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Tuesday, January 25, 2022



Introductions

Presenters
• Susan Walsh, The Cloudburst Group
• Laura Detert, The Cloudburst Group
• Puping Huang, Office of Block Grant Assistance (OBGA)
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Session Objectives

Participants will gain a better understanding of:
• Setting up and reporting accomplishments on common CDBG-

CV Activities in IDIS and regular CDBG activities that respond 
to coronavirus; key considerations

• Generating the PR26 CDBG-CV and Cash on Hand reports
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Agenda

• CDBG-CV activity setup in IDIS
• PR26 CDBG-CV Financial Summary 

Report
• Cash on Hand Quarterly Report 

(CDBG-CV)

• Resources

- 4 -

April 15, 2022
CDBG-CV Activity Setup and Reporting in IDIS



Housekeeping
• PowerPoint presentations and webinar 

recordings will be available on HUD 
Exchange

• Participants will be in ‘listen only’ mode

• Closed captions can viewed using the “Show 
Captions” feature (below the video player)

• Consult the Attendee Guide for more 
information (available on the “Resources” 
page of the event website)

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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Questions 
• Submit content-related questions 

using the “Q&A” feature (located 
below the video player – you may 
need to scroll down the web page 
to view the Q&A) 

• You are encouraged to submit 
questions throughout the 
presentation. You do not need to 
wait until the end of the 
presentation to submit questions 
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Chat

• For technical issues, request assistance 
through the Chat box on the right side of 
the screen

• Additionally, questions relating to technical 
issues can be emailed to: 
EventSupport@sidemgroup.com

CDBG-CV Activity Setup and Reporting in IDIS
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Questions, Polls, and Ideas 
• To access questions, polls, and ideas while simultaneously viewing the 

event (i.e., without scrolling down): Download the Slido app on your 
phone or go to sli.do in your web browser, then type in the code for this 
session 

• The support team is posting the Slido code for this session is in the 
chat or scroll to the bottom of the session description page 
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Reminder
IDIS accounts and passwords 
expire/deactivate after 90 days
• Log in at least twice a month

• Getting reactivated takes time!

IDIS OnLine Access Request form:
https://www.hudexchange.info/reso
urce/3327/idis-online-access-
request-form

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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Activity Setup & Updates 
(CDBG-CV)

Adding Activities

CDBG-CV Activity Setup and Reporting in IDIS
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Activity Setup & Updates (CDBG-CV)
CDBG-CV Activity Setup and Reporting in IDIS

April 15, 2022
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CV Activity

CV Project

CARES Act AAP Amendment



Activity Setup & Updates (CDBG-CV)

Projects
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Activity Setup & Updates (CDBG-CV)

Activities

• Must select for CDBG-CV funded activities

• Can select for regular CDBG if activity responds to 
coronavirus (tieback)

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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Activity Setup & Updates (CDBG-CV)

Activities

• Only FY2019 and FY2020 regular CDBG funds exempt from public services 
cap

• Optional selection for FY2021 & later (or 2018 & earlier) CDBG grants, but 
will not make funds exempt from public services cap

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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Activity Setup & Updates (CDBG-CV)

Activities

• Do not mix coronavirus-response activities with non-coronavirus 
activities

• Applies to activities funded with CDBG and CDBG-CV

CDBG-CV Activity Setup and Reporting in IDIS
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Activity Setup & Updates (CDBG-CV)

Matrix Codes
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Activity Setup & Updates (CDBG-CV)

Matrix Code
• Describes eligible activity type
• Use most specific code
• See Appendix A of IDIS for CDBG Entitlement Communities -

Training Manual
https://www.hudexchange.info/resource//2685/idis-online-for-cdbg-entitlement-
communities-training-manual

CDBG-CV Activity Setup and Reporting in IDIS
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Activity Setup & Updates (CDBG-CV)

Section 3
• Applies equally to 

CDBG-CV

• Now recorded in IDIS

• See new Section 3 
regulations for 
changes

CDBG-CV Activity Setup and Reporting in IDIS
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Activity Setup & Updates 
(CDBG-CV)
National Objectives
• Need to meet National Objective to be eligible for CDBG-CV
• Must document National Objective (for all non-admin/planning 

activities)
• Greater use of Urgent Need for CDBG-CV
• Helps determine the type of data to collect
• See Appendix B of IDIS for CDBG Entitlement Communities -

Training Manual

CDBG-CV Activity Setup and Reporting in IDIS
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National Objectives vs 
Accomplishment Type
• Appendix C: Matrix 

Code/National Objective/ 
Accomplishment Type 
Combinations

• Setup details on CDBG 
Activity Detail pages

CDBG-CV Activity Setup and Reporting in IDIS
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Overall Benefit 

70% 
• Grantees must demonstrate compliance 

with overall benefit requirement (70% 
LMI) separately for total CDBG-CV grant 
allocation 

• Not in combination with annual formula 
CDBG funding 

• Overall benefit requirement applies to 
entire CDBG-CV grant, not program year 
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Frequent CDBG-CV Activity 
Setup Considerations
• Emergency rent or utility assistance

• Public services

• Business assistance

• Public facilities



Activity Setup & Updates 
(CDBG-CV)

Emergency Rent or Utility Assistance
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Public Services
• Use 05Z only when other 

matrix codes don’t fit
• Don’t group programs 

together in one activity

CDBG-CV Activity Setup and Reporting in IDIS
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Activity Set Up & Updates 
(CDBG-CV)
Business Assistance / For-
Profit Business Funding

One activity 
per business assisted

CDBG-CV Activity Setup and Reporting in IDIS
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Business Assistance / 
For-Profit Business 
Funding
• LMJ vs LMA

• Record accurate 
number of jobs

• Microenterprise 18C 
also separate activity if 
funds given directly to 
business

CDBG-CV Activity Setup and Reporting in IDIS
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Activity Set Up & Updates 
(CDBG-CV)
Public Facilities
• One address = One facility = One beneficiary type or area
• Multiple addresses = multiple IDIS activities
• Broadband (services vs facilities vs renovation) - set up 

under appropriate matrix code

CDBG-CV Activity Setup and Reporting in IDIS
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CDBG-CV Activity Funding

OK mixing CDBG-CV & CDBG funding if both respond to coronavirus (for 
same activity/program) 

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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CDBG-CV Activity Funding
• Funding with wrong grant (CDBG vs CDBG-CV) will require 

voucher revision or returning funds to Treasury

• Voucher revisions must be to activity that has (or will need) a 
draw from the same year, grant, & fund type                                
2020 CDBG EN --> 2020 CDBG EN

• If voucher revision not possible, must talk to CPD Field Office 
about return of funds following Instructions for Returning Funds to 
the Line of Credit and to US Treasury                  

https://www.hudexchange.info/resource/3089/instructions-for-returning-funds-to-the-line-of-credit-and-to-
us-treasury

CDBG-CV Activity Setup and Reporting in IDIS
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Activity Set Up & Updates 
(CDBG-CV)
Accomplishments
Report Frequency (enter into IDIS)

• Quarterly recommended
• Annual required

What to Report
• Understand data needs upfront
• Benefits realized during program year
• Report on every screen (completeness)
• National Objective compliance
• Performance measurements

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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Activity Set Up & Updates 
(CDBG)
Accomplishments
• Separate set of accomplishment data for each Program Year activity 

is open
• Direct beneficiary data (if applicable)
• Performance measurement data (if applicable)
• For SB and URG: actual units

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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Accomplishments
• 05Q -Subsistence payments          
• LMC activity set up for persons in IDIS, 

count all persons in the household
• Add narrative even if no other 

accomplishments yet

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022

- 32 -



Activity Set Up & Updates (CDBG)

Program Income
• CDBG-CV activity can generate program income, but

• Do not select the CARES fund type on receipt – enter as the regular 
CDBG fund type

• Use activity number that generated the PI

• Becomes part of CDBG PI

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022

- 33 -



PR26 CDBG-CV 
Financial Summary 
Report

- 34 -

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022



PR26 CDBG-CV Financial Summary 
Report

Five Parts
1. Summary of CDBG Resources
2. Summary of CDBG Expenditures
3. Low/Mod Benefit Test
4. Public Service Cap Calculation*
5. Planning /Admin Cap Calculation

Cumulative! *OK to go over 15%

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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Instructions

https://www.hudexchange.info/resource/6286/pr-26-cdbg-cv-financial-summary-report-instructions/
PR26 CDBG-CV Financial Summary Report

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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PR26 CDBG-CV Financial 
Summary Report
Access Report
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PR26 CDBG-CV Financial 
Summary Report
Access Report
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PR26 CDBG-CV Financial 
Summary Report

Reports
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Reports for 
CDBG-CV 
Financial 
Summary 
Report

PR05 – Drawdown Report by Project and Activity
Displays voucher line items by project and activity. Includes all vouchers 
except those that have been canceled, revised, or rejected. All activities that 
have draws against them listed. Report produces totals by activity, project, & 
program year. There is a prompt to select CARES Act Grants Only.

PR07 – Drawdown Report by Voucher Number
Displays all drawdown vouchers by date. Provides details by voucher including 
activity ID, voucher’s status, amount drawn, voucher creation date, & date 
voucher was (or will be) sent to LOCCS. There is a prompt to select CARES Act 
Grants Only.

PR26 – Activity Summary by Selected Grant 
Report
Displays all funds drawn to date.  Separates by activity type. There is a prompt 
to select CARES Act Grants Only.
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PR26 CDBG-CV Financial 
Summary Report
Access Report
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PR26 CDBG-CV Financial 
Summary Report
Administration & Planning Cap (20%)
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PR26 CDBG-CV Financial 
Summary Report
Overall Benefit to LMI (70%) Cap
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Public Service (PS) Calculations
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PR26 CDBG-CV Financial 
Summary Report
CDBG-CV Expenditures
• 80% of CDBG-CV must be drawn down by end of 3 years
• Spending deadline based on obligation date + 1095 days 
• Finding obligation date on grant page

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022





Bonus Report

• PR26 Activity Summary by Selected Grant 
Report can be run for CDBG-CV

• Will also show expenditures
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Reports Hints

• Export to PDF or Excel
• IDIS Online Reports User Guide 

https://www.hudexchange.info/resource/2533/idis-online-
reports-user-guide

• Reports FAQs 
https://www.hudexchange.info/search/?dsp=IDIS%3A+Integ
rated+Disbursement+and+Information+System&ct=FAQs&co
llection=&q=reports
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Reports
• Calculate, preview, verify financial data
• Can run many reports by program
• Separate CDBG-CV

CDBG-CV Activity Setup and Reporting in IDIS
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Cash on Hand

Instructions

https://www.hudexchange.info/resource/6445/instructions-for-idis-cdbg-cv-cash-
on-hand-quarterly-report

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022



CDBG and CDBG-CV on one quarterly report
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Cash on Hand
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May Certify and Submit only CDBG or CDBG-CV, edit report later 
to complete missing grant information
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Reminder
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If paid out with general funds, 
don’t report as CDBG cash 
disbursement 

CDBG-CV Activity Setup and Reporting in IDIS



- 61 -

Cash on Hand
CDBG-CV Activity Setup and Reporting in IDIS

April 15, 2022



- 62 -

Resources
• PR26 CDBG-CV Financial Summary Report Instructions

• IDIS for Entitlement Jurisdictions Training Manual

• CDBG CARES Act on HUD Exchange

• CDBG-CV Cash on Hand

• Returning funds to Treasury Memo

CDBG-CV Activity Setup and Reporting in IDIS
April 15, 2022
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https://www.hudexchange.info/programs/cdbg-cv/
https://www.hudexchange.info/resource/6445/instructions-for-idis-cdbg-cv-cash-on-hand-quarterly-report/
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Question and Answer

Please submit any questions you have via 
the “Q&A” Panel

If you submit questions that are not 
answered, please submit them to the
HUD Exchange Ask-A-Question for IDIS or 
eCon Planning Suite
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http://www.hudexchange.info/program-support/my-question
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