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Chapter 13: Grantee Programs | Manage My Grants Module 

Chapter  13: Grantee  Programs     
This Chapter provides procedures to add, edit, view, and delete Grantee Programs contained in the Manage 
My Grants module. See Chapter 11 for additional details on the relationship between Grantee Programs 
and the Public Action Plan and Chapter 10 for additional information on the relationship between the DRGR 
Action Plan, Programs, Activities, and TA Work Plans. 

Note: Grantee Programs offer a unique way to group and 
report cumulative data for the programs described in the 
Public Action Plan. HUD must setup the Grantee Program 
structure for the grant or the appropriation and then 
Grantee Users can group activities by Grantee Program. 
HUD will typically allow Grantee Program use for those 
grants or appropriations with large awards and complex 
programs (e.g., Disaster Recovery Grantees). 

PROGRAM PROCESS RECOMMENDATION: 
Grantee Programs are only available to a 
limited number of Grantees 

This Chapter describes actions for Grantee Users and HUD Users and is divided into subsections. The 
following actions are covered in this chapter: 

Grantee Users 

Menu Option Subsection Action 

B2 Add a new Program to the Action Plan 

B1, B3, B5 Search, view, edit, and delete existing Programs 

B4 Associate Programs with Activities 

HUD Users 

Menu Option Section Action 

B1 Search and view existing Programs 

A. Manage My Grants Module Access 

The Manage My Grants module contains all Action Plan Program actions. 

A1. Grantee | User Access 

User Role: Grantee Users Menu Option: Manage My Grants Module 

Purpose: Allow Grantee Users to access Action Plan Grantee Program actions. 

Complete the following steps to acess the Manage My Grants Module: 

  
 

       

                                                                                                                        

   
          

      
      

    

   
   

     
   

   
     

    
  

          
    

  

    

       

    

    

 

    

    

 

      

          

     

           

        

 
 

  

 
     

    

based on 
program appropriation. Check with your
HUD CPD representative regarding 
applicability to your program.
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User Role: Grantee Users Menu Option: Manage My Grants Module 

1 In the DRGR System, select the Manage My Grants module, or icon, located in the 
navigation bar. 

2 This opens the dropdown menu items for the Manage My Grants module. The System displays the 
relevant menu items based on user type and user roles. 

A2. HUD | User Access 

User Role: HUD User Menu Option: Manage My Grants Module 

Purpose: Allow HUD Users to access Action Plan Grantee Program actions. 

Complete the following steps to acess the Manage My Grants Module: 

1 In the DRGR System, select the Manage My Grants module, or icon, located in the 
navigation bar. 

Remainder of page intentionally left blank. 
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2 This opens the dropdown menu items for the Manage My Grants module. The System displays the 
relevant menu items based on user type and user roles. 

B. Managing Grantee Programs 

B1. Grantee and HUD | Search and View a Grantee Program 

Only Grantee users can add, edit, and delete Grantee Programs. Grantee and HUD Users can search and 
view Grantee Programs, including Program-level aggregate financial and accomplishment data. 

User Role: Grantee and HUD User Menu Option: 

Purpose: Allow Grantee and HUD Users to view Grantee Program-level data. 

Complete the following steps to search and view Grantee Programs: 

1 Navigate to the Manage My Grants module and locate the Grantee Programs menu. See Section 
A1 above. Select <Search Grantee Programs>. The “Search Grantee Programs” page loads. Enter 
search criteria and select <Search>. Search results will load. 
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2 Locate the desired Grantee Program and select <View> located in the “Action” column. 

3 The “Manage Grantee Program” page will load. 

4 Select one of the five tabs from the “Manage Grantee Program” page to view components of the 
Grantee Program. 
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5 Alternatively, Grantee Programs can be viewed from the “Manage Action Plan” page “Programs” 
tab. 

6 Summary Grantee Program Financial data also appears on the “Manage Action Plan” page 
“Financial” tab. 

B2. Grantee | Add a Grantee Program 

User Role: Grantee User Menu Option: 

Purpose: Allow Grantee Users to add a Grantee Program. 

Complete the following steps to add a Grantee Program: 

1 Navigate to the Manage My Grants module and locate the Grantee Programs menu. See Section A1 above. 
Select <Add Grantee Program>. The “Add Grantee Program” page will load. The appropriation and Grant 
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User Role: Grantee User Menu Option: 

will default to the selected grant in the Navigation Bar. Complete all required fields marked with an asterisk 
(*). 

2 On the “Add Grantee Program” page, select the “Grantee Program Type” from the dropdown menu. Users 
may see one or many “Grantee Program Types” in the dropdown. Grantees may only create one Grantee 
Program per “Grantee Program Type” available. 

3 Enter a “Grantee Program Name.” Grantees are encouraged to use a naming convention that resembles 
the “Grantee Program Type” or programs described in the Disaster Recovery Published Action Plan. 

4 Proposed Budget and MID threshold budget fields are not required. Grantees can however populate these 
fields to track Budget by Grantee Programs, as necessary. The sum of both MID Threshold Budget fields 
should be equal to Proposed Budget. 

5 Alternatively, Grantee Programs can be added from the “Manage Action Plan” page “Programs” tab. Select 
<Add Grantee Program> and follow steps 1 – 4 in this Section B.1. 
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B3. Grantee | Edit a Grantee Program 

User Role: Grantee User Menu Option: 

Purpose: Allow Grantee Users to edit an existing Grantee Program. 

Complete the following steps to edit a Grantee Program: 

1 Follow the steps in Section B1 to search for the Grantee Program that needs to be edited. 

2 On the “Manage Grantee Program” page, select one of the five tabs from the “Manage Grantee Program” 
page to edit components of the Grantee Program. Each tab will load additional edit capabilities unique to 
that tab. 

3 Alternatively, Grantee Programs can be edited from the “Manage Action Plan” page “Programs” tab. Follow 
steps 1 – 2 in this Section B.2. 

Components of a Grantee Program 

Financials Provides cumulative financial data for all Activities associated with the 
Grantee Program. 

Narratives Allows Grantees to enter Program-level narratives, tables, and images. 
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TIP! If the “Grantee Program”
dropdown of the “Edit Activity
Details” page does not show a
Grantee Program, then the “Activity
Type” is not compatible with any 
Programs available.

Chapter 13: Grantee Programs | Manage My Grants Module 

Documents Allows Grantees to attach supporting documents to the Grantee Program. 

Measures Provides cumulative accomplishment and beneficiary data for all Activities 
associated with the Grantee Program. 

Activities Allows Grantees to view/edit key data for every Activity associated with the 
Grantee Program. 

B4. Grantee | Associate a Program to Activities 

Once a Grantee Program is added, the next step is to associate the Program to one or multiple Activities 
related to that Program. Once the association is made, all the Activity related data will be aggregated and 
displayed at the Program level under the “Programs” tab of the “Manage Action Plan” page. 

Each Grantee Program Type is pre-loaded by a DRGR Superuser and 
is associated with certain Activity Types (see Section 14. For 
example, a “Housing” Grantee Program Type may be limited to 
housing Activity Types such as housing new construction or 
rehabilitation/reconstruction. Therefore, each Activity’s “Activity 
Type” will dictate the “Program” available to associate. 

User Role: Grantee User Menu Option: 

Purpose: Allow Grantee Users to associate Programs to Activities. 

Complete the following steps to associate Programs to Activities: 

1 Navigate to the Manage My Grants module and locate the Activities menu. Select <Search Activities>. 
Enter search criteria and select <Search>. Search results will load. Select the Activity to associate to 
a Grantee Program by selecting the <Action> icon. 
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2 The “Manage Activity” page will load. Select <Edit> next to the Manage Activity header. 

The remainder of this page is intentionally left blank. 
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3 The “Edit Activity Details” page will load. Select a “Grantee Program” from the dropdown menu and 
select <Save> to complete the process. DRGR will return to the “Manage Activity” page. 
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B5. Grantee | Delete a Grantee Program 

Action Plan Grantee Programs can be deleted if they were erroneously created or are no longer needed. 
To delete a Grantee Program from the DRGR System, all Activities associated with the Grantee Program 
must be removed to allow for a Grantee User to delete an existing Grantee Program. 

User Role: Grantee User Menu Option: 

Purpose: Allow Grantee Users to delete an existing Grantee Program. 

Complete the following steps to delete a Grantee Program: 

1 Follow the steps in Section B1 to search for the Grantee Program that needs to be edited. 

2 One the “Manage Grantee Program” page, navigate to the “Activities” tab and select <Action> 
next to every activity shown to de-associate the Activity with the Grantee Program. 

3 The “Edit Activity Details” page will load. Change the “Grantee Program” dropdown menu choice 
to “Select One” and select <Save> at the bottom of the page. Repeat Step 3 until all associated 
Activities are removed. 
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4 Once all associated Activities are removed, select <Delete Program> on the “Manage Grantee 
Program” page. 

5 A prompt will load indicating the Grantee Program will be deleted permanently. Select <Ok> to 
delete the Program. 

6 Alternatively, Programs can be deleted from the “Manage Action Plan” page “Programs” tab. After 
navigating to the to the “Manage Action Plan” page “Programs” tab, select the <Action> icon to 
load the “Manage My Programs” page for the desired program. Follow steps 2 – 5 in this Section 
B.4. 
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