunzls s

At Teart a0 End dtus and NV Zabss

d esi red re po rt an d . :')ML A-D:'-‘"(”rbgzﬂlllnl\‘v Need Narratives - Grant | evel
select the <Export> s I L ——
button that appears. A2 AP Activity Direct ve Area Report

3 Regardless of the method chosen, the “Export Options” page will open in a new tab. Users may
specify their exporting parameters and when complete select <Export>. Depending on the
internet browser, Users may be prompted to open or save the file.

m Fxport Options ?

A24 - AP - Action Plan Review Status

Export: | Whole report v Edit Custom Settings.

HIML
Plain text Delimiter: [ Comma v Fxcel with formatting options:

Place each page on a separate sheet

xport Report Title

@ Fxport Page-By Tnformation

refresh Report after exparting

xport filter detalls

Remove umn: [Automatic *

Expand all page-by fields

Do not prompt me again.

Export

4 If a user selects the <Excel with formatting> export option, the Excel report will look similar to
the report displayed in MicroStrategy.
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User Role: Grantee and HUD Users

Menu Option:

& Reports

P search m = o X
File Home Insert Page Layout Formulas Data Review View Help 15 Share ] Comments
O o o EHinsert ~ ~ A
0 A& | Fahoma W AN General - &= /F', [EF/ B irse z 5% /O ﬁ
paste LB Conditicnal Formatas Cell Eoelete ~ | [T Sort& Find& | Id
aste L DAL L9 0 0 onditienal Formatas Cel - ort & Fin eas
. - R SRR -} $v% 9 VR matting~ Table~ Stylesv | EFomats | € fijer - select ~
Clipboard 13 Font [} Alignment [ Number ] Styles cells Editing Ideas | Sensitivity ~
AB i Activity Number -
A B c D E F G H | J K L M N [o] F-
1 Page by:
2 |Program: DR CDBG
3 | Grantee: Georgla
4 |Grant: B 0t
5

Activity Number

Activity Type

Activity National
o

5186-012-D1-Cartersville Z;:’;rgl“’hm Q':’l“‘;a"g‘"" Rental | oy/Mad Direct Benefit
5186-012-Cartersville gl Construction of new o, yoq Direct Benefit
8 g Cartersville housing d
5180-14A-Atlanta ;:Ii:é“'“ a”:[#“’gmf Rental || /Mod Direct Benefit
s ous
10 5212-18A-Macon/Bibb f,éﬁn‘/:ﬁn f;;‘;‘;;‘“"" of new o\ ms and Blight Diredt Benefit
521301201 Afordable Rentsl ;
1q P30 i i fetal vk Low/Mod Dired Benefit
Construction of new
g P 02 Duren 5213012 Darien ST Low/Mod Diredt Benefit

Construction/reconstru
5213-03)-Darien ction of water/sewer

5213-03)-Darien Low/Mod Area Benefit

If a user selects the <Excel with plain text> export option, the report will export with unformatted
data, thereby allowing the user to more easily edit and format the data in MS Excel.

1]

Clipboard
AB

A
1 Page by:
2 Program: DR COBG
3 Grantee: Georgia
4 Grant: B-(

£ Search m - o
Pagelayout ~ Formulas Data  Review  View  Help % Share O Comments
o = EHinsert ~ Z~ A
Jio AN [ E=E®e B | el - B B2 55y
— _ Conditional F 5 o | Epete ~ | [ SZ & Find& I
. VAL | = . . 9 <0 00 onditional Formatas Cel — ort & Fin eas

H- (&4 = $-% 9 W% Formatting ¥ Table ¥ Styles~ | EEIFomat | €~ Fiterv Select v
Foxit = ket il Ty = Styles Cells Editing Mot | Kanstivity .
fe | Activity Number v
&) D E F G H -

01

5
B |Activity Number Activity Title

7 5186-012-01-Cartersville 5186-012-01-Carlersvile

8 |5186-012-Cartersville
9 5189-14A-Atlanta
10 5212-18 i

5186-012-Cartersville
5189-14A-Atlanta
5212-1BA-M;

Activity Type

Affordable Rental Housing
Construction of new housing
Affordable Rental Housing

C of new housing

11 5213-012-01-Darien
12 5213-012-Darien

13 5213-03J-Darien

14 5213-03K-Darien
15 5214-004-Brunswick
16 5214-012-Brunswick
17 5214-14A-Brunswick
18 5333-013-Darien
19

5213-012-01-Darien-Rental
5213-012-Darien
5213-03J-Darien
5213-03K-Darien
5214-004-Brunswick
5214-012-Brunswick
5214-14A-Brunswick
5333-013-Darien

Affordable Rental Housing
Construction of new housing

Activity National Objective Activity Benefit Report Type

Low/Mod
Low/Mod
Low/Mod
Slums and Blight
Low/Mod
Low/Mod

reconstruction of

Construction/reconstruction of streets

Clearance and Demolition
Canstruction of new housing
itati ion of

Low/Mod
Low/Mod
Slums and Blight
Slums and Blight

lines or systems

ial structures

to low- and r

Slums and Blight
Low/Mod

Homeownership

Direct Benefit
Direct Benefit
Direct Benefit
Direct Benefit
Direct Benefit
Direct Benefit
Area Benefit

Area Benefit

Area Benefit

Direct Benefit
Direct Benefit
Direct Benefit

F2. Grantee and HUD | Export Report to PDF

User Role: Grantee and HUD Users Menu Option: & Reports

Purpose: Allow Grantee and HUD Users to export reports to PDF.

o Complete the following steps to export reports to PDF:

1  Reports can be exported from two locations within the DRGR System. The first is from the report

screen. To accomplish this, select the <Report Home> tab, followed by the <PDF> button.
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User Role: Grantee and HUD Users

Menu Option:

& Reports

TOOLS ~

REPORT HOME ~

FORMAT ~

W=

DATA ~ GRID

= & =

L

. A12 - GIN - Responsible Organization Lis!
2 The second method is v o et

done via moving your

cursor over the desired
report and selecting the

Owner: Aduinstido
Modifed:

=]
2 - mv 300 0 dates arc [NY Tt

<PDF> button that

A23 - AP - Community Need Narratives - Grant Level
Modifsed
appears. BRI et o W Rt 0

A5

AP Activity Direct vs Area Report

Ownter:  Admanak:
Modihed:
414

414 PM
et v Arsa Report

Regardless of the method chosen, the “Export Options” page will open in a new tab. Unlike the

Excel exporting options, Users cannot modify the look and feel of the report or re-sort the order
of the information included in the report.

m Fxport Options ?
A24 - AP - Action Plan Review Status
Fxport: Whole report v Export Header and Fooler: | Edit Custom Settings.
Fxcel options:
® Excel with plain text
€SV file format Export 1
h formatting
‘ xport headk
jraey Export head
Plain text Delimiter: [ Comma ¥ Fxcel with formatting options:
Place
Export Repart Title
2 Embed
@ Export Page-By Information
Allow MicroStrategy Office to refresh Report after exparting
Export filter detalls
Remove extra column: | Automatic ¥
Expand all page by felds
Do ot prompt me again
Export

The remainder of this page is intentionally left blank.
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Appendix A: List of DRGR OLAP Reports and Corresponding DRGR Analytics Reports

Below is a listing of legacy reports from DRGR OLAP and the corresponding reports in the new DRGR

Analytics folder.

Legacy Name in DRGR OLAP

Admin Rept0O4e: HUD Field Office Manager
Report

Admin Rept05a: ADMIN - Responsible
Organization List

Admin ReptOla_ GRANT- DRGR Grant Status and
CPD Contact

Admin Rept02b - with Act Start and End dates
and ENV Status

Admin Rept02c_ ACTPLN- Activity Descriptions
and Locations

Admin Rept02d: ACTPLN - Community Need
Narratives - Grant Level

Admin Rept02a: ACTPLN- Action Plan Review
Status

Activity Direct vs Area Report

Admin Rept03b: QPR - Exec Summary Progress
Narrative

Admin ReptO3c: QPR Activity Progress Narratives

Admin Rept03d_ ACTPLN- Activity Descriptions
and Locations; Admin Rept03d: QPR - Reviewer
Comments

Admin Rept03a: QPR - Report Status

Admin Rept0O4a: USERS - Grantee DRGR Users
Account Status

Admin Rept04b: USERS - Grantee DRGR Users
with System Role and Certification Status

Admin Rept04d: USERS - HUD Field Office User
Certification Status

Report Name in DRGR Analytics

A1l - GEN - HUD Field Office Manager Report

A12 - GEN - Responsible Organization List

A13 - GEN - DRGR Grant Status and CPD Contact

A21 - AP - Activity Status with Act Start and End
dates and ENV Status

A22 - AP - Activity Descriptions and Locations
A23 - AP - Community Need Narratives - Grant

Level

A24 - AP - Action Plan Review Status

A25 - AP - Activity Direct vs Area Report

A31 - QPR - Executive Summary Progress Narrative

A32 - QPR - Activity Progress Narratives

A33 - QPR - Reviewer Comments

A34 - QPR - Report Submit and Review Status
A41- USERS - Grantee DRGR Users Account Status
A42 - USERS - Grantee DRGR Users with System
Role and Certification Status

A43 - USERS - HUD Field Office User Certification
Status
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Admin Rept04f: USERS - DRGR Authorized Users
Access by Grant

Admin ReptO5b: ADMIN - Oversight Events -
Event Level

Admin ReptO6c: Flag Details (QPR Level)
Admin Rept06b: Flag Details (Grant Level)
Admin ReptO6a: Flag Details (Activity)
Financial Update Dashboard

Quarterly Disbursement Analysis

Fin Rept01: SF-425 Financial Report

Fin ReptO5c: Receipts by Project and Activity

Fin Rept05d: Program Income Account Summary
Fin ReptO5e: Pl Receipt Report
Fin ReptO6¢c_ MID Threshold Report

Fin Rept07d_ Carryout Expenditure Data by Qtr -
Activity Level

Fin ReptO7e: Fin Carryout: Budgets and
Expenditures - Activity Level

Fin ReptO5e: Revolving Loan Summary

Fin Rept01: ACTPLN - Grant Budgets by National
Objective - Activity Level

Fin ReptO1b: ACTPLN - DRGR Grant Activity
Budgets by Project

Fin ReptO7c_ QPR - Fin Data by Activity and
Quarter

Fin Rept09a: QPR - Fin Data by Quarter - Grant
Level

Fin Rept09c: QPR- Fin Data by Quarter - Project
Level

A44 - USERS - DRGR Authorized Users Access by
Grant

C11 - GEN - Oversight Events - Event Level and
topic level

C12 - GEN - Flag details (QPR Level)

C13 - GEN - Flag details (Grant Level)

C14 - GEN - Flag details (Activity Level)

FO1 - DASH - Financial Updates Dashboard

FO2 - DASH - Quarterly Disbursement Dashboard
FO4 - FORM - SF-425 Financial Report

F11 - GEN - Program Income Receipts by Project
and Activity

F12 - GEN - Program Income Account Summary
F13 - GEN - Program Income Receipts
F14 - GEN - MID Threshold Report

F15 - GEN - Carryout Expenditure Data by Qtr -
Activity Level

F16-GEN-Carryout: Budgets and Expenditures -
Activity Level

F17-GEN-Revolving Loan Summary

F21 - AP - Grant Budgets by National Objective -

Activity Level

F22 - AP -DRGR Grant Activity Budgets by Project

F31 - QPR - Fin Data by Activity and Quarter

F32 - QPR - Fin Data by Activity and Quarter

F33 - QPR - Fin Data by Quarter - Project Level
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Fin Rept09d: QPR- Fin Data by Quarter - by
Activity Category

Fin ReptOlc: DRAWS- Budget and Disbursements
by National Objective - Grant Level

Fin Rept02a: DRAWS- Voucher Status by Line
ltem and QPR Begin Date- Grant Funds

Fin Rept02b: DRAWS - Voucher Status by Line
Item - Program Income

Fin Rept03: DRAWS - Drawdown Voucher Line
[tem Status - Grant Funds

Fin Rept04: DRAWS - Drawdown Voucher Line
ltem Status by Project - Grant Funds

Fin Rept02e_ DRAWS - Voucher Comments

Fin Rept05a: CUM - Program Income - Grant
Level-old

Fin Rept05b: CUM - Program Income - Activity
Level

Fin ReptO6a: CUM - Fin Data - Grant Level

Fin Rept06b: CUM - Grant Funds Fin Summ -
Project Level

Fin Rept07a: CUM - Grant Funds Financial Summ
- Activity Level by Project

Fin Rept07a: CUM - PL 113-2 Grant Funds
Financial Summ - Activity Level by Project

Fin Rept07b: CUM - Cumulative Data - Activity
Level by Resp Org, Act Type and Nat Obj

Fin Rept08a: CUM - Grant Funds Budget and
Cumulative Data - Activity Level by Resp Org, Act
Type and Nat Obj

Fin Rept08b: CUM - Grant Funds Financial Summ
- Activity Level by Project

F34 - QPR - Fin Data by Quarter & Activity Category

F41 - DRAWS - Budget and Disbursements by
National Objective - Grant Level

F42 - DRAWS - Voucher Line Items by Activity and
Project Incl Status and QPR Begin Date- Grant
Funds

FA3 - DRAWS - Voucher Line Items by Activity and
Project Incl Status - Program Income

FA4 - DRAWS - Voucher Line Items by Status -
Grant Funds

F45 - DRAWS - Drawdown Voucher Line Item Status
by Project - Grant Funds and Program Income

F46 - DRAWS - Voucher Comments

F61 - CUM - Program Income - Grant Level

F62 - CUM - Program Income - Activity Level

F63 - CUM - Fin Data - Grant Level

F64 - CUM - Grant Funds Fin Summ - Project Level

F65 - CUM - Grant Financial Summary - by Project
and Activity

F66 - CUM - PL 113-2 Grant Funds Financial Summ
- Activity Level by Project

F67 - CUM - Grant Financial Summary - by Activity,
Resp Org, Act Type and Nat Obj

F68 - CUM - Grant Funds Budget and Cumulative
Data - Activity Level by Resp Org, Act Type and Nat
Obj

F69-CUM - Grant Funds Financial Summ - Activity
Level by Project
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Fin ReptO2c_ Voucher Revision Report - Grant
Funds

N/A

Perf Rept02b: Actual Accomplishments by
Quarter HH and HU Only

Perf ReptO4a: ACTPLN - Beneficiary and Hsg
Measure Types Selected - Activity Level

Perf ReptO4b: ACTPLN - Area Benefit Type
Selected- Census vs Survey - Activity Level

Perf Rept05: ACTPLN - Area Benefit Census
Method - Low Mod Calculations and CTBGs -
Activity Level

Perf ReptO5a: ACTPLN - Area Benefit Census
Method - Low Mod Calculations and CTBGs -
Activity Level

Perf Rept09: ACTPLN - DREF Activity Budgets and
Descriptions

Perf ReptO2c: QPR - Actual Accomplishments by
Quarter

Perf Rept03: QPR - Addresses by Activity and
Responsible Organization

Perf Rept06: QPR - Direct Benefit Activities -
Beneficiary Statistics by Household Type

Perf ReptO3b — QPR Address Supporting Data

Perf Rept01: CUM - Projected vs Cum Totals for
Performance Measure Sorted by Activity Number

Perf Rept02a: CUM - Projected vs Cum Totals for
Performance Measure Sorted by Resp Org and
Activity Type

F71 - REV - Voucher Revision Report - Grant Funds,
Reasons and Comments

P02 - DASH - General Performance Dashboard

P10 - GEN - Actual Accomplishments by Quarter
HH and HU Only

P21 - AP - Beneficiary and Hsg Measure Types
Selected - Activity Level

P22 - AP - Area Benefit Type Selected- Census vs
Survey - Activity Level

P23 - AP - Area Benefit Census Method - Low Mod
Calculations and CTBGs - Activity Level

P24 - AP - Area Benefit Census Method - Low Mod
Calculations and CTBGs - Activity Level

P25 - AP - DREF Activity Budgets and Descriptions

P31 - QPR - Actual Accomplishments by Quarter

P32 - QPR - Addresses by Activity and Responsible
Organization

P33- QPR - Household Characteristics for Direct
Benefit Activities by Tenure and Ethnicity

P34-QPR-Address Supporting Data

P41 - CUM - Planned and Actual Performance
Measures by Activity and Income Level

P42 - CUM - Projected vs Cum Totals for
Performance Measure Sorted by Resp Org and
Activity Type

DRGR User Manual Version 3.0 — August 2021

Page 24



	Structure Bookmarks
	Chapter 35: Reports | Data Analytics Module 
	Chapter 35: Reports | Data Analytics Module 
	 
	 
	Chapter 35: Reports | Data Analytics Module 
	Chapter 35: Reports | Data Analytics Module 
	Chapter 35: Reports | Data Analytics Module 

	................................................................
	........................... 1
	 

	A. Data Analytics Module Access 
	A. Data Analytics Module Access 
	A. Data Analytics Module Access 

	................................................................................................
	....... 1
	 

	A1. Grantee and HUD | User Access 
	A1. Grantee and HUD | User Access 
	A1. Grantee and HUD | User Access 

	................................................................................................
	..... 1
	 

	B. MicroStrategy Reports Summary 
	B. MicroStrategy Reports Summary 
	B. MicroStrategy Reports Summary 

	................................................................................................
	... 2
	 

	B1. MicroStrategy Reports Overview 
	B1. MicroStrategy Reports Overview 
	B1. MicroStrategy Reports Overview 

	................................................................................................
	.... 2
	 

	B2. MicroStrategy Basic Navigation 
	B2. MicroStrategy Basic Navigation 
	B2. MicroStrategy Basic Navigation 

	................................................................................................
	...... 4
	 

	B3. Dashboard Basic Navigation 
	B3. Dashboard Basic Navigation 
	B3. Dashboard Basic Navigation 

	................................................................................................
	............ 5
	 

	C. Accessing Reports and Dashboards 
	C. Accessing Reports and Dashboards 
	C. Accessing Reports and Dashboards 

	................................................................
	............................... 6
	 

	C1. Grantee and HUD | Accessing Shared Reports
	C1. Grantee and HUD | Accessing Shared Reports
	C1. Grantee and HUD | Accessing Shared Reports

	................................................................
	.............. 6
	 

	C2. Grantee and HUD | Accessing My Reports 
	C2. Grantee and HUD | Accessing My Reports 
	C2. Grantee and HUD | Accessing My Reports 

	................................................................
	.................... 6
	 

	C3. Grantee and HUD | Accessing History List 
	C3. Grantee and HUD | Accessing History List 
	C3. Grantee and HUD | Accessing History List 

	................................................................
	..................... 7
	 

	C4. Grantee and HUD | Accessing My Subscriptions 
	C4. Grantee and HUD | Accessing My Subscriptions 
	C4. Grantee and HUD | Accessing My Subscriptions 

	................................................................
	.......... 8
	 

	D. Modifying Reports 
	D. Modifying Reports 
	D. Modifying Reports 

	................................................................................................
	.......................... 9
	 

	D1. Grantee and HUD | Moving Columns ........................................................................................... 10
	D1. Grantee and HUD | Moving Columns ........................................................................................... 10
	D1. Grantee and HUD | Moving Columns ........................................................................................... 10

	 

	D2. Grantee and HUD | Sorting Columns ........................................................................................... 10
	D2. Grantee and HUD | Sorting Columns ........................................................................................... 10
	D2. Grantee and HUD | Sorting Columns ........................................................................................... 10

	 

	D3. Grantee and HUD | Create a Filter ............................................................................................... 11
	D3. Grantee and HUD | Create a Filter ............................................................................................... 11
	D3. Grantee and HUD | Create a Filter ............................................................................................... 11

	 

	D4. Grantee and HUD | Grouping Columns........................................................................................ 13
	D4. Grantee and HUD | Grouping Columns........................................................................................ 13
	D4. Grantee and HUD | Grouping Columns........................................................................................ 13

	 

	D5. Grantee and HUD | Undoing Changes ......................................................................................... 13
	D5. Grantee and HUD | Undoing Changes ......................................................................................... 13
	D5. Grantee and HUD | Undoing Changes ......................................................................................... 13

	 

	D6. Grantee and HUD | Changing the Report Format ....................................................................... 14
	D6. Grantee and HUD | Changing the Report Format ....................................................................... 14
	D6. Grantee and HUD | Changing the Report Format ....................................................................... 14

	 

	D7. Grantee and HUD | Outline Function ........................................................................................... 14
	D7. Grantee and HUD | Outline Function ........................................................................................... 14
	D7. Grantee and HUD | Outline Function ........................................................................................... 14

	 

	D8. Grantee and HUD | Display Graphs .............................................................................................. 15
	D8. Grantee and HUD | Display Graphs .............................................................................................. 15
	D8. Grantee and HUD | Display Graphs .............................................................................................. 15

	 

	E. Saving Reports .............................................................................................................................. 15
	E. Saving Reports .............................................................................................................................. 15
	E. Saving Reports .............................................................................................................................. 15

	 

	E1. Grantee and HUD | Saving to My Reports ................................................................................... 15
	E1. Grantee and HUD | Saving to My Reports ................................................................................... 15
	E1. Grantee and HUD | Saving to My Reports ................................................................................... 15

	 

	E2. Grantee and HUD | Saving to the History List ............................................................................. 16
	E2. Grantee and HUD | Saving to the History List ............................................................................. 16
	E2. Grantee and HUD | Saving to the History List ............................................................................. 16

	 

	E3. Grantee and HUD | Subscribing to Reports in the History List .................................................. 17
	E3. Grantee and HUD | Subscribing to Reports in the History List .................................................. 17
	E3. Grantee and HUD | Subscribing to Reports in the History List .................................................. 17

	 

	F. Exporting Reports ......................................................................................................................... 18
	F. Exporting Reports ......................................................................................................................... 18
	F. Exporting Reports ......................................................................................................................... 18

	 

	F1. Grantee and HUD | Export Report to Excel ................................................................................. 18
	F1. Grantee and HUD | Export Report to Excel ................................................................................. 18
	F1. Grantee and HUD | Export Report to Excel ................................................................................. 18

	 

	F2. Grantee and HUD | Export Report to PDF ................................................................................... 19
	F2. Grantee and HUD | Export Report to PDF ................................................................................... 19
	F2. Grantee and HUD | Export Report to PDF ................................................................................... 19

	 

	Appendix A: List of DRGR OLAP Reports and Corresponding DRGR Analytics Reports .......................... 21
	Appendix A: List of DRGR OLAP Reports and Corresponding DRGR Analytics Reports .......................... 21
	Appendix A: List of DRGR OLAP Reports and Corresponding DRGR Analytics Reports .......................... 21

	 


	Chapter 35: Reports | Data Analytics Module 
	This Chapter provides procedures for navigating, accessing, modifying, saving, and exporting reports contained in the Reports (MicroStrategy) Module.  
	This Chapter describes actions for Grantee Users and HUD Users, and is divided into subsections. The following actions are covered in this section: 
	Grantee Users 
	Menu Option 
	Menu Option 
	Menu Option 
	Menu Option 
	Menu Option 

	Subsection 
	Subsection 

	Action 
	Action 



	 
	 
	 
	 
	Figure

	C1 – F2 
	C1 – F2 

	Access, modify, save, and export reports. 
	Access, modify, save, and export reports. 




	HUD Users 
	Menu Option 
	Menu Option 
	Menu Option 
	Menu Option 
	Menu Option 

	Section 
	Section 

	Action 
	Action 



	 
	 
	 
	 
	Figure

	C1 – F2 
	C1 – F2 

	Access, modify, save, and export reports. 
	Access, modify, save, and export reports. 




	A. Data Analytics Module Access 
	The Data Analytics Module contains access to Report actions.  
	A1. Grantee and HUD | User Access 
	User Role: Grantee and HUD User 
	User Role: Grantee and HUD User 
	User Role: Grantee and HUD User 
	User Role: Grantee and HUD User 
	User Role: Grantee and HUD User 

	Menu Option:         Data Analytics Module 
	Menu Option:         Data Analytics Module 
	Figure


	Purpose:  Allow Grantee and HUD Users to access the Data Analytics module. 
	Purpose:  Allow Grantee and HUD Users to access the Data Analytics module. 
	Purpose:  Allow Grantee and HUD Users to access the Data Analytics module. 



	Complete the following steps to access the Data Analytics module: 
	Complete the following steps to access the Data Analytics module: 
	Complete the following steps to access the Data Analytics module: 
	Complete the following steps to access the Data Analytics module: 


	1 
	1 
	1 

	Select the Data Analytics module, or            icon, located in the navigation bar. 
	Select the Data Analytics module, or            icon, located in the navigation bar. 


	 
	 
	 

	 
	 


	2 
	2 
	2 

	This opens the dropdown menu for the Data Analytics module.  
	This opens the dropdown menu for the Data Analytics module.  
	 




	Table
	TBody
	TR
	Figure
	3 
	3 

	Once MicroStrategy loads in a new browser window or tab, one or more of the following Reports folders will be displayed. Select the <DRGR Analytics> folder.   
	Once MicroStrategy loads in a new browser window or tab, one or more of the following Reports folders will be displayed. Select the <DRGR Analytics> folder.   
	Figure
	Figure
	 

	 
	 


	4 
	4 
	4 

	The “Home” page will load. From this page, all reporting actions are available. 
	The “Home” page will load. From this page, all reporting actions are available. 
	Figure
	 

	 
	 




	B. MicroStrategy Reports Summary 
	B1. MicroStrategy Reports Overview 
	MicroStrategy Reports contain data entered or generated by the DRGR System (no data entry takes place in MicroStrategy). Reports are a great tool to review and troubleshoot various elements of Grant-funded programs including financial and performance data. Reports can be accessed, filtered, modified and saved in the web browser, or exported into Excel or PDF.  
	TIP! Refer to Appendix A to identify the DRGR Analytics reports which correspond with the legacy DRGR OLAP reports.  Also see the Data Analytics Fact Sheet under Release 8.0 on the HUD Exchange.   
	TIP! Refer to Appendix A to identify the DRGR Analytics reports which correspond with the legacy DRGR OLAP reports.  Also see the Data Analytics Fact Sheet under Release 8.0 on the HUD Exchange.   
	 

	HUD released <DRGR Analytics> folder in MicroStrategy in 2020, and it works the same way as <DRGR OLAP>. The <DRGR OLAP> folder will remain available until mid-2021, at which time <DRGR Analytics> will replace <DRGR OLAP>.   
	TA Providers should continue to use reports in the “TA Provider” folder in <DRGR OLAP> but can also use the global reports available in <DRGR Analytics>.  TA reports will migrate to <DRGR Analytics> in a future System release. Non-TA Providers can use either report folder but are encouraged to use <DRGR Analytics>. 
	There are six types of shared reports in MicroStrategy: Global Admin, Global Finance, Global Performance, Global Compliance, Global History, and Global Grants. Grantees are encouraged to use these reports for tracking progress, quality control, and management of Projects and Activities.  
	 
	 
	Global Report Folder 
	Global Report Folder 
	Global Report Folder 
	Global Report Folder 
	Global Report Folder 

	Contents 
	Contents 



	Global Admin 
	Global Admin 
	Global Admin 
	Global Admin 

	Administration Report names begin with “A##” and contain summaries of data found in the Administration module including responsible organizations and user information such as certification status, roles, and associations.  Administration Reports also include summary reports on Grant status, activity status, Action Plan review status, Performance Report submit and review status, and other summary information from across DRGR’s modules. 
	Administration Report names begin with “A##” and contain summaries of data found in the Administration module including responsible organizations and user information such as certification status, roles, and associations.  Administration Reports also include summary reports on Grant status, activity status, Action Plan review status, Performance Report submit and review status, and other summary information from across DRGR’s modules. 


	Global Finance 
	Global Finance 
	Global Finance 

	Financial Report names begin with “F##” and contain data entered by users in the Manage My Financials module including: a) budgets, drawdowns, obligations, expenditures at the Grant-, project- and activity-level; b) program income accounts and receipts; and c) program fund and program income vouchers. 
	Financial Report names begin with “F##” and contain data entered by users in the Manage My Financials module including: a) budgets, drawdowns, obligations, expenditures at the Grant-, project- and activity-level; b) program income accounts and receipts; and c) program fund and program income vouchers. 


	Global Performance 
	Global Performance 
	Global Performance 

	Performance Report names begin with “P##” and contain data entered by users into the Manage My Grants module: a) cumulative accomplishments such as housing units, FHEO data, and other performance measures (i.e., # of properties); b) area vs. direct benefit information; and c) projected vs. actual accomplishment data. 
	Performance Report names begin with “P##” and contain data entered by users into the Manage My Grants module: a) cumulative accomplishments such as housing units, FHEO data, and other performance measures (i.e., # of properties); b) area vs. direct benefit information; and c) projected vs. actual accomplishment data. 


	Global Compliance 
	Global Compliance 
	Global Compliance 

	Compliance Report names begin with “C##” and contain useful data entered by users into the Manage My Compliance module including flags and monitoring events. 
	Compliance Report names begin with “C##” and contain useful data entered by users into the Manage My Compliance module including flags and monitoring events. 


	Global History 
	Global History 
	Global History 

	History Report names begin with “H##” and allow users to view changes to data over time.  The “Global History” folder is designed for audits and allows users to trace the history of Grants, vouchers, financial and other data. 
	History Report names begin with “H##” and allow users to view changes to data over time.  The “Global History” folder is designed for audits and allows users to trace the history of Grants, vouchers, financial and other data. 


	Global Grants 
	Global Grants 
	Global Grants 

	Grant report names begin with “G##” and allow users to see information at the Grant level other than financial reports.  See the Global Finance folder for financial reports.  
	Grant report names begin with “G##” and allow users to see information at the Grant level other than financial reports.  See the Global Finance folder for financial reports.  


	Special: TA reports 
	Special: TA reports 
	Special: TA reports 

	Technical Assistance Reports are found in Global Folders, but they begin with a “T##” so they are typically at the end of the list when reports are sorted by default.  In each folder, any reports specific to the TA subject area can be found.  For example, Requests & Assignments reports can be found in Global Admin. 
	Technical Assistance Reports are found in Global Folders, but they begin with a “T##” so they are typically at the end of the list when reports are sorted by default.  In each folder, any reports specific to the TA subject area can be found.  For example, Requests & Assignments reports can be found in Global Admin. 




	  
	B2. MicroStrategy Basic Navigation 
	This section provides the basic navigation for MicroStrategy. See the chart below for a description of the numbered features. 
	 
	Figure
	# 
	# 
	# 
	# 
	# 

	Icon 
	Icon 

	Function 
	Function 



	1 
	1 
	1 
	1 

	 
	 

	Allows users to navigate to different pages/folders within MicroStrategy. 
	Allows users to navigate to different pages/folders within MicroStrategy. 


	2 
	2 
	2 

	 
	 

	Allows users to navigate back to the “Home” page. 
	Allows users to navigate back to the “Home” page. 


	3 
	3 
	3 

	 
	 

	Allows users to navigate among previously viewed pages using the back and forward buttons.  Use these buttons to toggle back and forward. 
	Allows users to navigate among previously viewed pages using the back and forward buttons.  Use these buttons to toggle back and forward. 
	TIP: Use the Microstrategy back and forward navigation buttons, not your browser’s buttons! 
	TIP: Use the Microstrategy back and forward navigation buttons, not your browser’s buttons! 
	Figure



	4 
	4 
	4 

	 
	 

	Allows users to navigate to the previous level within the folder hierarchy. 
	Allows users to navigate to the previous level within the folder hierarchy. 


	5 
	5 
	5 

	 
	 

	Allow users to view a history of the folders previously accessed to arrive at the current page. Users can also return to previous pages by clicking on the page name (“cookie crumb”).  
	Allow users to view a history of the folders previously accessed to arrive at the current page. Users can also return to previous pages by clicking on the page name (“cookie crumb”).  


	6 
	6 
	6 

	 
	 

	Opens a dialogue box that allows users to search MicroStrategy. 
	Opens a dialogue box that allows users to search MicroStrategy. 


	7 
	7 
	7 

	 
	 

	Launches a dropdown menu of different MicroStrategy application-related links: Preferences, Help, About MicroStrategy, and Logout.  
	Launches a dropdown menu of different MicroStrategy application-related links: Preferences, Help, About MicroStrategy, and Logout.  




	 
	The remainder of this page is intentionally left blank.  
	  
	B3. Dashboard Basic Navigation 
	This section provides the basic navigation for Dashboards which can be found within select “Global Reports” folders and are identified by the subject term “DASH” in the report title.  MicroStrategy Dashboards are visual displays of key metrics and trends for records which are supported by one or more reports. These interactive charts and graphs show progress by Grant, activity category, or Grantee projects.  See the chart below for a description of the numbered sections. 
	 
	 
	Figure
	 
	 
	# 
	# 
	# 
	# 
	# 

	Function 
	Function 



	1 
	1 
	1 
	1 

	Allows users to export the Dashboard to PDF, add to “History List”, and Subscribe to “History List.” 
	Allows users to export the Dashboard to PDF, add to “History List”, and Subscribe to “History List.” 


	2 
	2 
	2 

	Allows users to navigate among previously viewed pages using the back and forward buttons. 
	Allows users to navigate among previously viewed pages using the back and forward buttons. 


	3 
	3 
	3 

	Allows users to modify the filters for the report such as the subject area, program, and appropriation, among others. This determines what will appear on the micro-chart graphic. 
	Allows users to modify the filters for the report such as the subject area, program, and appropriation, among others. This determines what will appear on the micro-chart graphic. 


	4 
	4 
	4 

	Allows users to visualize the data based on the filters selected which helps users detect trends across categories.  
	Allows users to visualize the data based on the filters selected which helps users detect trends across categories.  


	5 
	5 
	5 

	Panel select dots allow users to toggle between different visualizations of the information.   
	Panel select dots allow users to toggle between different visualizations of the information.   


	6 
	6 
	6 

	Allows users to view information on which Grantee and Grant is being viewed in the micro chart. 
	Allows users to view information on which Grantee and Grant is being viewed in the micro chart. 


	7 
	7 
	7 

	Allows users to view the Dashboard in presentation mode, share the dashboard with other DRGR Users, show the MicroStrategy navigation bar, or close the report.  
	Allows users to view the Dashboard in presentation mode, share the dashboard with other DRGR Users, show the MicroStrategy navigation bar, or close the report.  




	C. Accessing Reports and Dashboards 
	C1. Grantee and HUD | Accessing Shared Reports 
	Shared Reports contain a series of pre-designed reports separated by category (e.g., Financial, Performance, etc.). The folders labeled “Global” are available for Grantee and HUD Users while the folders labeled “HUD” are only accessible by specific HUD users. 
	Table
	THead
	TR
	TH
	Figure



	TBody
	TR
	TD
	Figure


	TR
	TD
	Figure




	C2. Grantee and HUD | Accessing My Reports 
	My Reports contains reports that DRGR Users saved for future use. DRGR Users can save their favorite reports located in “Shared Reports” as-is or modify and save the report to avoid reformatting the report 
	each time. Reports saved in “My Reports” will keep the same format but will update with the latest data when accessed. 
	Table
	TBody
	TR
	TD
	Figure


	TR
	TD
	Figure




	C3. Grantee and HUD | Accessing History List 
	Unlike “My Reports”, the “History List” folder contains point-in-time reports generated by DRGR Users that: 
	• Save a report to the “History List” – the report will reflect data from the day it was saved to the “History List.” 
	• Save a report to the “History List” – the report will reflect data from the day it was saved to the “History List.” 
	• Save a report to the “History List” – the report will reflect data from the day it was saved to the “History List.” 

	• Subscribe to a report – the report will be automatically delivered to the “History List” and reflect data based on the frequency of the report subscription (e.g., every Monday).  
	• Subscribe to a report – the report will be automatically delivered to the “History List” and reflect data based on the frequency of the report subscription (e.g., every Monday).  


	 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    


	Purpose:  Allow Grantee and HUD Users to access the History List. 
	Purpose:  Allow Grantee and HUD Users to access the History List. 
	Purpose:  Allow Grantee and HUD Users to access the History List. 



	Complete the following steps to access the History List: 
	Complete the following steps to access the History List: 
	Complete the following steps to access the History List: 
	Complete the following steps to access the History List: 

	 
	 




	Table
	THead
	TR
	TH
	Figure
	Figure



	TBody
	TR
	TD
	Figure
	Figure
	Figure




	 
	C4. Grantee and HUD | Accessing My Subscriptions 
	The “My Subscriptions” folder allows users to update or remove existing established subscriptions.  
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    
	Figure
	Figure



	2 
	2 
	2 
	2 

	The “History List Subscriptions” page will load. Select the desired subscription to under the “Action” heading to edit the subscription, or permanently remove the subscription from “History List Subscriptions” by selecting “Unsubscribe.” 
	The “History List Subscriptions” page will load. Select the desired subscription to under the “Action” heading to edit the subscription, or permanently remove the subscription from “History List Subscriptions” by selecting “Unsubscribe.” 
	Figure
	 

	 
	 




	D. Modifying Reports 
	This section provides the basic navigation for modifying reports.  
	 
	Figure
	# 
	# 
	# 
	# 
	# 

	Function 
	Function 



	1 
	1 
	1 
	1 

	There are five tabs at the top of the page: “Report Home,” “Tools,” “Data,” “Grid,” and “Format.” The “Home,” “Tools,” and “Data,” tabs contain a dropdown menu with different options based on the tab selected. The “Grid” and “Format” tabs have icons only. 
	There are five tabs at the top of the page: “Report Home,” “Tools,” “Data,” “Grid,” and “Format.” The “Home,” “Tools,” and “Data,” tabs contain a dropdown menu with different options based on the tab selected. The “Grid” and “Format” tabs have icons only. 


	2 
	2 
	2 

	The icons below the tabs are unique to the tab selected. Each time the user selects a new tab, the icons beneath the tab will change. The icons provide quick access to the same functions contained in the dropdown menus described above. 
	The icons below the tabs are unique to the tab selected. Each time the user selects a new tab, the icons beneath the tab will change. The icons provide quick access to the same functions contained in the dropdown menus described above. 


	3 
	3 
	3 

	The “Page-By Axis” allows users to filter the information displayed in the report below. Each report will be prepopulated with unique “Page-By Axis” selections. For example, if a user has access to more than one Grant, the “Page-By Axis” will identify that the report is showing only information for one Grant at a time. From the “Page-By Axis”, the user can select which Grant the user would like to view/edit.  
	The “Page-By Axis” allows users to filter the information displayed in the report below. Each report will be prepopulated with unique “Page-By Axis” selections. For example, if a user has access to more than one Grant, the “Page-By Axis” will identify that the report is showing only information for one Grant at a time. From the “Page-By Axis”, the user can select which Grant the user would like to view/edit.  




	4 
	4 
	4 
	4 
	4 

	The report column headings describe each column. Any data including text or dates (called ‘Attributes’) displays on the left side of the report while any data that is numeric (called ‘Metrics’) displays on the right. When the report displays, the data in the left columns show as merged cells any time data in the columns in each adjacent row repeats. Basically, this means that data columns on the left side group the data to the right. 
	The report column headings describe each column. Any data including text or dates (called ‘Attributes’) displays on the left side of the report while any data that is numeric (called ‘Metrics’) displays on the right. When the report displays, the data in the left columns show as merged cells any time data in the columns in each adjacent row repeats. Basically, this means that data columns on the left side group the data to the right. 


	5 
	5 
	5 

	The Report that is displayed is contingent on the options the user has selected in items 1-4 above.  
	The Report that is displayed is contingent on the options the user has selected in items 1-4 above.  




	D1. Grantee and HUD | Moving Columns  
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    
	Figure


	Purpose:  Allow Grantee and HUD Users to move columns. 
	Purpose:  Allow Grantee and HUD Users to move columns. 
	Purpose:  Allow Grantee and HUD Users to move columns. 



	Complete the following steps to move columns: 
	Complete the following steps to move columns: 
	Complete the following steps to move columns: 
	Complete the following steps to move columns: 

	 
	 


	1 
	1 
	1 

	Once the desired report has loaded, users can move any column to left or right. The first way to accomplish this is by placing the cursor over the column header and using the left mouse button to drag and drop the column to the left or right within the report. 
	Once the desired report has loaded, users can move any column to left or right. The first way to accomplish this is by placing the cursor over the column header and using the left mouse button to drag and drop the column to the left or right within the report. 

	 
	 


	2 
	2 
	2 

	The second option involves using the right mouse button over the column. Place the cursor over the desired column header and use the right mouse button to open the dropdown menu and select <Move> followed by <Left> or <Right>. It is important to note that attribute data cannot be moved to the right of metric data and vice versa.  
	The second option involves using the right mouse button over the column. Place the cursor over the desired column header and use the right mouse button to open the dropdown menu and select <Move> followed by <Left> or <Right>. It is important to note that attribute data cannot be moved to the right of metric data and vice versa.  
	Figure
	 
	 
	 

	 
	 




	D2. Grantee and HUD | Sorting Columns  
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    


	Purpose:  Allow Grantee and HUD Users to sort columns. 
	Purpose:  Allow Grantee and HUD Users to sort columns. 
	Purpose:  Allow Grantee and HUD Users to sort columns. 



	Complete the following steps to sort columns: 
	Complete the following steps to sort columns: 
	Complete the following steps to sort columns: 
	Complete the following steps to sort columns: 
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	Once the desired report has loaded, users can change the sort order of any column. To accomplish this, place the cursor over the desired column header and use the right mouse button to open the dropdown menu and select <Sort> followed by <Ascending> or <Descending> to alter the sorting order of the rows for that column.  
	Once the desired report has loaded, users can change the sort order of any column. To accomplish this, place the cursor over the desired column header and use the right mouse button to open the dropdown menu and select <Sort> followed by <Ascending> or <Descending> to alter the sorting order of the rows for that column.  
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	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
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	Users can also change the row sort order for up to three columns at a time. Select the “Data” tab followed by the <Sort> option. Users choose a column name and specify the sort order accordingly. It is important to note that when the column name options show “ID” or “DESC,” choose “DESC.” “DESC” specifies the order based on the text displayed. “ID” is an internal numeric index assigned by DRGR that is not useful for sorting 
	Users can also change the row sort order for up to three columns at a time. Select the “Data” tab followed by the <Sort> option. Users choose a column name and specify the sort order accordingly. It is important to note that when the column name options show “ID” or “DESC,” choose “DESC.” “DESC” specifies the order based on the text displayed. “ID” is an internal numeric index assigned by DRGR that is not useful for sorting 
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	D3. Grantee and HUD | Create a Filter 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    


	Purpose:  Allow Grantee and HUD Users to create a filter. 
	Purpose:  Allow Grantee and HUD Users to create a filter. 
	Purpose:  Allow Grantee and HUD Users to create a filter. 



	Complete the following steps to create a filter: 
	Complete the following steps to create a filter: 
	Complete the following steps to create a filter: 
	Complete the following steps to create a filter: 
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	Once the desired report has loaded, users can add any column to the “Page-By Axis” to filter which data appears in the report (as opposed to all data pre-loaded into the report). The first way 
	Once the desired report has loaded, users can add any column to the “Page-By Axis” to filter which data appears in the report (as opposed to all data pre-loaded into the report). The first way 
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	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
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	to accomplish this is by placing the cursor over the column header and using the left mouse button to drag and drop the column to the “Page-By Axis” in the report. 
	to accomplish this is by placing the cursor over the column header and using the left mouse button to drag and drop the column to the “Page-By Axis” in the report. 
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	The second option involves using the right mouse button over the column. Place the cursor over the desired column header and use the right mouse button to open the dropdown menu and select <Move> followed by <To Page-By Axis>.  
	The second option involves using the right mouse button over the column. Place the cursor over the desired column header and use the right mouse button to open the dropdown menu and select <Move> followed by <To Page-By Axis>.  
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	Regardless of the method chosen, once the selected column is moved to the “Page-By Axis,” the report is filtered by the header of said column. For example, once the “Activity Title” column is moved to the “Page-By Axis,” the report is filtered to only show one Activity at a time.  
	Regardless of the method chosen, once the selected column is moved to the “Page-By Axis,” the report is filtered by the header of said column. For example, once the “Activity Title” column is moved to the “Page-By Axis,” the report is filtered to only show one Activity at a time.  
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	User Role: Grantee and HUD Users 
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	Now, users can select which “Activity Title” they would like to view from the dropdown menu.  
	Now, users can select which “Activity Title” they would like to view from the dropdown menu.  
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	D4. Grantee and HUD | Grouping Columns 
	User Role: Grantee and HUD Users 
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	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
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	Purpose:  Allow Grantee and HUD Users to group columns. 
	Purpose:  Allow Grantee and HUD Users to group columns. 
	Purpose:  Allow Grantee and HUD Users to group columns. 



	Complete the following steps to group columns: 
	Complete the following steps to group columns: 
	Complete the following steps to group columns: 
	Complete the following steps to group columns: 
	Figure
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	Once the desired report has loaded, users can group columns and move rows to columns. Right click on the column header with the desired rows and select <Move> followed by <To Columns>.  
	Once the desired report has loaded, users can group columns and move rows to columns. Right click on the column header with the desired rows and select <Move> followed by <To Columns>.  
	Figure
	Figure
	To move columns to rows, drag and drop the column header by the rows. A yellow vertical line will appear indicating the placement of the column. 
	 

	 
	 




	D5. Grantee and HUD | Undoing Changes 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    
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	Purpose:  Allow Grantee and HUD Users to undo changes to reports. 
	Purpose:  Allow Grantee and HUD Users to undo changes to reports. 
	Purpose:  Allow Grantee and HUD Users to undo changes to reports. 



	Complete the following steps to undo changes to reports: 
	Complete the following steps to undo changes to reports: 
	Complete the following steps to undo changes to reports: 
	Complete the following steps to undo changes to reports: 
	Figure
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	Users can undo changes made to reports by selecting the <Report Home> tab followed by the <Back> icon.  
	Users can undo changes made to reports by selecting the <Report Home> tab followed by the <Back> icon.  
	Figure
	 
	Figure

	 
	 




	D6. Grantee and HUD | Changing the Report Format  
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	User Role: Grantee and HUD Users 
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	Purpose:  Allow Grantee and HUD Users to change the report format. 
	Purpose:  Allow Grantee and HUD Users to change the report format. 
	Purpose:  Allow Grantee and HUD Users to change the report format. 



	Complete the following steps to change the report format: 
	Complete the following steps to change the report format: 
	Complete the following steps to change the report format: 
	Complete the following steps to change the report format: 
	Figure
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	Users can modify the look and presentation of reports by selecting the <Grid> tab followed by clicking on the desired report format from the dropdown menu. 
	Users can modify the look and presentation of reports by selecting the <Grid> tab followed by clicking on the desired report format from the dropdown menu. 
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	D7. Grantee and HUD | Outline Function 
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	User Role: Grantee and HUD Users 
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	Purpose:  Allow Grantee and HUD Users to change the report format. 
	Purpose:  Allow Grantee and HUD Users to change the report format. 
	Purpose:  Allow Grantee and HUD Users to change the report format. 



	Complete the following steps to change the report format: 
	Complete the following steps to change the report format: 
	Complete the following steps to change the report format: 
	Complete the following steps to change the report format: 
	Figure
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	Users can choose the <Outline> icon to collapse or expand data level displays. 
	Users can choose the <Outline> icon to collapse or expand data level displays. 
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	D8. Grantee and HUD | Display Graphs 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
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	Purpose:  Allow Grantee and HUD Users to display graphs. 
	Purpose:  Allow Grantee and HUD Users to display graphs. 
	Purpose:  Allow Grantee and HUD Users to display graphs. 



	Complete the following steps to display graphs: 
	Complete the following steps to display graphs: 
	Complete the following steps to display graphs: 
	Complete the following steps to display graphs: 
	Figure
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	Users can display report data as graphs by selecting the <Report Home> tab followed by the <Graph> icon.   
	Users can display report data as graphs by selecting the <Report Home> tab followed by the <Graph> icon.   
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	Once the graph is displayed another row of graphing options is displayed in the “Graph” tab. Users should consider that some reports include a significant amount of data and that as the number of columns and rows increase, graphs become more complex and may not display all data labels. 
	Once the graph is displayed another row of graphing options is displayed in the “Graph” tab. Users should consider that some reports include a significant amount of data and that as the number of columns and rows increase, graphs become more complex and may not display all data labels. 
	 

	 
	 




	E. Saving Reports 
	E1. Grantee and HUD | Saving to My Reports 
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	User Role: Grantee and HUD Users 

	Menu Option:    
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	Purpose:  Allow Grantee and HUD Users to save reports to My Reports. 
	Purpose:  Allow Grantee and HUD Users to save reports to My Reports. 
	Purpose:  Allow Grantee and HUD Users to save reports to My Reports. 



	Complete the following steps to save reports to My Reports: 
	Complete the following steps to save reports to My Reports: 
	Complete the following steps to save reports to My Reports: 
	Complete the following steps to save reports to My Reports: 
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	After modifying a report, select the <Report Home> tab followed by <Save As>. 
	After modifying a report, select the <Report Home> tab followed by <Save As>. 
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	The “Save As” window will appear. Provide a “Name” and “Description” in the applicable fields. When complete, select <OK>. 
	The “Save As” window will appear. Provide a “Name” and “Description” in the applicable fields. When complete, select <OK>. 
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	E2. Grantee and HUD | Saving to the History List  
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	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
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	Purpose:  Allow Grantee and HUD Users to save reports to the History List. 
	Purpose:  Allow Grantee and HUD Users to save reports to the History List. 
	Purpose:  Allow Grantee and HUD Users to save reports to the History List. 



	Complete the following steps to save reports to the History List: 
	Complete the following steps to save reports to the History List: 
	Complete the following steps to save reports to the History List: 
	Complete the following steps to save reports to the History List: 
	Figure
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	Users can save a report to their “History List,” which serves as the user’s inbox to keep the report results for future reference. Unlike other saving methods, this option allows the user to keep the point-in-time data displayed in the report at the time it is saved. To accomplish this, select the <Report Home> tab followed by <Add to History List>. 
	Users can save a report to their “History List,” which serves as the user’s inbox to keep the report results for future reference. Unlike other saving methods, this option allows the user to keep the point-in-time data displayed in the report at the time it is saved. To accomplish this, select the <Report Home> tab followed by <Add to History List>. 
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	E3. Grantee and HUD | Subscribing to Reports in the History List  
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	Purpose:  Allow Grantee and HUD Users to subscribe to reports in the History List. 
	Purpose:  Allow Grantee and HUD Users to subscribe to reports in the History List. 
	Purpose:  Allow Grantee and HUD Users to subscribe to reports in the History List. 



	Complete the following steps to subscribe to reports in the History List: 
	Complete the following steps to subscribe to reports in the History List: 
	Complete the following steps to subscribe to reports in the History List: 
	Complete the following steps to subscribe to reports in the History List: 
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	Users can generate reports automatically at scheduled intervals (e.g., every Monday) as opposed to logging into the DRGR System and running each report manually. To accomplish this, select the <Report Home> tab, then select the <Subscribe To> button followed by the <History List> option. 
	Users can generate reports automatically at scheduled intervals (e.g., every Monday) as opposed to logging into the DRGR System and running each report manually. To accomplish this, select the <Report Home> tab, then select the <Subscribe To> button followed by the <History List> option. 
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	This action generates a pop-up window that allows the User to identify the schedule for automatic report production. Once the “Schedule” field has been completed, select <OK>. 
	This action generates a pop-up window that allows the User to identify the schedule for automatic report production. Once the “Schedule” field has been completed, select <OK>. 
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	F. Exporting Reports 
	F1. Grantee and HUD | Export Report to Excel 
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	User Role: Grantee and HUD Users 

	Menu Option:    
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	Purpose:  Allow Grantee and HUD Users to export reports to Excel. 
	Purpose:  Allow Grantee and HUD Users to export reports to Excel. 
	Purpose:  Allow Grantee and HUD Users to export reports to Excel. 



	Complete the following steps to export reports to Excel: 
	Complete the following steps to export reports to Excel: 
	Complete the following steps to export reports to Excel: 
	Complete the following steps to export reports to Excel: 

	 
	 


	1 
	1 
	1 

	Reports can be exported from two locations within the DRGR System. The first is from the report screen. To accomplish this, select the <Report Home> tab, followed by the <Export> button.  
	Reports can be exported from two locations within the DRGR System. The first is from the report screen. To accomplish this, select the <Report Home> tab, followed by the <Export> button.  
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	The second method can be accessed before selecting the report to load. Move your cursor over the desired report and select the <Export> button that appears. 
	The second method can be accessed before selecting the report to load. Move your cursor over the desired report and select the <Export> button that appears. 
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	Regardless of the method chosen, the “Export Options” page will open in a new tab. Users may specify their exporting parameters and when complete select <Export>. Depending on the internet browser, Users may be prompted to open or save the file.  
	Regardless of the method chosen, the “Export Options” page will open in a new tab. Users may specify their exporting parameters and when complete select <Export>. Depending on the internet browser, Users may be prompted to open or save the file.  
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	If a user selects the <Excel with formatting> export option, the Excel report will look similar to the report displayed in MicroStrategy. 
	If a user selects the <Excel with formatting> export option, the Excel report will look similar to the report displayed in MicroStrategy. 
	 

	 
	 




	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure
	Figure



	TBody
	TR
	 
	 
	Figure


	5 
	5 
	5 

	If a user selects the <Excel with plain text> export option, the report will export with unformatted data, thereby allowing the user to more easily edit and format the data in MS Excel. 
	If a user selects the <Excel with plain text> export option, the report will export with unformatted data, thereby allowing the user to more easily edit and format the data in MS Excel. 
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	F2. Grantee and HUD | Export Report to PDF 
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	User Role: Grantee and HUD Users 

	Menu Option:    
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	Purpose:  Allow Grantee and HUD Users to export reports to PDF. 
	Purpose:  Allow Grantee and HUD Users to export reports to PDF. 
	Purpose:  Allow Grantee and HUD Users to export reports to PDF. 



	Complete the following steps to export reports to PDF: 
	Complete the following steps to export reports to PDF: 
	Complete the following steps to export reports to PDF: 
	Complete the following steps to export reports to PDF: 
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	Reports can be exported from two locations within the DRGR System. The first is from the report screen. To accomplish this, select the <Report Home> tab, followed by the <PDF> button.  
	Reports can be exported from two locations within the DRGR System. The first is from the report screen. To accomplish this, select the <Report Home> tab, followed by the <PDF> button.  

	 
	 




	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 
	User Role: Grantee and HUD Users 

	Menu Option:    
	Menu Option:    
	Figure
	Figure
	Figure



	TBody
	TR
	 
	 
	Figure
	 
	Figure
	 


	2 
	2 
	2 

	The second method is done via moving your cursor over the desired report and selecting the <PDF> button that appears.  
	The second method is done via moving your cursor over the desired report and selecting the <PDF> button that appears.  
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	Regardless of the method chosen, the “Export Options” page will open in a new tab. Unlike the Excel exporting options, Users cannot modify the look and feel of the report or re-sort the order of the information included in the report. 
	Regardless of the method chosen, the “Export Options” page will open in a new tab. Unlike the Excel exporting options, Users cannot modify the look and feel of the report or re-sort the order of the information included in the report. 
	Figure
	Figure
	 

	 
	 




	 
	The remainder of this page is intentionally left blank. 
	 
	 
	 
	 
	 
	 
	 
	 
	  
	Appendix A: List of DRGR OLAP Reports and Corresponding DRGR Analytics Reports 
	Below is a listing of legacy reports from DRGR OLAP and the corresponding reports in the new DRGR Analytics folder. 
	Legacy Name in DRGR OLAP 
	Legacy Name in DRGR OLAP 
	Legacy Name in DRGR OLAP 
	Legacy Name in DRGR OLAP 
	Legacy Name in DRGR OLAP 

	Report Name in DRGR Analytics 
	Report Name in DRGR Analytics 



	Admin Rept04e: HUD Field Office Manager Report  
	Admin Rept04e: HUD Field Office Manager Report  
	Admin Rept04e: HUD Field Office Manager Report  
	Admin Rept04e: HUD Field Office Manager Report  

	A11 - GEN - HUD Field Office Manager Report 
	A11 - GEN - HUD Field Office Manager Report 


	Admin Rept05a: ADMIN - Responsible Organization List 
	Admin Rept05a: ADMIN - Responsible Organization List 
	Admin Rept05a: ADMIN - Responsible Organization List 

	A12 - GEN - Responsible Organization List 
	A12 - GEN - Responsible Organization List 


	Admin Rept01a_ GRANT- DRGR Grant Status and CPD Contact 
	Admin Rept01a_ GRANT- DRGR Grant Status and CPD Contact 
	Admin Rept01a_ GRANT- DRGR Grant Status and CPD Contact 

	A13 - GEN - DRGR Grant Status and CPD Contact 
	A13 - GEN - DRGR Grant Status and CPD Contact 


	Admin Rept02b - with Act Start and End dates and ENV Status 
	Admin Rept02b - with Act Start and End dates and ENV Status 
	Admin Rept02b - with Act Start and End dates and ENV Status 

	A21 - AP - Activity Status with Act Start and End dates and ENV Status 
	A21 - AP - Activity Status with Act Start and End dates and ENV Status 


	Admin Rept02c_ ACTPLN- Activity Descriptions and Locations 
	Admin Rept02c_ ACTPLN- Activity Descriptions and Locations 
	Admin Rept02c_ ACTPLN- Activity Descriptions and Locations 

	A22 - AP - Activity Descriptions and Locations 
	A22 - AP - Activity Descriptions and Locations 


	Admin Rept02d: ACTPLN - Community Need Narratives - Grant Level 
	Admin Rept02d: ACTPLN - Community Need Narratives - Grant Level 
	Admin Rept02d: ACTPLN - Community Need Narratives - Grant Level 

	A23 - AP - Community Need Narratives - Grant Level 
	A23 - AP - Community Need Narratives - Grant Level 


	Admin Rept02a: ACTPLN- Action Plan Review Status 
	Admin Rept02a: ACTPLN- Action Plan Review Status 
	Admin Rept02a: ACTPLN- Action Plan Review Status 

	A24 - AP - Action Plan Review Status 
	A24 - AP - Action Plan Review Status 


	Activity Direct vs Area Report 
	Activity Direct vs Area Report 
	Activity Direct vs Area Report 

	A25 - AP - Activity Direct vs Area Report 
	A25 - AP - Activity Direct vs Area Report 


	Admin Rept03b: QPR - Exec Summary Progress Narrative 
	Admin Rept03b: QPR - Exec Summary Progress Narrative 
	Admin Rept03b: QPR - Exec Summary Progress Narrative 

	A31 - QPR - Executive Summary Progress Narrative 
	A31 - QPR - Executive Summary Progress Narrative 


	Admin Rept03c: QPR Activity Progress Narratives 
	Admin Rept03c: QPR Activity Progress Narratives 
	Admin Rept03c: QPR Activity Progress Narratives 

	A32 - QPR - Activity Progress Narratives     
	A32 - QPR - Activity Progress Narratives     


	Admin Rept03d_ ACTPLN- Activity Descriptions and Locations; Admin Rept03d: QPR - Reviewer Comments 
	Admin Rept03d_ ACTPLN- Activity Descriptions and Locations; Admin Rept03d: QPR - Reviewer Comments 
	Admin Rept03d_ ACTPLN- Activity Descriptions and Locations; Admin Rept03d: QPR - Reviewer Comments 

	A33 - QPR - Reviewer Comments 
	A33 - QPR - Reviewer Comments 


	Admin Rept03a: QPR - Report Status 
	Admin Rept03a: QPR - Report Status 
	Admin Rept03a: QPR - Report Status 

	A34 - QPR - Report Submit and Review Status 
	A34 - QPR - Report Submit and Review Status 


	Admin Rept04a: USERS - Grantee DRGR Users Account Status   
	Admin Rept04a: USERS - Grantee DRGR Users Account Status   
	Admin Rept04a: USERS - Grantee DRGR Users Account Status   

	A41- USERS - Grantee DRGR Users Account Status 
	A41- USERS - Grantee DRGR Users Account Status 


	Admin Rept04b: USERS - Grantee DRGR Users with System Role and Certification Status 
	Admin Rept04b: USERS - Grantee DRGR Users with System Role and Certification Status 
	Admin Rept04b: USERS - Grantee DRGR Users with System Role and Certification Status 

	A42 - USERS - Grantee DRGR Users with System Role and Certification Status 
	A42 - USERS - Grantee DRGR Users with System Role and Certification Status 


	Admin Rept04d: USERS - HUD Field Office User Certification Status 
	Admin Rept04d: USERS - HUD Field Office User Certification Status 
	Admin Rept04d: USERS - HUD Field Office User Certification Status 

	A43 - USERS - HUD Field Office User Certification Status 
	A43 - USERS - HUD Field Office User Certification Status 




	Admin Rept04f: USERS - DRGR Authorized Users Access by Grant 
	Admin Rept04f: USERS - DRGR Authorized Users Access by Grant 
	Admin Rept04f: USERS - DRGR Authorized Users Access by Grant 
	Admin Rept04f: USERS - DRGR Authorized Users Access by Grant 
	Admin Rept04f: USERS - DRGR Authorized Users Access by Grant 

	A44 - USERS - DRGR Authorized Users Access by Grant 
	A44 - USERS - DRGR Authorized Users Access by Grant 


	Admin Rept05b: ADMIN - Oversight Events - Event Level  
	Admin Rept05b: ADMIN - Oversight Events - Event Level  
	Admin Rept05b: ADMIN - Oversight Events - Event Level  

	C11 - GEN - Oversight Events - Event Level and topic level  
	C11 - GEN - Oversight Events - Event Level and topic level  


	Admin Rept06c: Flag Details (QPR Level) 
	Admin Rept06c: Flag Details (QPR Level) 
	Admin Rept06c: Flag Details (QPR Level) 

	C12 - GEN - Flag details (QPR Level) 
	C12 - GEN - Flag details (QPR Level) 


	Admin Rept06b: Flag Details (Grant Level) 
	Admin Rept06b: Flag Details (Grant Level) 
	Admin Rept06b: Flag Details (Grant Level) 

	C13 - GEN - Flag details (Grant Level) 
	C13 - GEN - Flag details (Grant Level) 


	Admin Rept06a: Flag Details (Activity) 
	Admin Rept06a: Flag Details (Activity) 
	Admin Rept06a: Flag Details (Activity) 

	C14 - GEN - Flag details (Activity Level) 
	C14 - GEN - Flag details (Activity Level) 


	Financial Update Dashboard 
	Financial Update Dashboard 
	Financial Update Dashboard 

	F01 - DASH - Financial Updates Dashboard 
	F01 - DASH - Financial Updates Dashboard 


	Quarterly Disbursement Analysis 
	Quarterly Disbursement Analysis 
	Quarterly Disbursement Analysis 

	F02 - DASH - Quarterly Disbursement Dashboard 
	F02 - DASH - Quarterly Disbursement Dashboard 


	Fin Rept01: SF-425 Financial Report 
	Fin Rept01: SF-425 Financial Report 
	Fin Rept01: SF-425 Financial Report 

	F04 - FORM - SF-425 Financial Report 
	F04 - FORM - SF-425 Financial Report 


	Fin Rept05c: Receipts by Project and Activity   
	Fin Rept05c: Receipts by Project and Activity   
	Fin Rept05c: Receipts by Project and Activity   

	F11 - GEN - Program Income Receipts by Project and Activity 
	F11 - GEN - Program Income Receipts by Project and Activity 


	Fin Rept05d: Program Income Account Summary 
	Fin Rept05d: Program Income Account Summary 
	Fin Rept05d: Program Income Account Summary 

	F12 - GEN - Program Income Account Summary 
	F12 - GEN - Program Income Account Summary 


	Fin Rept05e: PI Receipt Report 
	Fin Rept05e: PI Receipt Report 
	Fin Rept05e: PI Receipt Report 

	F13 - GEN - Program Income Receipts  
	F13 - GEN - Program Income Receipts  


	Fin Rept06c_ MID Threshold Report 
	Fin Rept06c_ MID Threshold Report 
	Fin Rept06c_ MID Threshold Report 

	F14 - GEN - MID Threshold Report  
	F14 - GEN - MID Threshold Report  


	Fin Rept07d_ Carryout Expenditure Data by Qtr - Activity Level 
	Fin Rept07d_ Carryout Expenditure Data by Qtr - Activity Level 
	Fin Rept07d_ Carryout Expenditure Data by Qtr - Activity Level 

	F15 - GEN - Carryout Expenditure Data by Qtr - Activity Level 
	F15 - GEN - Carryout Expenditure Data by Qtr - Activity Level 
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