
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Subrecipient Agreement Checklist 

The recommended provisions for a written Agreement between grantees and subrecipients (subgrantees) include the 
following provisions (irrespective of activity): 

1. National Objective Compliance/Eligibility

2. Scope/Statement of Work

3. Time of Performance

4. Personnel Assigned to Scope/Statement of Work

5. Levels of Performance

6. Budget

7. Project Schedule/Milestones

8. Compensation and Method of Payment

9. Program Income

10. Record-Keeping Requirements

11. Reporting Requirements

12. Public Access to Program Records

13. Record Retention

14. Grant Closeout Procedures

15. Uniform Administrative and Program Management Standards

16. Use and Reversion of Assets

17. Real Property

18. Other Program Requirements

19. Suspension and Termination

20. Compliance with Laws/Regulations

21. Antidiscrimination/Affirmative Action and Equal Employment Opportunity

22. Financial Management

23. Audits

24. Religious and Lobbying Activities

25. Budget Modifications

26. Monitoring

27. Conflict of Interest

28. Procurement Standards and Methods

29. Environmental Issues

The format and specific language of each Agreement could vary substantially, depending on the legal requirements 
of each state. 
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