Day 2 Session

Disaster Recovery Grant Reporting

System Training for NSP Users
Release 7.10
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Session Rules

e Ask lots of questions
e Set all cell phones to silent or vibrate.

e Raise your hand if you are having computer
problems or fall behind. We are here to help!
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Today’s Agenda

 Quick overview of yesterday’s material

* |tems to be covered:
— Drawdown Module
— Admin TA Module
— Reports Module
— Telling Your NSP Story via DRGR
— Common Issues & Troubleshooting

e Q&A Session



The Basics: DRGR Modules

Assign and certify
users; add and
track TA and
Monitoring Events

Action Plans

Identify activities
to be funded by
organization,
activity type, and

Drawdowns

Obligate funds
for draws; create,
approve, edit
vouchers; receipt
program income

Summarize
drawdowns,
expenditures,
obligations, and
achievements for
the quarter

Reports

Look at financial,
reporting, and user
account
information in an
easy-to-read and
exportable format




QPR Review

* Purpose

— Report progress for quarter and cumulative basis by:

 |dentifying accomplishments once a national objective has
been met

e Pulling financial data as entered in the Drawdown Module

e Detail, in narrative format, progress of the grant as a whole
and per activity

e HUD FO role

— Approval or rejection of the QPR in a timely manner

— Provide and share comments with grantees (if
desired)
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DRGR Navigation Rules

* Navigate using DRGR Links, rather than your
browser’s.

 Never use your browser’s BACK button.

e LOGOUT using the Logout link in Utilities —
don’t just close the window.

e Save early, save often! System times-out after
20 minutes.

 |f you want to copy/paste text into DRGR, do
so from Notepad or a file in .txt format.



Drawdown

Drawdown Module

Obligating Funds
Program Income
Create Vouchers
Approve Vouchers
Voucher Corrections
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Drawdown Module Overview

e Drawdown Process

. Draw Draw
— Obligate Funds Requester Approver
— Create Draw Voucher

— Approve Draw Voucher '

— Over Threshold? Create Voucher
. . (with at least 1 Line Item)
* Yes —Send additional info to HUD for approval
* No — wire transfer in 2-3 days Draw Requester

e Additional Functions .
e Revise

* Reject Draw Approver

e Cancel Draw sent to
_ Program Income HUD for review —

if over threshold

Once processed by LOCCS, payment
is received in 2-3 days




Drawdown Module Overview: Field
Office Actions

e Give policy recommendations on when/how
to obligate funds.

 Get help from CFO if grantee has missing Tax
ID (TIN) or Bank Routing Information in LOCCS.

e Take action on draws over the threshold.



Obligate Funds

e All funds Obligated at Activity Level

— Obligated funds include both Program Funds and
Program Income

e Must meet NSP definition of Obligation

— Examples include: opening escrow for acquisition, or
approving a rehabilitation budget. Clarify with CPD
Rep, as needed.

 Must have Request or Approve Drawdown role
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Obligate Funds

 Necessary Roles: Request Drawdown or
Approve Drawdown
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Admin

Action Plans

Drawdown

Obligate Funds

Activity Obligation

Search for Activities to Obligate

Search Criteria
Grant Number:

B-08-DI-17-0007 -

Results Page 4 of 33
Grant #

B-08-DI-17-0001
B-0&-DI-17-0001
B-08-DI-17-0001
B-08-DI-17-0001
B-0&8-DI-17-0001
B-08-DI-17-0001
B-0&-DI-17-0001
B-08-DI-17-0001
B-08-DI-17-0001
B-0&8-DI-17-0001

[Previous 10 Results] 1 2 3 4 5 6 7 & [Next 10 Results]

Grantee Activity Number:

(321 activities found)

Make sure you are

searching under the
correct grant #

Help?

Responsible Organization:

Grantee Activity # Responsible Organization Activity Type

1800700021 08-357015 1000
1800800601 08-358005 0100
1800800602 08-358005 0102
1800800603 08-358005 0200
1800800604 08-3258005 0202
1800800605 08-358005 0302
1800800606 08-358005 0800
1800800607 08-358005 0802
1800800608 08-358005 1000
1800200009 08-3253005 0600

City of Grafton
City of Grafton
City of Grafton
City of Grafton
City of Grafton
City of Grafton
City of Grafton
City of Grafton
City of Grafton
City of Harvey

Administration e.g., general m
Acquisition of residential rea
Acquisition of residential rea

Clearance and demolition
Clearance and demolition

Acquisition of non-residential

Relocation payments and assist

Relocation payments and assist

Administration e.g., general m

Construction/reconstruction of

Activity Title
Grafton Dredging Admin
Grafton Buyout Res Acquisition LMI
Grafton Buyout Res Acquisition URG
Grafton Buyout Demo-Clearance LMI
Grafton Buyout Demo-Clearance URG
Grafton Buyout Non-Res Acquisition URG
Grafton Buyout Relocation LMI
Grafton Buyout Relocation URG
Grafton Buyout Admin
167th Street Improvements

Action
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain
Maintain

Maintain
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Obligate Fund
Activity Obligation
Add-Edit Obligation Line Item Help?
[ Return to Search Obligation ]
Grant # Grantee Activity # Responsible Organization | Activity Type Activity Title
B-09-LN-C T . . T e Rehabilitation or Purchase with Rehab Rental 1-4 units
= reconstructi 25% set-aside
Total Budget: £8,945,000.00 Total Drawn Amount: £768,158.98

Total Obligated Amount:  $7568,158.98
Available for Obligation: $8,176,841.02

Total Program Funds Drawn: $768,158.98

Total Program Income Drawn: $0.00

Obligation Amount: $ 768,158.98

Save Amount Cancel Amount
| I

[ Return to Search Obligation ]

Obligation Screen Displays
Program Funds and Program ——
Income Drawn Amounts
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Obligate Funds: Drawdown Math Rules

Obligation amounts must be less than or equal to
the Total Activity Budget and greater than or
equal to the Total Drawn Amount (can’t decrease
the obligation amount to less than the amount
that has already been drawn down)

Activity Budget > Obligation = Total Activity Drawn Amount (PF+PI)
$1,000,000 = S500,000 = $200,000

*Grantees must enter BOTH Program Funds and Program Income as
part of the Total Activity Budgets and Activity Obligations™
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Program Income (Pl)

* If a Grantee anticipates receiving Program Income:

 Activity budgets and obligations must include estimated
program income.

e Pl transactions are recorded using “Pl Receipts” and Pl
Vouchers.

e Ensures compliance with requirements for spending PlI
before program funds are drawn.

 Program Income Accounts allows grantees to “wall off”
organizations that a grantee allows to retain PI, and not
return to the grantee, for their own uses.

e Grantees can designate Revolving Loan Funds (RLF) at the
Project level.
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Program Income: Prior to 7.3
* Pl used to be entered into the QPR

e Plrecorded prior to 7.3 was converted into receipts based
on the QPR and Activity in which it was entered.

e Activity Budgets and Obligations may have been
automatically increased if Pl was previously receipted
through those activities.

e By using the Search/Edit Receipt function, grantees can
modify previously recorded Pl to be associated with
another Activity*.

(*Activity’s budget might first need to be increased)
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Pl DRGR Functionality

Budgets: Add estimated Pl at the grant level as a distinct line
item. Add estimated Pl as a component of the
Project/Activity Budget.

Draws: To draw funds, DRGR requires all Program Income
received in each RLF or Pl account to be used before
Program Funds. Similar rules apply to activities
outside RLF and Pl accounts (termed “General
Account” for PI)

Pl Account: Add and Edit/Search Program Income Accounts to
identify activities with the organization they fund that
are allowed to retain Pl for their own uses.

Pl Receipt: Create and Edit/Search Program Income Receipts to
identify each Pl transaction rather than recording
amounts quarterly as in the past.



Drawdown

m

Pl: Budgets at the Grant Level

Estimate the amount
of Program Income
the grant will receive
over the grant. Re-
evaluate regularly to
ensure enough funds
to accommodate
project and activity
budgets.

Action Plans

Edit Action Plan

Grant Number:

Grant Amount:
$10,000,000.00

Add estimated Program Income
and Revolving Loan Funds Here

- Funding Sources
- Areas of Greatest Need

- Distribution and and Uses of Funds
- Definitions and Descriptions
- Low Income Targeting

- Acquisition and Relocation
- Public Comment

[ Add Activity J [ ’Save] | [ Submit Action Plan l [ [Cancel]

Grant Amount:

Total Budget:

Estimated PI/RL Funds:

$10,000,000.00
$2.000.000.00
$12,000,000.00

B Project #

Note: Click to drill down activities.

NSP1-Admin

s . e

Project Title

Administration
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Pl: Budgets for Project/Activity

e Total Project and Activity budgets must include
program funds and estimated program income.

* Re-evaluate regularly to ensure enough funds to
accommodate project and activity budgets.

e Math Rules:
Project/Activity Budget = Program Funds + Estimated Pl

Total Budget (Grant Funds + Estimated PI/RL Funds) >
Sum of Total Project Budgets >
Sum of Total Activity Budgets (per Project)



Pl Categories

Pl will now be categorized as:

e General Account: Pool of all Pl receipted that is not in any
individual RLF or Pl Account(s).

e Pl Account(s): Separate accounts created by grantee to identify
Activities under their funding agreements with their
organizations that allow these organizations to RETAIN and use
Pl on their own Activities. In effect, Pl Accounts allow users to
“wall off” Pl receipts for specific Responsible Organizations.

e Revolving Loan Fund(s): Projects to identify activities of a single
Activity type where loan repayments are used to fund new loans

General Account Pl Account RLF Project
All Pl received on any All Pl received in an any All Pl received in an any
unassigned Activity must be Activity in each Pl Account Activity in each RLF project
disbursed before PF on any must be disbursed before PF must be disbursed before PF
unassigned Activity in the Pl Account in the RLF Project




Admin

Action Plans

Pl Receipts

Pl received is recorded in the Drawdown Module as a

“receipt” for individual Pl transactions

Drawdown

- Search/Edit Obligation
- Search/Maintain
Voucher

Receipt and PI Accounts

- Create Receipt

- Search/Edit Receipt

- Add PI Account

- Search/Edit PI Accounts

utilities

- Print Page
- Profile

- Help

- Logout

- Reports

Links

- PDFE Viewer
- Support

- CPD Home

- HUD Home

Receipt

Create Receipt

Receipt Created For:
Denver0l, CO

*#Grant Number:
B-08-MMN-99-0103 ~

*Grantee Receipt #:
3P1-B AJR MF DHH LH25 - 010912

*Amount:
§ 25,000

Comment:

Drawdown

{ex: 999,999.99)

Help?
Receipt Created By:
TOO1GA TOO1GA

*Activity:
NSP1-B A/R MF DHH LH25 -

*Receipt Date:
01/09/2012 Select Date (ex: mm/dd/yyyy)

*Receipt Status:
Open

Save Receipt u | | Cancel |
g



Associate Pl Receipts

 Grantees can also associate two or more receipts
for tracking purposes

* Typically used when one Pl receipt is split among
two or more activities in separate Pl Accounts

e Example: Subrecipient is allowed to retain all but
10% of Pl generated:
— Receipt 90% against the activity that generated the PI
— Receipt 10% against the administration activity

— “Associate” the two receipts to establish the
relationship



Admin Action Plans Drawdown

Associate Pl Receipts

 Receipts can be “associated” in the Drawdown

Module, Edit Receipt page.

Receipt

Edit Receipt

Receipt Created For:
State of Illinois

Grant Number:
B-08-DI-17-0001

*Grantee Receipt #:

|TestReceipt |

Help?
Receipt Created By:
Jaysen Alexander

*Activity:
| 1800300001 08-353001 0901 W

*Receipt Date:

12j02/2011 | select Date (ex: mm/dd/yyyy)

*Amount: Total Receipt Amount:
$ |15.000] x| (ex: 999,999.99) $11,188.27
Comment:

Initilization of receipts based on past QPR program funds received

*Receipt Status:
hssociated Receipts

| Save Receipt | | |Cance||
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Admin

Action Plans

Drawdown

Associate Pl Receipts

e Selecting the “Associate New” button directs users to
the search/select receipt page:

Receipt

Associate Receipts

Receipt #: 18003001 08-353001_122011

10 Record(s) Displaying 1 through 10

First Prev 1 MNext Last
Select Receipt#

[4]

08-353001 02032012

&

08-353001 06082012

[4]

08-353001 07172012
08353001 005

08353007 02182014

1800300001 08-353001
021512
1800300001 08-253001
04022012
18003001 08-
353001_032011
18003001 08-
353001_062011
O 18003001 08-

353001_092011

L O O Ly O

Search Again

Save Association | | Cancel |

Receipt Date Status Grant#

02/02/2012
06/08/2012
07/17/2012
12/15/2011
02/18/2014
02/15/2012
04/02/2012
03/31/2011
06/30/2011

09/30/2011

Open
Open
Open
Open
Open
Open
Open
Open
Open

Open

B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001
B-08-DI-17-
0001

PIA Name

General
Account
General
Account
General
Account
General
Account
General
Account
General
Account
General
Account
General
Account
General
Account
General
Account

Project#

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

IKE Economic Development
Program

Activity#

1800300001 08-353001
0901
1800300001 08-353001
09201
1800300001 08-353001
0901
1800300001 08-353001
09201
1800300012 08-353007
0600
1800300001 08-353001
0901
1800300001 08-353001
0901
1800300001 08-353001
0901
1800300001 08-353001
0901
1800300001 08-353001
0901

Date Created

02/032/2012
06/08/2012
07/17/2012
12/15/2011
02/18/2014
02/15/2012
04/02/2012
12/02/2011
12/02/2011

12/02/2011

Amount

11132.97 Edit |
10918.21 Edit |

140563.26 Edit |

=
=

11212.71 E |

1100

m
(=3
=

11111.11 Edit |

Edi

10937.5

=3

8333.33 Edit |

15648.15 Edi

=3

33928.76 Edit |

Action

| Wiew Account

; | View Account

| Wiew Account

; | View Account

| View Account

; | View Account

| Wiew Account

;| View Account

| Wiew Account

; | View Account
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Admin

Action Plans

Drawdown

Associate Pl Receipts

e Selecting “Save Association” directs users back to the
Edit Receipt page with the associated receipts displayed:

Receipt

Edit Receipt

» Selected receipts have been associated successfully

Receipt Created For:
State of Illinois

Grant Number:
B-08-DI-17-0001

*Grantee Receipt #:

|TSDD3DDT 08-353001_122011

*Amount:

Receipt Created By:
Jaysen Alexander

*Activity:

|‘ISDDSDDDDT 08-3530010901 W

*Receipt Date:

120242011 Select Date (=x: mm/dd/yyyy)

Total Receipt Amount:

¢ (1118827 | (ex: 999,909.99) $33,239.45
Comment:
Initilization of receipts based on past QPR program funds received
*Receipt Status:
Associated Receipts
Select Receipt# Receipt Date Status Grant# PIA Name Project# Activity# Date Created
B-08-DI-17- General IKE Economic Development 1800300001 08-353001
[ ] 08-353001 02032012 02/03/2012 Open 0001 Account Program 0901 02/03/2012
~ B-08-DI-17- General IKE Economic Development 1800300001 08-353001
O 08-253001 06082012 06/08/2012 Open 0001 Account Program 0901 06/08/2012
18003001 08- B-08-DI-17- General IKE Economic Development 1800300001 08-353001
L] 353001_122011 Okl | =0 0001 Account Program 0901 L]

| Deassociate Selected

| | | Associate New

Amount Action

11132.97 Edit | View | View Account
10918.21 Edit | View | View Account
11188.27 Edit | View | View Account

25



Pl Accounts: Set-Up

e Established by Responsible Organization with, typically,
all of the Activities associated with that Responsible
Org. in their own Pl Account.

 Program Income generated by an Activity in this
account can only be used for itself or other Activities in
that same account.

e Any Activities not assigned to a Pl Account will remain
in a General Pl Account.

26



Admin

Action Plans

Drawdown

Program Income Accounts: Set-up

Drawdown

- Search/Edit Obligation
- Search/Maintain
Voucher

Receipt and PI Accounts

- Create Receipt

- Search/Edit Receipt

- Add PI Account

- Search/Edit PI Accounts

Program Income Accounts

Add Program Income Account

Utilities

- Print Page
- Profile

- Help

- Logout

- Reports

Grant Number:
B-08-MN-99-0103

Program Income Account Name:
GDHH - Pl Account

Links

- PDF Viewer
- Support

- CPD Home

- HUD Home

Available Responsible Organizations:

City and County of Denver-BHS

Denver Affordable Housing
Greater Denver Housing Help

Housing for the People

Available Activities:

[ Save J [ Cancel I

Assign Org == ]

[ << Remove Org

l

Assign Activity ==

)

<< Remove Activity

I

Help?

Selected Responsible Organizations:

Selected Activities:




Admin Action Plans Drawdown m

Program Income Accounts: Set UP

Program Income Accounts

Add Program Income Account Help?

Grant Number:
B-08-MMN-99-0103

Program Income Account Name:
GDOHH - Pl Account

Available Responsible Organizations: Selected Responsible Organizations:

City and County of Denver-BHS Assign Org == | Greater Denver Housing Help
Denver Affordable Housing
Housing for the People |

<< Remove Org |

Available Activities: Selected Activities:
[ Assign Activity == | MNSP1-B A/R MF DHH LHZ25
/ MNSP1-B A/R MF DHH LMMI

| << Remove Activity |

28
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Admin

Drawdown

Action Plans

Program Income Accounts: Search/Edit

Drawdown

- Search/Edit Obligation
- Create Youcher

- Search/Maintain
Voucher

Receipt and PI Accounts
- Create Receipt

- Search/Edit Receipt
- _Add PT Account

-I Search/Edit PT Accounts

Utilities
- Print Page

Links

- PDF Viewer
- Support

- CPD Home

- HUD Home

Program Income Accounts

Search for Program Income Accounts

Search Criteria

Grant Number:
B-08-MMN-99-0103 -

Program Income Account:

[ Search ] [ [ Fieset]

Results Page 1 of 1 (6 Program Income Accounts found)

Grant Number Program Income Account

B-08-MMN-99-0103 City of Denver - PI Account

B-08-MMN-99-0103 City of Denver - PI Account
B-08-MN-99-0103 City of Denver - PI Account
B-08-MMN-99-0103
B-08-MMN-99-0103

B-08-MMN-99-0103

DAH - PI Account
GDHH - PI Account
GDHH - PI Account

Grantee Activity Number:

Grantee Activity Number
NSP1-E-Redev't MF City LMMI
NSP1-Admin
MNSP1-C LB SF City
NSP1-B A/R SF DAH LH25
MNSP1-B A/R MF DHH LMMI
NSP1-B A/R MF DHH LH25

H_e|
Action
Edit | View
Edit | View
Edit | View
Edit | View
Edit | View
Edit | View




Admin Action Plans Drawdown

Program Income Accounts: Review

This is an example of a grantee that has set up Pl
Accounts according to their responsible organizations.
(Fin Report 05d)

.ﬁ Dizaster Recovery Grant Reporting System (Drarfep) - FY2008 - 001A > Shared Reperts > Standard Reports > View Only User Reports = Grantee(Grant Level Reports = Fin Rept05d: Program Income Account Summary

File -~ View -~ Data ~ Format -

S|lm~R 3 E0 R0 == 4O e -] E 2 3 ss[E[DDE|E =

Lastupdate; 1/30/12 12:11:43

R Grantee: VEE]E] Grants.Grant Mumber; B-08-DN-42-0001 '[E]E] Grant Program: NSP '[E]E] Appropriation: NSP ‘[E]E] ?

Data rows: 23 Data columns

Pl Account.~ Metrics Activity Budgets~- Activity Obligations~~ Program Income Received~~ Program Income Disbursed-~~ Program Income Balance~~
(o)) =

City of Carbondale $750,000.00 $750,000.00 $87,250.00 $87,250.00 $0.
Beaver County $1,291,682.00 $1,291,682.00 $0.00 $0.00 $0.
Butler County $500,000.00 $500,000.00 $0.00 $0.00 30.
Cambria County $3,516,393.00 $3,516,393.00 $0.00 $0.00 $0.
Chester County $1,960,617.35 $1,960,617.35 $241 43176 $241 43176 $0.
City of Easton $604,380.00 $604,380.00 $104,380.00 $104,390.00 $0.
Bristol Township $2,037, 36153 $2,037 36153 $214 554 29 $214 554 29 30.
City of Erie §2,089,416.00 §2,089,416.00 $136,856 .47 $8.476.82 §128,379.
City of New Kensington $1,467,000.00 $1,467,000.00 $519.50 $519.50 $0.
City of Philadelphia §7,556,732.32 §7,556,732.32 $691,679.62 $456,732 32 $234 947
City of Pittsburgh $4,050,000.00 $4,050,000.00 §39,466 25 $0.00 $39,466.
City of Scranton $2,633,424 21 $2,633,424. 21 $589,018.17 $494 883.96 $94,134.
City of Sharon $3,696,471.00 $3,696,471.00 $0.00 $0.00 $0.
City of Willamsport $275,000.00 $275,000.00 $0.00 $0.00 $0.
Clearfield County $426 318.00 $426 318.00 $0.00 $0.00 30.
Delaware County §7,168,000.00 §7,168,000.00 $0.00 $0.00 $0.
Erie County $575,900.00 $575,900.00 $0.00 $0.00 $0.
Fayette County §3,315,472.30 §3,277,972.30 $1,254 822 25 $923 072 30 $331,749.
Huntingdon County §171,000.00 §171,000.00 $0.00 $0.00 $0.
| awrenre Connty %1 R252n8 02 %1 R252Nn8 02 %107 175 209 %132 485 07 %A2 RAN



Admin

Action Plans

Drawdown

Program Income Review (FinRept0O5b)

ﬁ Disaster Recovery Grant Reporting System (DrarRep) - FY2008 - 0014 > Shared Reports > Standard Reports = View Only User Reports >

File ~ View ~ Data = Format ~

Sm~RLae A E[ES 0S| -] E #

Grantee/Grant Level Reparts

s [B[D]m 2|5 -

= Fin Rept0Sh: CUM - Program Income - Activity Level

Last update: 5/10/11 10:52:21 AM

PAGE-BY: v Grantee: | kansas City, MO

Grant Status: | Active

Ezaéit:r& Project Title ~ Activity Type ’;ﬁ::gr&
Pl = + ||+ =
CIRE (2= (=) CREE
B B- S - RehabiIi_tation.-"reconstruction of BEDCLMMI
Acquisition/Rehabhilitation residential structures BEDCLH2S
AdminCity
2009-01 Administration Administration AdminEDC
Cancelled D Cancelled D Administration Cancelled D
Land Banking - Disposition
Cancelled B/ Cancelled B (NSP Only) Cancelled
Cancelled Cancelled Administration Cancelled B
B- Rehabhilitation/freconstruction of . -
8 Acquisition/Rehabhilitation residential structures Bhiabitatl H25
Cancelled E Cancelled E Administration Cancelled C
Cancelled G Cancelled G Administration Cancelled F
Cancelled Cancelled Administration Cancelled E
E E-Redevelopment Construction of new housing  EHabitatLH25
Total

v [S)=)e)md | rant number: | B-08-MN-29-0001 v [+)fac)(=d

Responsible
Organization -~

(<))

Economic Development
Corparation

Economic Development
Corparation

City of Kansas City
Economic Development
Corparation

Economic Development
Corpaoration

Economic Development
Corparation

City of Kansas City

()]

Habitat for Humanity

Economic Development
Corparation

City of Kansas City
Habitat for Humanity
Habitat for Humanity

Metrics Grant Funds

Grant Funds

Grant Funds

? X

Data rows: 13 Data columns: 5

Program
Income

Program
Income

Budgeted~s Obligated~- Disbursed~s Received~s Disbursed~~

(=)
54,552.854.00
51,051.279.00

5462,373.00
$270,000.00

50.00

$0.00
50.00
$163,228.00

$0.00

50.00

$0.00
$824,000.00
$7,323,734.00

(<)
$4.552,854.00
$1.051,279.00

3462 373.00
3270,000.00

50.00

30.00
50.00
5163,228.00

50.00

50.00

30.00
3824,000.00
$7,323,734.00

(<l=)
$3,502.373.61
$692.209.64

533.575.97
5226 176.87

50.00

50.00
50.00
528.008.42

50.00

50.00
50.00
5169,001.35

(<)
$961.156.30
$325.639.07

50.00
30.00

50.00

$0.00
50.00
50.00

$0.00

50.00
$0.00
50.00

$4,6561.435.86 $1,286,795.37

5755,740.47
510654531

50.00
364,057 42

50.00

50.00
50.00
52420749

50.00

50.00

50.00
$35,985.24
$986,535.93
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Case Study 11, 12 & 13

11. Obligate Funds

12. Create a Program Income Account &
Estimate Pl Budgets

13. Create a Pl Receipt

32



Review

Program Income Review

e Budgets and obligations must include estimated PI.

e Complies with requirement to spend Pl before
drawing program funds.

e Grantees can set up Pl Accounts to allow their
organizations to retain PI.

* Pl is recorded in Drawdown module.

e Revolving Loan Funds (RLF) can be created at the
Project Level.

33



Create/Approve Vouchers

Funds Drawn at Activity Level.

Two Step Process for a Grantee:

Step 1: Create the Voucher
— Must have Draw Request Role
— Determine Program Funds v. Program Income Funds

— Select Activities, amounts, and enter comments

Step 2: Approve Voucher
— Must have Draw Approval Role to approve
— Approve / Reject entire voucher
— Approve / Reject on line-item basis

— Provide comments for approval or rejection
34



Create/Approve Vouchers: Roles

View a Approve/Reject Revise a Cancel Revoke Approval
Voucher Line a Voucher Line Voucher Voucher of a Voucher Line

Item Item Line Item Line Item Item

ALL X
Draw x x x

Requester

Draw x x x

Approve
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Create/Approve Vouchers: Daily

Draw Thresholds

* Normally = S5 million daily per VOUCHER
e |f threshold exceeded, status = Approved Pending HQ

 Grantee must e-mail supporting info to HUD Rep

— sufficient detail that the draw request was reviewed and
approved in accordance with grantee procedures: should
include support documentation with two grantee staff
signatures/initials.

e HUD Review (by HUD HQ users with Draw Approval
rights)
— CPD Representatives must consult with HHQ prior
to taking any action on a voucher.

— Rely on HHQ for Guidance



Create/Approve Vouchers:
Block Draws

e Draws can be blocked

— at the Grant, Project and Activity level by HUD
(see next slides) or

— at the Activity level by the Grantee Admin

e Communicate with FO if draw is blocked by
HUD

 Check for Restricted Balance projects
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Admin

Action Plans

Blocked Draws — Grant Level

Grants

View Grant

‘Close| | | Wiew Grant History

Grant Closeout Checklist

Grant Number:
B-11-DN-99-0001

Grant Name:

Grant Amount:
$10,000,000.00

Disaster:
MSP

Award Date:
07/01/2011

Block Grant Drawdown
Blocked

Block Grant Obligation
Blocked

Program Income Waiver Date:

State Grantee: No

Appropriation:
NSP

CFDA Number:

Grantee:

HUD Voucher Approval Threshold:
$0.00

TIN #

HUD Office:

Marvrar Doaiansl Mffea
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Blocked Draws — Project/Activity Level
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Create Voucher

Build the voucher in four steps:

1. Select Activities
1a. Search for Activities
1b. Select Fund Type (PF or PI)

2. Enter Drawdown Amount per line items
3. Confirm Voucher
4. Verify voucher is confirmed
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Admin

Action Plans Drawdown

Step 1: Select Activities

 Necessary Role: Request Drawdown

Drawdown

- Search/Edit Obligation
- Create Voucher h
- Search/Maintain
Voucher

Receipt and PI Accounts

- Create Receipt

- Search/Edit Receipt

- Add PI Account

- Search/Edit PI Accounts

Utilities

- Print Page
- Profile

- Help

- Logout

- Reports

Links

- PDF Viewer
- Support

- CPD Home

- HUD Home

Drawdown

Create Voucher - Page 1 of 4 (Select Activities)

Continue

Voucher Created For: Requested Submission
Date:
Denverl, CO 08/22/2011

Select Date (ex: mm/dd/yyyy)

Voucher Items
Grant # Responsible Organization Activity Type
No Activities Selected

| Add More Activities ., |

Continue

Grantee Activity #
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Step 1la: Search for Activities

e Search by Grant number, Activity Type, or just
select Search to view all possible Activities

Search criteria should
Drawdown include the grant number

if the user has access to
more than one grant.

Search for Activities to Create Voucher

Search Criteria

Grant #: Project #: Receipt Fund Type: Program Income Account Number:
Select - Select -
Grantee Activity Number: Activity Title: Activity Type: Responsible Organization:
[ Search ] | [ Reset]
Add Selected Activities to Voucher ] | [ Return To Create Voucher (Page 1) ]
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Admin

Action Plans

Drawdown

Step 1b: Select Fund Type

Drawdown

Search for Activities to Create Voucher

Search Criteria

Help?

Select activities to

include in the voucher

Select Select
Program | Receipt
Funds Funds
[ [
] ]
] ]
[ ]
= ]
(] [
] ]

Grant #: Project #: Receipt Fund Type: Program Income Account Number:
B-08-MMN-99-0103 - Select -
Grantee Activity Number: Activity Title: Activity Type: Responsible Organization:
Search ] [ ’Reset]
Results Page 1 of 1 (7 activities found)
- Program
Responsible . . Grantee -
m—— ty Typ i = ty
Grant # Oraanization Activity Type Project # Activity & Activity Title Income
frganization Account #
City and _ _ City of
B-08-MN-99-0103 | County of Administration S I Admin Denver - PI
Admin Admin
Denver-BHS Account
City and NSP1-E- MNSP1-E- Redevelopment | City of
B-08-MN-99-0103 | County of Construction of new housing Red't Redev't MF | MultiFamily Denver - PI
Denver-BHS City LMMI | LMMI Account
City and N S . _ Land Banking City of
B-08-MN-99-0103 | County of {I':f.’s”pdg;”g'”g Acquisition ngspl c SNFSEIWC '8 |Single-Family  |Denver - PI
Denver-BHS Y LMMI Account
Denver S . el NSP1-B Acg/Rehab _
B-08-MN-99-0103 | Affordable Opi;er:?d”éf;:’l”Efgfuccot:fz;uct'0” ANcSF;IlaeEab AJR SE Single-Family A[::‘z';unzr
Housing g DAH LH25 |LH25
Ereaiter Rehabilitation/reconstruction MNSP1-B- SEFEE Acg/Rehab GDHH - PI
IR F RIS | LETTET of residential structures Acqg/Rehab A/R MF Multifamily LH25 |Account
Housing Help q DHH LH25 Y
EEEET Rehabilitation/reconstruction MNSP1-B- EMIEE Acg/Rehab GDHH - PI
FELEE L E R LETTET of residential structures Acg/Rehab A/R MF Multifamily LMMI |Account
Housing Help q DHH LMMI Y
B-08-MN-99-0103 Housing for Rehabilitation/reconstruction | NSP1-B- Ah}ipsllgaHP S‘?r::qlfaﬁg?r?il GENERAL
the People of residential structures Acg/Rehab LH25 LH2g5 v ACCOUNT

—

Add Selected Activities to Voucher

T =

Return To Create Voucher (Page 1)

]

rDI [

e
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Admin Action Plans Drawdown m

Step 2: Enter Drawdown Amount per
line items

Drawdown

Create Voucher - Page 1 of 4 (Select Activities) Help?

Continue

Voucher Created For: Requested Submission
Date:
Denver0l, CO 01/10/2012

Select Date (ex: mm/dd/yyyy)

Voucher Items
Grant # Responsible |Activity Type Project # Grantee [Title Fund Program $elect to
Organization Activity Type Income Remove
# I Account ||
B-08-MN-99-0103 City and \Administration NSP1- NSP1- Admin PROGRAM City of [
County of Admin Admin FUND Denwver -
Denwver-BHS PI Account
B-08-MN-99-0103 Denver Rehabilitation/reconstruction |NSP1-B- NSP1-B Acqg/Rehab | PROGRAM DAH - PI F
Affordable of residential structures mcg/Rehab A/R SF Single- FUND Account
Housing DAH LH25 Family LH2H 1
B-08-MN-99-0103 Greater Denver Rehabilitation/reconstruction |NSP1-B- NSP1-B Acg/Rehab | PROGRAM |GDHH - PI ||&
Housing Help of residential structures MAcg/Rehab |A/R MF Multifamily | FUND \Account
DHH LH25 LH25
B-08-MN-99-0103 Denver Rehabilitation/reconstruction NSP1-B- NSP1-B Acqg/Rehab | PROGRAM DAH - PI T
Affordable of residential structures mcg/Rehab A/R SF Single- INCOME |Account
Housing DAH LH25 Family LH25
B-08-MN-99-0103 Greater Denver Rehabilitation/reconstruction |NSP1-B- NSP1-B Acg/Rehab | PROGRAM |GDHH - PI ||&
Housing Help of residential structures mcqg/Rehab |a/R MF Multifamily | INCOME |Account
DHH LH25 LH25

| Add More Activities | [ | Remove Voucher Line ltem

Continue | 44



Admin Action Plans Drawdown

Step 2 (cont.)

Drawdown
Create Voucher - Page 2 of 4 (Submit) Help?
[ Submit Voucher ] | [ Return To Create Voucher (Page 1) ] | ’ Cancel Voucher
Voucher #: Requested Submission
Date:
169889 01/10/2012
Voucher Created For: Created by: All Program Income
Denver0l, CO TOO1GR TOO1GR Available is being used
before Program Funds
Voucher Ttems \
. Grantee Program
p . .
Grant # Res D.nSIh.IE Activity Type Project # Activity Activity Funl:l Income Avallable Drawdown Status
Organization Title Amount Amount
# Account
B-08-MN-99-0103City and Administration MSP1- NSP1-  lAdmin PROGRAM|City of Sl.DDO.DDD.DD$ 10000
County of Admin Admin FUMND Denver -
Denver-BHS PI
Account
B-08-MN-99-0103 Denver Rehabilitation/reconstructionNSP1-B- NSP1-B |Acg/RehabPROGRAMDAH - PI 5400.000.00 $ 25000
Affordable of residential structures Acqg/RehabA/R SF  Single- FUMND Account
Housing DAH Family
LH2E LH2E
B-08-MN-99-0103Denver Rehabilitation/reconstructionNSP1-B- NSP1-B |Acq/RehabPROGRAMDAH - PI $100,000.00 s 100000
Affordable of residential structures Acg/RehabA/R SF  Single- INCOME |Account
Housing DAH Family
LH2E LH2E
B-08-MN-99-0103Greater Rehabilitation/reconstruction|NSP1-B- NSP1-B |Acq/RehabPROGRAM/GDHH - $2,975,000.00¢ 10000

Denver of residential structures Acq/Rehab /R MF  Multifamiby |[FUND PI



Create Voucher: PF Draw Math Rules

PROGRAM FUNDS
DRGR requires all Pl Received in each RLF or Pl account to

be used before grants funds. Similar rules will apply to
Activities outside RLF and Pl accounts (General Account)

Total Available Activity Amount =
Obligated Amount
— (Activity Total Drawn Amt. (P1+PF) +Activity Draw Pending (P1+PF)
— Balance PI Available of Program Income (General/RLF/PI Account) + Pending Pl Draws
(General/RLF/PI Account).



Create Voucher: PlI Draw Math Rules

PI FUNDS
Pl draws are subtracted from the Total Activity Budget.

Available Activity Amount =
Sum of All Pl Received for in General/RLF/P1 Account
—Drawn P1 (for in General/RLF/PI Acct) + Pending P1 Draws (in General/RLF/P1 Acct)
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Drawdown

Action Plans

Admin

Available Amount: Draw Calculation

Drawdown

Create Voucher - Page 2 of 4 (Submit) Help?

’ Submit Voucher ] | [ Return To Create Voucher (Page 1) ] | ’ Cancel Voucher ]
Voucher #: Requested Submission Click on the Available
pate: Amount to understand
169888 01/10/2012
how the system
Voucher Created For: Created by: generated this number.

Denver0l, CO

Voucher Items

TOO1GR TOO1GR

- Grantee - Program .
Grant # %‘%ﬂ Activity Type Project # Activity w % Income % %T] Status
Zrganization # —— —= Account
B-08-MN-99-0103|City and wdministration MSP1- NSP1-  ladmin PROGRAMCity of 31.000.000.009{’
County of wdmin mdmin FUND Denver -
Denver-BHS PI
| Account |
B-08-MMN-99-0103 Denver Rehabilitation/reconstructionNSP1-B- |NSP1-B |Acg/RehalpPROGRAMDAH - PI [$400,000.00 )
affordable of residential structures Acg/Rehabla/R SF |Single- FLUMND Account
Housing DAH Family
LH25  |LH25 . |
B-08-MM-99-0103 Denver Rehabilitation/reconstructionNSP1-B- NSP1-B |Acq/RehalpPROGRAMDAH - PI [$100,000.00 )
Affordable of residential structures Acg/Rehaba/R SF [Single- INCOME Account
Housing DAH Family
LH25 LH25
B-08-MN-99-0103 Greater Rehabilitation/reconstructionNSP1-B- NSP1-B |Acq/Rehalp PROGRAM GDHH - 52.9?5.000.003’
Denver of residential structures MAcg/Rehaba/R MF  |Multifamily FUND PI
Housing Help DHH LH25 Account
LH25
B-08-MN-99-0103 Greater Rehabilitation/reconstructionNSP1-B- NSP1-B |Acg/RehalhPROGRAMGDHH - [$25,000.00 5
Denver of residential structures Acq/Rehabla/R MF - [Multifamily INCOME  |PI
Housing Help DHH LH25 Account
LH25 |

Submit Voucher

]|

]

Return To Create Voucher (Page 1)

Cancel Voucher
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Available Amount: Draw Calculation

Pl Available is
calculated at the RLF
and Pl Account Level
across activities

Program Funds
Available is calculated
within the activity

based on total
budgets, draws and Pl
availability

Drawdown

Create Voucher - Calculated Available Amounts

[ Go Back To Create Voucher (Page 2) I

Voucher #: Requested Submission
Date:
169888 01/10/2012
Voucher Created For: Created by:
Denver01, CO TOO1GR TOO1GR
Grant #: Responsible Organization: Project:
B-08-MN-99-0103 Greater Denver Housing Help  NSP1-B-Acg/Rehab
Grantee Activity #: Activity Title: Fund Type:

NSP1-B A/R MF DHH LH25 Acqg/Rehab Multifamily LH25 ~ PROGRAM FUND

Program Income Account Program Income - Prug!'a.m Funds -
PI Account Level Activity Level
A - Budgeted .- - - - -
B - Obligated ---
C - Receipts $25,000.00 ---
D - Drawn £0.00 £0.00
E - Available $25,000.00 $2,075,000.00

Reports

Program Income Account:

GDHH - PI Account

Program Income -
Activity Level

$25,000.00
$0.00
$25,000.00

All Funds -
Activity Level
$3,500,000.00
$3,000,000.00

$0.00
$3,000,000.00
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Admin

Action Plans

Drawdown

Available Amount: Error Message

Grant #

B-08-MN-99-0103

B-08-MN-99-0103

B-08-MN-99-01032

B-08-MN-99-0103

B-08-MN-99-0103

Responsible
Organization

City and County Administration
of Denver-BHS

Activity Type Project #

Denver Rehabilitation/reconstruction of |NSP1-B-
Affordable residential structures Acg/Rehab
Housing

Denver Rehabilitation/reconstruction of |[NSP1-B-
Affordable residential structures Acq/Rehab
Housing

Greater Denver Rehabilitation/reconstruction of NSP1-B-
Housing Help residential structures Acq/Rehab
Greater Denver Rehabilitation/reconstruction of NSP1-B-
Housing Help residential structures Acg/Rehab

Submit Voucher

|

l

Return To Create Voucher (Page 1) 1 | [ Cancel Voucher

NSP1-AdminNSP1-

n .
- Available Drawdown Status
b Amount Amount .
$1,000,000.00 % 10000
- PI
£400,000.00 ¢ 10000 iy
Use PI Account and/or RL Fund Before using Program
Fund
$100,00 Ty e ' ™=
P |%2,975,000.00 ¢ 200000 iy
Grantee Activity Title Fund IPHLEE% Available Drawdown Status
Activity # s Type Account Amount Amount |
Admin PROGRAM City of $1,000.000.00 |5 10000
Admin FUND Denver - PI
Account
NSP1-B A/R|Acq/Rehab  PROGRAM DAH - PI  |3400.000.00 ¢ 10000 I
SF DAH Single-Family [FUND Account .
LH25 LH25 Use Pl Account and/or RL Fund Before using Program
NSP1-B A/R/Acg/Rehab  |PROGRAM DAH - PI  |$100,00 A R— . ]
SF DAH Single-Family INCOME  Account
LH25 LH25
NSP1-B A/R|Acq/Rehab  [PROGRAM GDHH - PI $2,075,000.00 |s 200000 I
MF DHH Multifamily FUND Account
LH25 LH2E
NSP1-B A/R|Acg/Rehab PROGRAM |GDHH - PI  |525,000.00 ¢ 5000 i
MF DHH Multifamily INCOME  |Account
LH25 LH2E




N T I T T
Recalculate Available Balance

e Recalculate Available Balance on Voucher
screen based on amounts entered to draw

e Fix error messages when attempting to draw
Pl and PF across multiple activities within the
same Pl account (and General Account)

 Draw available PF for multiple activities on the
same voucher once Pl is drawn
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Admin

Action Plans

Drawdown

Recalculate Available Balance

Create Voucher - Page 2 of 4 (Submit) Help? -
+« Drawdown Errors: Please see the status on Voucher Items to view the errors
Update Available Amount ] | [ Submit Voucher ] | [ Return To Create Voucher (Page 1) ] | [ Cancel Voucher
Voucher #: Requested Submission Date:
239627 11/08/2013
Voucher Created For: Created by:
County, CA
Voucher Items
. . Program .
p - i - .
Grant # Res 0!15“?'& Activity Type Pro ectGra_n!ee Activity Title Fund Income Available Drawdown Status
Organization #* Activity # Type Account Amount Amount
B-11-UN- -0507 County of Rehabilitation/reconstruction of |1 NSP3 Activity Affordable PROGRAM NSP3 $419,784.22 4 50,000
residential structures 1(a)- Housing FUND Program
Affordable Income
Housing
B-11-UN- -0507 County of Rehabilitation/reconstruction of |1 NSP3 Activity Affordable PROGRAM [NSP3 $100.000.00 ¢ 100,000
residential structures 1(a)- Housing INCOME  |Program
Affordable Income
Housing E
B-11-UN- -0507 County of Homeownership Assistance to 2 NSP3 Activity Homebuyer |PROGRAM NSP3 $591.475.00 |¢ 25,000 '
low- and moderate-income 2(a)-FTHEB  |Assistance |FUND Program - -
Program Income Eitherdo ot craw PFor expend all vaible PURLF i
B-11-UN- -0507 County of Homeownership Assistance to 2 NSP3 Activity Homebuyer |PROGRAM |NSP3 100,00 4pic voucher. Seek-.r‘\\__.ai|ab|:ﬁ\cmunt-'“nkl o
low- and moderate-income 2(a)-FTHB  |Assistance [INCOME  |Program il
Program Income
Update Available Amount ] | [ Submit Voucher ] | [ Return To Create Voucher (Page 1) ] | ’ Cancel Voucher
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Admin Action Plans Drawdown m

Recalculate Available Balance

Create Voucher - Page 2 of 4 (Submit) Help?
[ Update Available Amount l | [ Submit Voucher ] | [ Return To Create Voucher (Page 1) ] | ’ Cancel Voucher
Voucher #: Requested Submission Date:
239627 11/08/2013
Voucher Created For: Created by:

County, CA

Voucher Ttems

Grant # Resgopsib.le Activity Tvpe Project Gra.n?ee Activity Title Fund %ﬁ Available Drawdown Status
o Organization Acivily Tvpe #* Activity # —Y—Tﬂ:_le Account | Amount PAmount =
B-11-UN- -0507 County of Rehabilitation/reconstruction of |1 NSP3 Activity Affordable PROGRAM NSP3 $50,000.00 . 5 50,000
residential structures 1(a)- Housing FUND Program
Affordable Income
Housing
B-11-UN- -0507 County of Rehabilitation/reconstruction of |1 MNSP3 Activity Affordable PROGRAM |NSP3 $0.00 ks 100,000
residential structures 1(a)- Housing INCOME  |Program
Affordable Income
Housing
B-11-UN- -0507 County of Homeownership Assistance to |2 MSP3 Activity Homebuyer |PROGRAM |NSP3 $591,475.00 k 25.000
low- and moderate-income 2(a)-FTHB  |Assistance |FUND Program
Program Income
B-11-UN- -0507 County of Homeownership Assistance to |2 MSP3 Activity Homebuyer |PROGRAM |NSP3 $0.00 k
low- and moderate-income 2(a)-FTHB  Assistance [INCOME |Program
Program Income
’ Update Available Amount | [ Submit Voucher ] | [ Return To Create Voucher (Page 1) ] | ’ Cancel Voucher

53



Step 3: Confirm Voucher



Action Plans

Admin

Drawdown

Step 4: Confirm Voucher-Printing

Drawdown

Create Voucher - Page 4 of 4 (View)

» Voucher Created Successfully

Help?

Return to Create Woucher I |

Users can now download a PDF of this
voucher for you records. See next slide.

Download PDF y""/

Voucher #:

Voucher Total:

Requested Submission

Date:
169890 $170,000.00 01/11/2012
Voucher Created For: Created by: Creation Date:
Denver0l, CO TOO1GR TOO1GR 01/11/2012
Line - Grantee - Program -
Item Grant # RESPOPS'PIE Activity Type Project # Activity Activity Fund Income Available Drawdown
Organization Title Type Amount Amount
# # Account
1 B-0&8-MN-99-0103/City and Mdministration MNSP1- NSP1-  |Admin PROGRAMCity of |$990,000.00 $10,000.00
County of Admin Aadmin FUND Denver -
Denwver-BHS PI
Account
2 B-08-MMN-99-0103Denver Rehabilitation/reconstructionNSP1-B- |NSP1-B |Acg/RehabPROGRAMDAH - PI |$375,000.00 $25,000.00
Affordable of residential structures Acqg/Rehabla/R SF |Single- FUND MAccount
Housing DAH Family
LHZ25 LHZE
3 B-08-MN-99-0103[Denver Rehabilitation/reconstructionNSP1-B- |NSP1-B |Acg/RehabPROGRAMDAH - PI $0.00 $100,000.00
Affordable of residential structures Acqg/Rehabld/R SF  |Single- INCOME |Account
Housing DAH Family
LHZ25 LHZE
4 B-08-MN-99-0103|Greater Rehabilitation/reconstructionNSP1-B- |NSP1-B |Acg/RehabPROGRAM|GDHH - |$2,965,000.00 $10,000.00
Denver of residential structures Acq/Rehabld/R MF  Multifamily |FUND Pl
Housing Help DHH LH25 Account
LH25
5 B-08-MN-99-0103|Greater Rehabilitation/reconstructionNSF1-B- |NSP1-B |Acg/RehabPROGRAM|GDHH - |30.00 %25,000.00
Denver of residential structures \Acg/Rehabla/R MF  Multifamily INCOME |PI
Housing Help DHH LH25 Account
LH25

Grant Subtotal:|$170,000.00
Voucher Total:$170,000.00

Voucher Comment Field

Voucher Comments:
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Step 4: Verify Voucher is Confirmed.



Program Income: Common Issues

1.Accounting for a Revolving Loan Fund (RLF)
2.Adding a Pl Account vs. RLF

3.How does the grantee identify activities with the
organizations they fund that are allowed to retain their

program income?
4.Pl previously entered under the wrong Activity

5.Error message when attempting to drawdown Pl
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1. Pl: Common Issues

» Accounting for a Revolving Loan Fund.

Solution: Grantees will be able to identify Revolving Loan Funds
(RLF) using the PROJECT screen. Each RLF will allow users to
identify activities where receipts will be recorded and Pl will be
disbursed under the RLF. RLF projects can only include activities

with a single activity type.
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2. Pl: Common Issues
» Adding a Pl Account vs. RLF
Solution: Grantees should set up a Pl Account in situations where

the program income for just one Responsible Organization
needs to be “walled off” from the other activities.

Grantees should set up an RLF if more than one Responsible

Organization will be assigned, and if the account meets HUD’s
definition of a NSP RLF.
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3. Pl: Common Issues

» A grantee has five organizations for their grant. Of that, two of
the organizations are allowed to retain their Pl and three have to
return their Pl to the grantee. How does the grantee identify

activities with the organizations they fund that are allowed to
retain their program income?

Solution: Grantees are able to create Pl accounts that allow them
to identify activities and by Responsible Organization. Through
these accounts, organizations can retain and use program
income on their activities if allowed. Each Pl account will allow
users to identify activities where receipts will be recorded and
program income will be disbursed. The grantee can also receipt
Pl received in a General Account to be used for other purposes.




4. Pl: Common Issues

» If a grantee receipted Pl against the wrong activity (either in
the QPR prior to 7.3 or in the “Create Receipt” screens), they
may have difficulties creating a voucher for program income.

Solutions:

e Edit the RECEIPTS in the drawdown module by a user with
draw rights

e Create RLFs and/or Pl Account(s), if necessary

e Increase/Decrease Projects and Activity budgets as needed
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5. Pl: Common Issues

» Error message when attempting to drawdown PI.

Solution: If a grantee has already drawn all of the estimated
PI/RL funding (from Edit Action Plan screen), a grantee must
increase the estimated amount. Then, they must increase
the Project Budget and Activity Budget associated with the

Pl received.

To drawdown those funds, a grantee will also need to
increase the obligated amount of the Activity.
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Data Upload: Voucher & Obligation

e Upload data to add/edit Activity Obligations

 Upload data to Create a Voucher:
— For multiple activities
— Among different grants and

— Using different fund types (PF and PlI)
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Admin

Action Plans

Drawdown

Data Upload: Voucher & Obligation

Login ID:
Role:Grantee

Drawdown
- Search/Edit Obligation
- Create Voucher

- Search/Maintain Voucher

Receipt and PI Accounts
- Create Receipt

- Search/Edit Receipt

- Add PI Account

- Search/Edit PI Accounts

Utilities
- Print Page

Links

- PDF Viewer
- Support

- CPD Home
- HUD Home

Activity Obligation

Search for Activities to Obligate Help?

Search Criteria
Grant Number:
Select -

Grantee Activity Number: Responsible Organization:

Search l I Reset I'I Upload Financial Data ‘]
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Data Upload: Voucher & Obligation

Rote:Grar. | Admin | AdionPlans PR
Role:Grantee Action Plans Drawdown PR

DRGR Data Upload

Drawdown

- Search/Edit Obligation

- Create Voucher

- Search/Maintain Voucher

Please select the Upload Type

Select Upload Type | ActivityObligation

Receipt and PI Accounts
Voucher

- Create Receipt

- Search/Edit Receipt

- Add PI Account

- Search/Edit PT Accounts

N

Select Data to Edit

Click here to view sample upload templates.

Utilities Select button to get specific DRGR data Supporting Info ¢

- Print Page PP 9 I Download
] Egle Please select the file to upload Existing Data
- Logout
- Reports

%

Please select file in csv format and click the Upload File button

Links I .
- PDF Viewer [ Browse.. | | Upload < Upload CSV File
- Support

- CPD Home
- HUD Home Return to
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Drawdown: Additional Functions

e Approve Voucher
e View Voucher Line Item

e Voucher Corrections

— Cancel
— Revoke
— Revise
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NEXT STEP: Approve Voucher

After the Voucher has been created and ‘submitted’

1. Find the voucher
— All users can Search for Voucher
— Search by Status

2. Approve Voucher
— Must have Draw Approval role to approve
— Approve / Reject entire voucher
— Approve / Reject on line item basis
— Provide comments for approval or rejection
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Admin Action Plans Drawdown

Approve Voucher

Drawdown

Search for Vouchers Help?

Search Criteria

Voucher #: Grant #: Line Item Status:
B-08-MMN-99-0103 - Select -
Earliest Creation Date: Grantee Activity #: Fund Type:
@ select Date Select M

Transaction Type:
Select -

I Search J [ I Reset‘

Results Page 1 of 1 (5 voucher line items found)

. . . . Line
Voucher # Line Creation Grant # Grantee Activity # Res n:nsﬂ?le Fund Transaction | Drawdown Item | Action
- |Item # Date Organization Type Type Amount Status
B-08- _ City and PROGRAM —
169890 1 01/11/2012 |MN-99- NSP1-Admin County of Payment Open| Maintain
FUND %10,000.00
0103 Denwver-BHS
B-08- Denver PROGRAM
169890 2 01/11/2012 |MN-99- | NSP1-B A/R SF DAH LH25 | Affordable Payment Open |Maintain
. FUND %25,000.00
0103 Housing
B-08- Denver PROGRAM
169890 3 01/11/2012 |MMN-99- | NSP1-B A/R SF DAH LH25 | Affordable Payment Open |Maintain
. INCOME %100,000.00
0103 Housing
B-08- Greater PROGRAM
169890 4 01/11/2012 | MN-99-  NSP1-B A/R MF DHH LH25 Denver Payment Open |Maintain
. FUND %10,000.00
0103 Housing Help
B-08- Greater PROGRAM
169890 5 01/11/2012 |MMN-99- | NSP1-B A/R MF DHH LH25 Denwver INCOME Payment $25,000.00 Open |Maintain

0103 Housing Help 68



Admin Action Plans Drawdown

Approve Voucher Line Items

Drawdown

Maintain Voucher Help?
Return to Search Voucher | | ‘ Download PDF
Voucher #: Created By:
169890 TOO1GR
Voucher Created for: Approve all line Creation Date: Approve, Reje‘:t= or
Denver01, CO iterns at once 01/11/2012 View per line item
S S ry Sele Grant # igir:ee Responsible Activity Type Activity Fund Drawdown lLti::" Submission Action
(Aall) ty Organization ty Typ: Title Type Amount Date
# Status
7 City and .
[} ; - Y o .
RO I e N 1 |B-08-MN-99-0103 :?P.l County of Administration Admin pi%fg‘“” $10,000.00 |open | V12012 & A ro‘i. | Reject
° min Denver. BUS (mm/dd/yyyy) iew
Al NSP1-B Denver Acg/Rehab

p S - 5 a ™ .
«\Nq/ > B-08-MN-99-0103 A/R SF e Rehabilitation/reconstruction| Single PROGRAM $25,000.00 | Open 01112012 & Aggrovi | Reject

DAH of residential structures Family FUND (mm/dd/yyyy) iew
Approve

Al NSP1-B Denver Acg/Rehab
*&/ 3 |B-08-MN-09-0102 A/R SF Affordable Rehabilitation/reconstruction| Single- |PROGRAM

o v i
$100,000.00 | Open 01/11/2012 % |Approve | Reject

DAH Housing of residential structures Family INCOME (mm/dd/yyyy) View
Drawdown
MNSP1-B
- Greater I . Acg/Rehab & .
«w/ a B-08-MN-39-0103 AfR MF Denver Rehab|I|Fat|0r?freconstructlcn Multifamily PROGRAM $10,000.00 | Open 01/11/2012 W A rove | Reject
DHH 2 of residential structures FUND (mm/dd/yyyyd View
Housing Help LH25 -
LH25
MNSP1-B
Y Greater Acg/Rehab . .
e S B-08-MN-99-0103 AR MF Denver Rehab|I|Fat|orjfreconstructlon Multifamily PROGRAM $25,000.00 | Open I?1f11f2D12 [ Aggro;e_ \lRe]ect
DHH - of residential structures INCOME (mm/dd/yyyy) View
Housing Help LH2Z5
LH25
Voucher Open Total: | $170,000.00
Grantee Approver Comments:
Approve Selected | | ‘ Reject Selected | | | Submission Date

Voucher Comments:

Return to Search Voucher




Admin

Action Plans

Drawdown

View a Voucher Line Item

Drawdown

View Voucher Line Item

l Return to Search Voucher I I

Return to Maintain Voucher I

Voucher Created For:

Voucher # / Line Item #:

Grant #:

Help?

Denverol, CO 169890/2 B-08-MN-99-0103 Payment
Created By:
TOO1GR
Creation Date:
01/11/2012
DRGR Information LOCCS Confirmation Information
DRGR Status: Rejected confirm Batch #:
ga:‘:: z: + Confirm Batch Date:
atc ate: .
LOCCS Control #: Confirmation Code:
LOCCS Status: Blank Pay Method:
LOCCS Pay Code Description: Payment Date:
LOCCS Update Schedule #:
Batch Updated By: TOO01GA Reschedule:
Date Updated: 2012-01-11 11:58:40.0 Effective Date:
Special Remarks:
Line Item
Grantee Responsible - Activity Fund Drawdown
Grant # Activity # | Organization Activity Type Title Type Amount
MNSP1-B Denver P - Acqg/Rehab
B-08-MN-99-0102 | A/R SF Affordable Rehaz';g:rfgé';es‘i‘:ﬂgifgst'°” of| " single- p'i%quDAM $25,000.00
DAH LH25 Housing Family LH25

Revision Reason History:

Revision Comment History:

Grantee Approver (TOO1GA - TOD
(None)

HQ Approver Comments:
{None)

1GA TOD1GA) Comments:

[ Return to Search Vioucher I I

Return to Maintain Voucher I

Transaction Type:

Line
Item
Status

Rejected

Submission
Date

2012-01-11



Admin Action Plans Drawdown m

View a Voucher Line Item (FinRept04)

ﬁ Disaster Recovery Grant Reparting System (DrarRep) - FY2008 - 001A > Shared Reports > Standard Reparts = View Only User Reports = Grantee fGrant Level Reports > Fin Rept04: DRAWS - Voucher Line Ttem Status by Project - Gran

Funds
File = View = Data = Format = Last update: 5/10/11 10:39:23 AM
g~ 30 R 0E]E] 40 E|[owe - B% § «BOBEB|[E s
PAGE-BY: - iee. | Chicanas Por La Causa, Inc. v [F))E || crant Humber: | B-09-ci-az-0001 w [E))=) ? X
M41 2345 ofilpage(s) b M Data rows: 1-500f 504 Data columns: 5
Grantee
Project  Project Activity Voucher Voucher LOCCS LOCC.S Drawdown Loces . Cancelled Completed Rejected Revised Total
. Item Submit Transaction pleted hejected Revise ota
ra @ u[%?/_\. UA Number - a Date -~ g':f.:gal Date &~ Metrics  Grant Grant Grant  Grant
COHE (<=2 Funds<s Funds~ Funds<s Funds-<- Grant Funds~-
128052 1 PO0 6/25/2010 6/25/2010 6/26/2010 $0.00 $120,040.00 $0.00 $0.00 $120.040.00
129621 1 PO0 1/9/2010 1/9/2010 710/2010 30.00 $176,656.00 5000 S0.00 $176.656.00
132551 1 PO0O 8/9/2010 8/9/2010 8/10/2010 $0.00 %38937.00 $0.00 $0.00 $38.937.00
134242 1 PO0 8/25/2010 8/25/2010 8/26/2010 50.00 $143,272.00 50.00 50.00 514327200
137185 1 PO0 9/20/2010 9/20/2010 9/21/2010 30.00 34536000 $0.00 $0.00 345,360.00
138848 1 PO0 10/5/2010 10/5/2010 10/6/2010 $0.00 57888500 $0.00 $0.00 378.885.00
% 141781 1 PO0 11/8/2010 11/8/2010 11/9/2010 50.00 $172.677.068 50.00 50.00 5172.677.08
National 143968 1 P00 12/6/2010 12/6/2010 12/7/2010 5000 §7239519 $0.00 $0.00 §72.39519
Admin 146495 1 PO0 1/5/2011 1/5/2011 1/6/2011 $0.00 $117,228.52 $0.00 $0.00 5117228 52
147989 1 PO0 1/26/2011 | 1/26/2011 1/27/2011 5000 %23102.74 50.00 50.00 52310274
148506 2 P00 2/2/2011 2/2/2011 2/3/2011 5000 §22 58447 $0.00 $0.00 522 584 47
149534 1 PO0 2M18/2011  216/2011 2M17/2011 50.00 %53,202.00 50.00 50.00 $53,202.00
150414 1 PO0 2025/2011 2/25/2011 2/26/2011 30.00 $36.654.00 5000 S0.00 336,654.00
154149 1 PO0O 412/2011 41122011 4/13/2011 30.00 $239177 .11 $0.00 $0.00 $239177. 11
155982 1 PO0 S/4/2011 5/4/2011 a/5/2011 50.00 354639138 50.00 50.00 346,391 .38
137185 2 P00 9/20/2010 9/20/2010 9/21/2010 $0.00 $61,835.38 $0.00 $0.00 $61.835.38
137947 1 PO0 9/27/2010 9/27/2010 9/28/2010 $0.00 %27 30617 $0.00 $0.00 327 30617
141781 2 PO0 11/8/2010 11/8/2010 11/9/2010 50.00 56078503 50.00 50.00 360,785.03
142070 1 P00 11/11/2010 11/11/2010  11/13/2010 5000 $28044.36 $0.00 $0.00 528,944 35
1

143651 Pan 12042010 12120110 12212010 s000 516977 98 S0 .00 S0 00 516 977 98



Voucher Corrections

e Corrected on a line item basis

e Users can make multiple line item corrections
at one time

* VVoucher Status will determine which function
to use. Three options:
— Revoke Approval
— Cancelling a Voucher Line Item
— Revising A Voucher Line ltem
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Admin Action Plans Drawdown m

Voucher Corrections: Cancel Voucher
Line Iltems

 Necessary Role: Request Drawdown

Drawdown

Maintain Voucher Help? Only line items with a

status of Open, Approved,

Approved Pending HQ, or
Approved by HQ can be

Return to Search Voucher

Voucher #: Created By: cancelled.
169651 TOO1GR
Voucher Created for: Creation Date:
Denverl, CO 08/23/2011
L= Grantee Responsible Fund Available | Drawdown Loz Submission|
Item Grant # Activity # | Organization Activity Type Activity Title Type Amount Amount Item Date Action
# Status
Cma GO, ~ Land Banking - Acquisition . PROGRAM Approved .
1 B-08-DN-99-0013 NSP1-01 LB (NSP Only) Land Banking FUND %6,000.00 $10,000.00 08/23/2011|| Cancel | View
CMeo N GO NSP1-03 Construction of new Redevelopment |PROGRAM Approved Revise | Cancel
z FUHEFRRITE Redevelopment housing 525 California | INCOME $20,000.00 $5,000.00 08/23/2011 View
Acg/Rehab
NSP1-02 AR SF Rehabilitation/reconstruction| 191 FaM |op0cram Approved
3 B-08-DN-99-0013 ! . Denver $67,000.00 | $15,000.00 PP 08/23/2011 || Cancel | View
DAH of residential structures FUND
Affordable
Housing

Voucher Approved Total: | $30,000.00

Return to Search Voucher




Voucher Corrections: Revising A
Voucher

e Grantee may need to revise an original voucher for numerous
reasons:
— Original costs incurred are not for the correct Activity
— Error in accounting and costs need to be moved to another Activity
— HUD deemed costs ineligible

e Grantee has two options:

— Revise original voucher in DRGR AND off set next draw
— Wire funds back to LOCCS

* This option is used sparingly. Contact your CPD rep before wiring funds back.
And, once a the wired funds is processed by HUD’s CFO staff (out of Ft. Worth),
there will show a negative draw on the grant and the grantee must assign the
negative draw to the desired Activity.

* When funds are returned to DRGR through wires or offsetting draws, users
can now categorize these as collections and recaptures when assigning funds
to new activities through the revisions.
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Voucher Corrections: Revising A Voucher

Line Item

* Roles
— To revise: Draw Requester
— To approve the revisions: Draw Approver

e Conditions
— Both activities funded from same grant
— Both activities have the status ‘Underway’
— Destination activity has sufficient balance (budget and
obligation)
— Neither activity is blocked.

e Total amount of voucher does not change: only
the amount charged to each activity changes



Admin Action Plans Drawdown m

oucher Corrections: Verifying sufficient
alance (Fin Rept07b)

o o - National N = Total Budget Total Obligation Grant Fund QPR Activity Program Program Income Total Expended
T R C T e Oy BRI S Objective il Sy Metrics ™ (pF & PI) (PF&PI)  Disbursed (PFF) Income Received  Disbursed (FF & PI)
Program Planning and
Administration Administration NiA $801,905.00 $801,905.00 $441 864 .58 $39,932 47 $294 31741 $910,090 34
8a Pacifica Ave Homes Construction of new housing A i $1,000,000.00  $305,000.00 50.00 50.00 510,760.42 $10,760.42
% Set-
) ) NSP Only - LH -
ab Tabora Gardens Construction of new housing 259 Set-Aside $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Habitat for Humanity  Revolving Fund for Purchase Rehabilitation/reconsiruction of NSP Only - LH -
East Ba & Self Help Rehab residential structures 25% Set-Aside $1,881,257.30 $1,800,000.00 $860,654.44 $124,353.17 $801,602.86 $1,681,357.30
Heart and Hands of Rehabilitation/reconstruction of
HHC Compassion residential structures NSP Only - LMMI $2,244,228.72 $2,140,000.00 $1,366.654.02 $1,479,732.25 $752,170.70 $2,184,160.30
) Rehabilitation/reconstruction of
Homebricks/BRIDGE ~ Homebricks/BRIDGE residential structures NSP Only - LMMI $038,256.47 $938,256.47 $860,771.20 $545,304.32 $68,485.27 $938,256.47
: Downpayment . :
Homeownership . . Homeownership Assistance to low-
Assistance f{s}:lr?;antu@hared Appreciation and moderate-income NSP Only - LMMI $438,010.82 $375,000.00 $140,273.62 $16,400.00 $174,325.82 $352,810.44
Community Housing L
Parkway Rehabilitation/reconstruction of R
Housing/CHDC Ei\(ﬂl%%rgent Corp N residential structures NSP Only - LMMI $1,179,802.73 $1,085,000.00 $669,587.99 $737,451.99 $412,978.13 $1,104,896.00
Total $8,484,361.04  $7,445,161.47 $4,366,805.85 $2,943,174.20 $2,604,640.61  $7,182,349.27

EJ DRGR OLAP > Shared Reports > Standard Reports > View Only User Reports >  Fin Rept07b: CUM - Cumulative Data - Activity Level by Resp Org, Act Type and Nat Obj X



Admin Action Plans Drawdown

Voucher Corrections

Revise Voucher Line Item

Help?
- - updated: 2l d1- L0 12:22:59.0 Effective v ate:
Special Remarks:

Line Item

Grantee Responsible . Activity Fund Drawdown |Line Item  Submission
Grant # Activity # Organization Activity Type Title Type Amount Status Date

MNSP1-B I . Acg/Rehab

B-08-MN-99-0103 A/R MF Greater Denver Rehabllltatlorjfreconstructlon of multifamaly PROGRAM $25,000.00 Approved 5012-01-11
DHY LH2S Housing Help residential structures LH25S INCOME

Move Funds to Activities

Delete Activity # / Activity Title / Available Amount Amount
[ MNSP1-B A/R MF DHH LMMI [ Acg/Rehab Multifamily LMMI / $500,000.00 ~ |5 5000
O <—Select—> ~ 50

Recalculate Balance J
Total Funds moved to other activities: $ 5000.00
Balance Remaining on Activity # NSP1-B A/R MF DHH LH25: $ 2000000

*Revision Reason:
<---Select--> -

Enter Reviser Comment: Users can now select Revision
Reasons and add comments about
why the items were revised.

Revision Reason History:



Voucher Corrections: Line Items Displayed

Voucher revisions show
the voucher line item
from which the revision
originated.
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Case Study 14, 15 & 16

TS

14. Create a Voucher
15. Approve a Voucher
16. Revise a Voucher
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Drawdown

m

Voucher Process Review

VOUCHER CREATOR

VOUCHER APPROVER

1.1) ACTIVITY OBLIGATION-
-Search Activity

1.2) Maintain

1.1) ACTIVITY OBLIGATION-
-Search Activity

1.2) Maintain

1) Select DRAWDOWN
- Create Voucher
A: Select/Add Activities (Pg.1)
B: Submit Voucher (Pg.2)
C: Confirm Voucher (P.3)
D: Success Message (P.4)

2.1) Select DRAWDOWN
-Search Voucher

2.2) Maintain Voucher

2.3) Approve/Approve
Selected

1.1) Select DRAWDOWN
-Search Voucher

1.2) Maintain Voucher

1.3) Approve/Approve Selected

2.1) Select DRAWDOWN
-Search Voucher
2.2) Maintain Voucher
2.3) Approve/Approve Selected -




Review

Drawdown Module Review

 Drawdown Process S |
— Obligate Funds Requester Approver
— Create Draw Voucher
— Approve Draw Voucher
— Over Threshold? (withcarfIa;:s}c/iuL?:grltem)
* Yes— Send additional info to HUD for approval
* No — wire transfer in 2-3 days

Obligate Funds to Activity

Draw Requester

e Additional Functions

— Draw Corrections Review & Approve Line Items
* Revise
* Reject Draw Approver
e Cancel Draw sent to
HUD for review <>
— PI’Ogra m Income if over threshold

Once processed by LOCCS, payment
is received in 2-3 days




Admin Module

Monitoring, Audit and Technical Assistance
 Demonstrate oversight efforts
e Adding/Editing Events
e Adding/Editing Event Topics
e Public View
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Admin Module Overview

* Purpose
— Control user access to grants (via Grantee Admin user)

— Helps grantees keep track of their oversight activities
(optional)
 Document monitoring, audit, and technical assistance activities
e Record findings, concerns

— Keeps HUD informed of grantee monitoring and TA actions
(optional)

e HUD FO role:

— Can review grantee’s activities
— NOT for HUD staff to report on HUD’s monitoring activities
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Monitoring/Audit/TA Flow Chart

Two Basic Levels:
1. Events (4 different types of Events to chose from)
2. Findings, Concerns and/or Topics

Technical Monltor.lng =
Monitoring Technical
Assistance Assistance

—  Finding Audlt Topics TA Topics —  Finding

— Concern — Concern

—  TA Topics
84




Categories: Program Requirement

e Drop down menu of Program Requirement Category
codes are unique to each appropriation.

e Example includes NSP category code options:

Program Requirement Category.Code - Program Requirement Category.Name .~

RN [=))s]

CONSTRUCT Construction Management

ELIG ACTIV Eligible Activity

ELIG USE Eligible Uses and Activities

ENVIR Environmental

FHEO Fair Housing & Equal Opportunity
FINMGMT Financial Management

LABOR Davis Bacon Wage Requirements
LH25 LH25 at 50% for NSP

LIMMI NSP Low-Mod-Middle-Income
NSP FINMGT N5P Financial Management

NSP OBLIG NSP Obligations

NSP PA NSP Program Administration

NSP PD NSP Program Design

PROJFIN Project Financing *



15t Level: Add/Edit Event

e What: Event Type
— Monitoring
— Audit
— Technical Assistance
— Monitoring/Technical Assistance

 Funding Type: Grant #

e Who: Responsible Org

e Where: Onsite or Remote

e When: Start, End, and Report Date

e Result:
— Finding or Concern
— TA or Audit Topic
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15t Level: Add/Edit Event

Admin

Add/ Edit Monitoring/Audit/ TA Event
« Monitoring/Audit/TA has been saved.
Originator: TO01GA TOD1GA

*Reference Number: 2011-SF

AS Of Release *Event Type: (O Monitoring ) Audit ) Technical Assistance |@ Monitoring/Technical Assistance <

7.3’ gr‘a nts a re *0Organization Reviewed fAssisted :

Greater Denver Housing Help

selected at the rEvent Conductad: © Om St © Romote
Event Level. -

B-08-MMN-99-0106 <
B-08-MM-99-0105 L
—_ B-DB— r Event Type selected
corresponds with
CONSTRUCT

B-08-MN-99-0102 -
the sub category
ELIG ACTIV
. .
EUGUSE options activated

ENVIR
FHEO -

*Program Requirement Categories:

mf»

below (Finding,
Concern, Topic)

*Start Date: 01/02/2012 Select Date (ex: mm/dd/yyyy)
End Date: Select Date (ex: mm/dd/yyyy)

Report/Letter Date: Select Date (ex: mm/dd/yyyy)

Event Description:

Event Topics:

Select Monitoring Type Id Status Response/Deadline Date Action

[ DeleteSelected | |[ AddFinding | [ AddConcem | || <€

87
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2"d Level: Add/Edit Finding

 Finding ID & Title

e Description of Finding, including regulatory
citation

e Activities

* Program Requirement
 Corrective Action

e Amount Requested

e Amount Recovered

e Status: Open or Closed
e Follow Up Action
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2"d Level: Add/Edit Finding

Admin

Add/ Edit Finding

*Indicates required fields

Originator: TOO1GA TO01GA

Reference Number: 2011-5F
Organization Reviewed/Assisted : _

*Program Requirement Category: LHZ25 -
*Activities:
Select Grant # Activity #

None

Delete Selected ” Select Activities db
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Admin Action Plans Drawdown

2"d Level: Add/Edit Finding

*#Finding Id: 001

Finding Title: Allowable Cost

*Corrective Action Type: Reimburse -

Description of Finding, including Regulatory Citation:
Hot Allowable

Corrective Action:

Reimburse

Amount Requested: § 250

Amount Recovered: %

Is this closed Finding subject to future verification: Yes @ No
*Response Deadline Date: 10/01/2011  selecepare

*Status: @ Open Closed *Closed Date: Select Date

Follow Up:

|Savew | Cancel | 90



2"d Level: Findings - Corrective Action

 No Action Required e Sanctions
— Hearing

— Reduce/Suspend/ De-

e Corrective Actions _
obligate Funds

— Reprogram Funds
Prog — Reduce future grant

— Reimburse _
— Terminate grant

— Ch P t
ange Paymen _ Other

— End/Alter
— Future Grant
— Other
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2nd Level: Add/Edit Concern

e ID & Title
e Activities
* Program Requirement

e Description

e Recommended Action
e Status: Open or Closed
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Admin Action Plans Drawdown

2nd Level: Add/Edit Concern

Admin

Add/ Fdit Concern

1 tims i =ld=

*Program Requirement Category: ELGUSE -

*Activities:

Select Grant # Activity #

[l B-08-MN-99-0103 MNSP1-B A/R MF DHH LMMI

= B-08-MN-99-0103 MNSP1-B A/R MF DHH LH25
[ Delete Sclected ] [ Sclect Activitics ]

*Concern Id:

Concern Title:

Description of Cancern:

Racommended Action:

*Status: @ Open ) Closed

93

[Eave h| [ Cancel




2"d | evel: Add/Edit Audit Topic

e Audit Topic ID & Title

 Description of Audit, including regulatory citation
e Activities

* Program Requirement Category

 Corrective Action

e Amount Requested

e Amount Recovered

e Status: Open or Closed

e Follow Up Action
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2"d | evel: Add/Edit Audit Topic

Admin

Add/ Edit Audit Topic

*Indicates required fields

ﬁqivtw"“ aadl” #atiandp. _J‘—"' et
Organization Reviewed :

*Program Requirement Category: ELIGACTIV -

®Activities:
Select Grant # Activity #
|:| B-08-DMN-99-0003 NSP1-02 AR MF Set Aside
Delete Selacted | | Select Activities N
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Admin Action Plans Drawdown m
2"d | evel: Add/Edit Audit Topic

*Audit Topic Id:

Audit Topic Title: Funds spent on ineligible activities

*Corrective Action Type: Reimburse v

Description of Audit Topic:

Corrective Action:

Amount Requested: 3

Amount Recovered: 3

Is this closed Audit Topic subject to future verification: Yes @ No

*¥Response Deadline Date: Select Date

*¥Status: @ Open Closed *Closed Date: Select Date (ex: mm/dd/yyyy)
Follow Up:

96
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2"d Level: Add/Edit TA Topic

 TA Topic ID & Title

e Description of TA, including regulatory citation
e Activities

* Include additional Organizations Assisted

* Program Requirement Category

e Rationale

 TA Topic Provider

e Conclusion
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2"d | evel: Add/Edit TA Topic

Admin

Add/Edit TA Topic

wdviicates o0 ¥ NPT

b v ool aoe o 2w 1-DAH

Organization Reviewed/Assisted : [

Responsible Organizations in Attendance:
f

-

P gt

*Program Requirement Category: LHZ5 v
*Activities:

Select Grant # Activity #

[l E-08-DM-99-0003 M5P1-02 AR S5F DAH
[ Delete Selected ] [ Select Activities
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2"d | evel: Add/Edit TA Topic

*TA Topic Id: FPPA

TA Topic Title: Parnerships and Program Admin
*Rationale: FPreventative -

*TA Topic Provider:
V| Grantee Staff

| Contractor's Responsible Organization:

Description:

Conclusion:

|Save§| | Cancel | 99



Admin Action Plans

Drawdown

Search Events

Admin

Search Event Topics

Search Criteria

Reference Number:

Grant Number:

ID:

Monitoring/TA Start Date:

Monitoring/TA Report/Letter Date:

Event Status:
Select Option -

[ Search ] | | Reset|

Event Topics Selection:

Finding
Concern
TA Topic
Audit Topic

Grantee Activity Number:

From: Select Date
(ex: mm/dd/vyyy)

From: Select Date
(ex: mm/dd/vyyy)

Finding Response /Deadline Date:

Select Date

{ex: mm/dd/yyyy)

Help?

Responsible Organization:

Program Requirement Category:

To: Select Date
(ex: mm/dd/yyyy)

To: Select Date
(ex: mm/dd/yyyy)

Finding Close Date:

Select Date

{ex: mmy/dd/yyyy)



Public View: Summary (QPR)
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Case Study 17

Monitoring, Audit, and Technical
Assistance

Admin Action Plans Drawdown m Reports Grants
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Review

Admin Module Review

e Module helps grantees demonstrate and detail
oversight efforts

e Tracks grantees, not HUD’s, oversight efforts

 Not a monitoring system — only captures
summary data.

e Only summary info available on QPR; more detail
available in Admin module
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DRGR Reports

The Optional Module
Standard Reports
Modifying/Saving Reports
Public Reports

104



* Purpose:

— Reports provide a relatively quick and easy way of accessing the
most up-to-date information in DRGR related to user accounts,
obligations and drawdowns, report status, etc.

e HUD FO:

— Examine financial information and user account info
— Determine AP/QPR review status.

e @Grantee:

— Examine financial information and user account info
— Determine AP/QPR status.

Which reports you can access will vary based on
the type of account you have. It is a purely OPTIONAL module.
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Accessing Reports

_—\ Disaster Recovery Grant Reporting System (DrgrRep) - FY2008 - 001A

1. || Project description unavailable
|\ Server name HWVAUAP1364.HUD.GOV

2.

3. Public Reports Standard Reports
Owner: Administrator OR Owner: Administrator
Modified: 5/18/12 11:31:13 AM

Modified: 35/4/12 12:00:12 FM
Available reports: n/a Centains custom defined reports

Grantee User Reports HUD Field Office User Reports
4. OR Owner: Administrator

Owner: Administrator dified: 5/18/17 £:05:
Modified: 6/12/12 6:55:01 PM itlals Al dR LR
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Public vs. Standard Reports

e Public Report: Interactive charts and graphs
showing progress by grants, activity category
or grantee projects. Contain any shared
reports that can be accessed by all users.

e Standard Reports: Data files like spreadsheets
used for tracking and quality control often
containing data at the activity level. More
commonly used by grantees.



Standard Reports

 Administrative Reports
— User information
— Action Plan/QPR status

e Financial Reports
— Budgets
— Disbursements mem————
— Cumulative financial data

 Performance Reports
— Beneficiary measures

 NSP Closeout Reports
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2N T T
Standard Reports:

Admin ReptOla: GRANT - DRGR Grant Status and CPD Contact

This report shows grant status, including drawdown and obligation
blocks. It also includes CPD contact for each grant. If info needs to be
updated, please send to DRGR Help@hud.gov

Admin Rept02b: ACTPLN - Activity Status with Start and End Dates
Performance data in this report is aggregated measure types so the
numbers are not meaningful in themselves. It is only include as an
indicator of whether accomplishments were entered or not.

Admin Rept03b: QPR - Exec Summary Progress Narrative
This report shows the overall progress narrative at the grant level by
QPR

Admin Rept04a: USERS - Grantee DRGR Users Account Status

This is a master list of all grantee DRGR user accounts.

mmin Rept04b: USERS - Grantee DRGR Users with System Role and \
Certification Status

This report shows system role and recertification status for grantee
users. Grantee admin users must be recertified by CPD
representatives and other grantee users are certified by grantee admir
users. Recertifications are required every 6 months.

Admin Rept05a: ADMIN - Responsible Organization List

This report is a master list of responsible organizations and associated
Qata by grantee.

Admin Rept05c: ADMIN- Oversight Events - Topic Level

This is a fully prompted report that can be used as a template for
building other reports.

Reports

Admin

Admin Rept02a: ACTPLN - Grant and DRGR Action Plan Review Status
This report shows whether grant is blocked from drawdowns as well
as the date of the last DRGR AP approval and the current status of
the DRGR AP.

Admin Rept03a: QPR - Report Status

This report will only show the status of QPRs that have been added
by grant. Grantees must add each QPR as they are due.

Admin Rept04a: USERS - Grantee DRGR Users Account Status
This is a master list of all Grantee DRGR user accounts.

Admin Rept04b: USERS - Grantee Users with System Role and
Certification Status

This report shows system role and recertification status for grantee
users. Grantee Admin users must be recertified by CPD
representatives and other grantee users are certified by grantee
admin users. Recertifications are required every six months.

Admin Rept04c: USERS - Grantee DRGR Users Access by Grant

This report will only show users assigned to grants by grantee
system administrators. This step must be done when new grantee
user accounts or grants are added to DRGR.

Admin Rept05b: ADMIN- Oversight Events - Event Level
This is a fully prompted report that can be used as a template for
building other reports.
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Admin

Action Plans

Drawdown

Reports

Standard Reports (Admin Rept04b)

Laurie Brown B00893
Gene Knecht c22007
Laurie Brown B50011
Thomas Brennan c22008
Jennifer Santos B0O0380
Wanda Walton C14729
Megan Meche B00854
Belinda Olivier C14638
Anita Minor C27844
Avia Quebedeaux BO0176

Active Recertified 1/18/2012 HO7637 |Diane |Lobassq |oh  Srantee Administrator
DD_R Drawdown Reguest User
Inactive Expired 12/12/2011 B00893 Laurie Brown GP  Grantee Public privileges
Deleted Expired 12/22/2011 H21447 |Hunter Kurtz GA  Grantee Administrator
Active Recertified 1/18/2012 HO7637 |Diane Lobasso (GU Grantee User
Active Expired 1/18/2012 HO7637 Diane |Lobasso GU | Grantee User
GU Grantee U
Active Expired 1/18/2012 HO7637 |Diane |Lobasse raniee ser
DD_R Drawdown Reguest User
GU Grantee U
Inactive Recertified 1/12/2012 H21803 |Mark  |Mitchell raniee ser
GU |Grantee U
Active Recertified 1/18/2012 HO7637 |Diane |Lobasso rantee ser
DD_A Drawdown Approve User
[€]u) [€] 1T U |
Active Recertified 1/18/2012 HO7637 |Diane |Lobasso rantee ser
DD_A Drawdown Approve User
GU  Grantes U
Active Expired 1/18/2012 HO7637 Diane |Lobasso rantee User
DD_R Drawdown Request User
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Standard Reports: Financial (Fin.1)

Fin Rept0la: ACTPLN- Grant Budgets by National Objective - Activity
Level Fin Rept01b: ACTPLN - DRGR Grant Activity Budgets by Project

This report shows activities and their budgets by project. NOTE: Since
this is an activity level report, project budgets will repeat on each
activity row within the project.

This report can be used to create a master list of activities for each
grant.

Fin ReptOlc: DRAWS- Budget and Disbursements by National Objective (ﬁn Rept02a: DRAWS- Voucher Status by Line Item and QPR Begin Dateﬁ
- Grant Level Grant Funds

This report shows the status, approval dates, and LOCCS submit date
for each voucher line item using GRANT FUNDS by project, activity,
and responsible organization. The report now includes a dropdown

This is a summary report at the grant level. It will only show
amounts budgeted and disbursed from activities entered into

DRGR.

\for QPR BEGIN DATE and GRANT PROGRAM. -/
Fin Rept02b: DRAWS- Voucher Status by Line Item - Program Income Fin Rept02c: Voucher Revision Report - Grant Funds
This report shows the status and approval dates for each voucher This report shows the amount of funds distributed across activities on
line item using program income by project, activity, and responsible ~ REVISED voucher line items for activities with grant funds. It includes
organization. creation and approval users/dates.
Fin Rept03: DRAWS - Voucher Status by Line Item - Grant Funds Fin Rept04: DRAWS - Voucher Line Item Status by Project - Grant Funds
This is a report showing the status and action dates of voucher line This is a report showing the status and action dates of voucher line
items (note: draws before Jan.1, 2009 are simulated from QPRs). items (note: draws before Jan.1, 2009 are simulated from QPRs)
SORTED BY VOUCHER AND VOUCHER ITEM # SORTED BY PROJECT and ACTIVITY #
Fin Rept05a: CUM - Program Income - Grant Level Gn Rept05b: CUM - Program Income - Activity Level \

This report shows data at the activity-level: a) grant funds budgeted,
b) grant fund obligations and approved grant and program income
disbursements recorded in the drawdown module and c) program
@come received across all QPRs y,

This is a report showing data at the grant level program income
disbursements recorded in the drawdown module and program
income received across all QPRs (regardless of QPR status)




Admin Action Plans Drawdown Reports

Standard Reports:

Fin Rept05c: Receipts by Project and Activity

This report shows Receipts in the Drawdown module recorded for Program
Income and RLFs. (Note: Receipts before Dec.3, 2011 are simulated PI
Received amounts recorded in QPRs from before that date)

Fin Rept06: CUM - Fin Data - Grant Level

This report shows grant-level financial data entered or calculated by
quarter. It includes grant funds and program income. Grant obligations
entered from Jan 09 are updated amounts rather than incremental.

Fin Rept07a: CUM - Grant Funds Financial Summ — Activity Level by
Project

This is a report showing data at the project level from the latest DRGR
Action Plan and across all QPRs (regardless of QPR status) SORTED BY STATE,
GRANT # and PROJECT #.

Fin Rept07c: QPR - Fin Data by Activity and Quarter

This report shows activity-level financial data entered or calculated by
guarter. This can be used to troubleshoot data entry errors across quarters.
Report updated to include project # and title. QPRs only show if financial
activity during quarter.

Fin Rept08b: CUM - Grant Funds Financial Summ - Activity Level by Project

This is a report showing data at the activity level from the latest DRGR
Action Plan and across all QPRs (regardless of QPR status) SORTED BY
PROJECT AND ACTIVITY #

Fin Rept09b: QPR - Fin Data by Activity and Quarter

This report shows activity-level financial data entered or calculated by
quarter. This can be used to troubleshoot data entry errors across quarters.
Obligations entered from Jan 09 are updated amounts rather than
incremental.

Financial (Fin. 2)

Fin Rept05d: Program Income Account Summary

This report shows the sum of activity budgets, obligations, program income
received, and program income disbursed within each Pl account. It does not
include any activities not assigned to a Pl account.

Fin Rept06b: CUM - NSP Financial Summ - Grant Level - LH25

This report shows a grant-level snapshot of financial activity for activities
benefiting households below 50% AMI

mn Rept07b: CUM - Cumulative Data - Activity Level by Resp Org, Act )
Type and Nat Obj

This report shows activity-level financial data entered or calculated by
quarter. This can be used to troubleshoot data entry errors across quarters.
Obligations entered from Jan 09 are updated amounts rather than

incremental )

Fin Rept08a: CUM - Grant Funds Budget and Cumulative Data - Activity
Level by Resp Org, Act Type and Nat Obj

This is a report showing data at the activity level from the latest DRGR
Action Plan and across all QPRs (regardless of QPR status) W/ RESP ORG,
ACT TYPE AND NAT OBJ

Fin Rept09a: QPR - Fin Data by Quarter - Grant Level

This report shows grant-level financial data entered or calculated by
quarter. Obligations entered since Jan 09 are updated amounts rather than
incremental.
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Action Plans Drawdown m Reports

Standard Reports: Financial
(Fin Rept05b)

TR $13.275536.00) $12100494.57|  $9.227.22150  $2.812.92959]  $2.873273.07
Ww §5221,00000  $4.233.40566  $3.133582.72  $2.220,88346  $1,099,822.94
o , 51-361 TDS Rehab SF $6.739.021.00  $4353613.21  $3604.26320  §138254137 $749,350.01
Rehabilitation/reconstruction of LMMI
%0 AqéRehab SF residential structures 21-361 NEW Rehab SF
21381 NEW Rehab SF $304145100  S2401.87696  $2.187.94364  $1.240.720.10 $213,933.32
Ww $3.420,00000  $1888.46856  §$1.480.809.77  $1.207,20052 $407,658.79
W $4552,04400  $1927.66535  $1745560.88  $1,094912.79 $182,105.47
WM $6,652,312.00  $156109347  $1.449.083.83 $804,198.29 $112,009.64
ﬁjgmw $1,088,142.00 $905,815.55 $770,879.59 $680,417.95 $134,935.96
310 Financing | omeownership Assistance to low- - 73-310 EPCUSO Financin $3,420,642.00 $730,900.00 $330,500.00 $600,000.00 $400,400.00
and moderate-income LIMMI
360 AqaRehab SF enapiitation/reconstruction of - 72-361 AHSTI Rehab SF $1,432,382.00 $845,426.97 $572,554.44 $448,336.27 3387253 %



Reports

Standard Reports: Performance (Perf)

Perf Rept01: CUM - Projected vs Cum Totals for Performance Measure
Sorted by Activity Number

This reports shows data from the latest DRGR Action Plan and all
QPRs (regardless of QPR status) Note: Do not add performance
measures across activity types

Perf Rept02b: CUM — Actual Accomplishments by Quarter HH and HU Only
This reports shows data from the latest DRGR Action Plan and all
QPRs (regardless of QPR status) Note: Do not add performance
measures across activity types

Perf Rept02d: QPR - Actual Accomplishments by Quarter HH and HU Only
This reports shows household and housing unit data from each QPR
(regardless of QPR status) and can be used to troubleshoot data entry
problems. Note: Do not add performance measures across activity
types

Perf Rept04a: ACTPLN - Beneficiary and Hsg Measure Types Selected -
Activity Level

This report shows the types of beneficiary measures selected for an
activity: Direct vs. Area; Census vs. Survey; Households vs. Persons;
Housing Units; SF and/or MF

Perf Rept05: ACTPLN - Area Benefit Census Method - Low Mod
Calculations and CTBGs - Activity Level

If an activity has been designated as area benefit- census method,
this report shows the summary calculation and a list of the census
counties, places, tracts and block groups for each activity.

Perf Rept09: ACTPLN - DREF Activity Budgets and Descriptions
This report shows activities under lke only grants which have
performance measures entered for DREF

Perf Rept02a: CUM - Projected vs Cum Totals for Performance Measure
Sorted by Resp Org and Activity Type

This reports shows data from the latest DRGR Action Plan and all
QPRs (regardless of QPR status) Note: Do not add performance
measures across activity types

Perf Rept02c: QPR - Actual Accomplishments by Quarter

This reports shows data from each QPRs (regardless of QPR status)
and can be used to troubleshoot data entry problems. Note: Do not
add performance measures across activity types

Perf Rept03: QPR - Addresses by Activity and Responsible Organization

This report is intended to show addresses across activities and
QPRs. Each QPR normally only shows addresses entered in that
report.

Perf Rept04b: ACTNPLN - Area Benefit Type Selected- Census vs Survey -
Activity Level

If Area Benefit is selected as the Benefit Type, this report lists
activities by whether CENSUS data has been manually selected in
DRGR or summary data has been entered using the SURVEY method

ert Rept06: QPR - Direct Beneftit Activities - Beneficiary Statistics by
Household Type

For direct benefit activities, this report shows the distribution of
households and/or persons by race/ethnicity and Hispanic status
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Action Plans Drawdown m Reports

Standard Reports: Performance (Perf
Rept01)

# Owner Households 0 0 9 9 17 17| =
# of Households 0 1 51 14 102 21
# of Housing Units 0 0 0 0 102 21
# of Singlefamily Units 0 0 0 0 102 21
# Owner Households 0 1 51 14 102 21
#Additional Attic/Roof Insulation 0 0 0 0 82 21
#Clothes washers replaced 0 0 0 0 82 21
#Dishwashers replaced 0 0 0 0 102 21
#Efficient AC added/replaced 0 0 0 0 102 21
03 Homeownershio Assistance - RNLA Rehabilitation/reconstruction of residential #Ehergy St.ar Replacn.emem Windows 0 0 0 0 1,000 208
structures #High efficiency heating plants 0 0 0 0 102 21
#Light fixtures (outdoors) replaced 0 0 0 0 408 83
#Light Fixtures (indoors) replaced 0 0 0 0 1,326 263
#Low flow showerheads 0 0 0 0 184 35
#Low flow toilets 0 0 0 0 184 35
#Refrigerators replaced 0 0 0 0 102 21
#Replaced hot water heaters 0 0 0 0 13215 21w




Modifying Reports

Common modifications users perform include:
e Move and Sort Columns

e Grouping Columns

e Filtering Data

There are three ways to modify reports:

1. Use the drop-down menus and associated tool bars
2. Drag objects

3. Right click over the object for different options
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Modifying Reports

The different tabs

Home -

| Tools

Sawve As...

~  Grid

Graph
Grid and Graph

Subscribe to

Export
Print...

Full Screen Mode

New...

MNotes

Related Reports

Page-by Axis

Report Details

Fivot Buttons
Sort Buttons

Report Bar

Report Options...

Report Details Page

show different icons
(see next slide). The
Home/ Tools/ and
Data tabs also have
drop-down menus.
The Grid/ Format
tabs have icons only.
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Modifying Reports

When you select one of the tabs the toolbar will change. Several icons are
consistent across some or all tabs, while others are unique to that tab.

The first four icons (Save As, Grid
display, Graph display and Grid and
Graph display) are the same for
each tab. Explore the other options
at your office. The modifications
will not be permanent.
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Action Plans Drawdown m Reports
Modifying Reports: Moving Columns

# Owner Households 0 0 9 9 17 17|
# of Households 0 1 51 14 102 21
# of Housing Units 0 0 0 102 21
# of Singlefamily Units 0 0 0 0 102 21
# Owner Households 0 1 51 14 102 21
#Additional Attic/Roof Insulation 0 0 0 0 82 21
#Clothes washers replaced 0 0 0 0 82 21
#Dishwashers replaced 0 0 0 0 102 21
#Efficient AC added/replaced 0 0 0 0 102 21

03 Homeownership Assistance - RNLA Rehabilftation/reconstruction of resicential #Energy Star Replacement Windows 0 0 0 0 1,000 208

= Homeownership Assistance - RELA structures #High efficiency heating plants 0 0 0 0 102 21
ZLight fixtures (outdoors) replaced 0 0 0 0 408 83
ZLight Fixtures (indoors) replaced 1} 0 0 0 1,326 263
ZLow flow showerheads 0 0 0 0 184 35
ZLow flow toilets 0 0 0 0 184 35
#Refrigerators replaced 0 0 0 0 1 in 21
#Replaced hot water heaters 0 0 0 0 102 21| v



Action Plans

Drawdown

Reports

Modifying Reports: Sorting Columns

03 Homeownership Assistance - RNLA

Rehabilitation/reconstruction of residential
structures

# Owner Households

# of Households

# of Housing Units

# of Singlefamily Units

# Owner Households

#Additional Attic/Roof Insulation
#Clothes washers replaced
#Dishwashers replaced

#Efficient AC added/replaced
#Energy Star Replacement Windows
#High efficiency heating plants
#Light fixtures (outcdoors) replaced
#Light Fixtures (indoors) replaced
#Low flow showerheads

#Low flow toilets

#Refrigerators replaced
#Replaced hot water heaters

o O O O O O o oo o oo oo oooa

O O O O O O O O O O O O =2 O O = O

o o
- o o = w

oo o o oo oo oo ooccc

14

14

OO O O O O O O O O O O

102
102
102
102
82

82
102
102
1,000
102
408
1,326
184
184
102
1w

17
21
21
21
21
21
21
21
21
208
21
83
263
35
35
21
21



Modifying Reports: Sorting Columns

1
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Action Plans Drawdown Reports

EN
Modifying Reports: Creating a Filter

#™  Shared Reports

p— |E| |4- o v| |§| Disaster Recovery Grant Reporting System (DrgrRep) - FY2008 - 001A > Shared Reports > Standard Reports > Grantee User Reports > Fin Rept05b: CUM - Program Income - Activity Level

My Reports  History List My Subscriptions  Create Report  Preferences

Home = Tools = BEERSY  Grid Format =
B> o @4 @ @@z 5[¢-] =
REFORT DETAILS
Report Filter:
Empty Filter
PAGE-BY: | Grant Status: )= Grantee: I [E=))E) Grant Humber: |] . i}
2959".“5:!"9& :"’je:t _  ProjectTitles  Activity Type Activity Numbers  Metrics 102! f,':"get (P1+ T°‘a'f’,‘:29;“°" (Pl
rganization umber FERE TERE @ =6 ) )
B REEE
003 Program Administration 01 Program Administration $3,286,087.00 $3,286,087.00
Administration
002 NSP Rental Rehabilitation/reconstruction of 07 Rental-25% Somerville 5748,061.17 $748,061.17
Housing residential structures 41 Rental-25% Project $1,500,000.00 $0.00
02 Homeownership
Assistance - Walk-In $1,640,549.28 $1,640,549.28
Program
001 NSP Homeownership Assistance to low- 08 Homeownershio Walk-in
Homeownership  and moderate-income —pi 524429472 $244,294.72
25% set-aside
33 Homeownership
Assistance - RNLA 203(k) $1,115,754 .52 $928,845.70
04 Rental Housing (1-4 $0.00 $0.00
002 NSP Rental Rehabilitation/reconstruction of units) ' '
Housing residential structures 05 Rental Housing 25% set- 56 409 287 60 55,654 630 51
aside (1-4 units) ' ' ’ ' ' ’
o _ 03 Homeownershi $15582,460.98  $14,937,380.39
001 NSP Rehabilitation/reconstruction of Assistance - RNLA
Homeownership residential structures 09 Homeownership RNLA $0.00 $0.00
25% set-aside ' 122~




Modifying Reports: Creating a Filter
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Modifying Reports: Grouping Columns

(Example: Activity #)
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Modifying Reports: Grouping Columns

(Example: Activity #)
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Action Plans Drawdown Reports

Modifying Reports: Grouping Columns
(Example: Organization)

Rename/Edit... To Columns e = = = = = =
Edit Attribute Forms... Leﬁ—:’lds 0 0 9 9 17 17
02 Homeownership Assistance - Walk-In Program Bt - U.nns - 0 0 0 0 7 7
# of Singlefamily Units 0 0 0 0 17 17
# Qwner Households 0 0 9 9 17 17
# of Households 3 3 0 0 3 3
08 Homeownership Walk-In 25% set-aside Fol H.ousmg U,"“S - 0 0 0 0 ; 3
# of Singlefamily Units 0 0 0 0 3 3
# Owner Households 3 3 0 0 3 3
# of Households 0 0 0 0 5 0
33 Homeownership Assistance - RNLA 203(k) Fol H.ousmg Ulnns - 0 0 0 0 ° 0
# of Singlefamily Units 0 0 0 0 5 0
# Qwner Households 0 0 0 0 5 0
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Admin Action Plans Drawdown Reports

Modifying Reports: Grouping Columns
(Example: Organization)

— U N PR J— R J—
# of Households 0 0 9 9 17 17
# of Housing Unit 0 0 0 0 17 17
02 Homeownership Assistance - Walk-In Program ° .ousmg .n| : -
% of Singlefamily Units 0 0 0 0 17 17
# Owner Households 0 0 9 9 17 17
# of Households 3 3 0 0 3 3
# of Housing Unit 0 0 0 0 3 3
08 Homeownership Walk-In 25% sef-aside & .ousmg .n| ; -
% of Singlefamily Units 0 0 0 0 3 3
# Owner Households 3 3 0 0 3 3
# of Households 0 0 0 0 5 0
# of Housing Unit 0 0 0 0 5 0
33 Homeownership Assistance - RNLA 203(k) & .ousmg .n| ; -
% of Singlefamily Units 0 0 0 0 5 0
# Owner Households 0 0 0 0 5 0
27



Saving Reports: History List
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Admin Action Plans Drawdown Reports

Saving Reports: ‘My Reports’

# of Housing Units 0 0 0 0 17 17

02 Homeownership Assistance - Walk-In Program
d # of Singlefamily Units 0 0 0 0 17 17
# Owner Households 0 0 9 9 17 17
# of Households 0 3 3
08 Homeownership Walk-In 25% set-aside #of H.ousmg U.nlis - 0 ® ®
# of Singlefamily Units 0 3 3
# Owner Households 3 3 0 0 3 3
# of Households 0 0 0 0 5 0
) ) # of Housing Units 5 0 0 0 0 5 0

33 Homeownership Assistance - RNLA 203(k

(k) # of Singlefamily Units 0 0 0 0 5 0
# Owner Households 0 0 0 0 5 0
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Action Plans Drawdown Reports

Saving Reports: History List

e - 00ls Data d 0

Save As... i) L.E Lﬁ = aﬂ

Undo Ctrl+Z

Activity Measure.Projected Quantityll = 0) Or ({QPR Measure.Actual Quantity} = 0))

v Grid v |E]E] Grant Number: E]E]

Graph
erid end craph Measure Catec
Activity Thpe2 Responsible Organization= !‘rﬂ;;:ire |
e 980o Sz re
Emall... # of Households

Export » _
Print.. e nprship Assistance to low- and - # of Housing Units
\ Frinter. income # of Singlefamily Units
da l - # Owner Households
# of Households
# of Housing Units
# of Singlefamily Units

# Owner Households
#Additional Attic/Roof Insulation

130




Click on
title

Select ADD SUBSCRIPTION

link under repor -

(to History List, Email, File

or Print)

Specify frequency for the

report

#, Shared Reports My Reports

s

Subscribing to Reports

Admin Rept04b: USERS - Grantee DRGR Users with System Role and Certification
Status

Owner: Administrator

Modified: 5/18/12 11:00:18 AM

This report shows system role and recerfification status for granteeusers. Grantee Admin users must be recertified by CPD
representatives and other grantee users are certified by grantee admin users. Recertifications are required every six months.
Subscriptions Export PDF

History List

Subscription Name

You do not have any history list subscriptions
Add history list subscription

Email
Subscription Name

You do not have any email subscriptions

Add email subscription

File

Subscription Name
History List My Subsc You do not have any file subscriptions

\ f |E| |E|z| |E| — R,ecwew o Repor[ing Add file subscription

Subscription

Print

History List Subscription

Subscription Name

You do not have any print subscriptions

Name: Admin Rept04b: USERS - Grantee DF Add print subscription
Report: Admin Reptd4b: USERS - Grantee DR

Status
Schedule: Every Monday Morning | %

To;

First of Maonth

Monday Morning 131

Dun cntherrintian imamaadi=Fanle



Exporting Reports

e When to Export
— When selecting the report (only access to one grant)

Fin Rept07c: QPR - Fin Data by Activity and Quarter

Owner: Mark Mitchell

Modified: 5/3/118:5451 AM

This report shows activitylevel financial data entered or calculated by quarter, This can be used
d e Across quarters, Obligations entered from Jan 09 are updated

A

amounts rather than incremental |
Subscriptions  Export  POE

— After modifying the report

132



Exporting Reports to Excel
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Public Reports: Quarterly Disbursements
Analysis
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Admin Action Plans Drawdown Reports

Public Reports: Financial Update
Dashboards

U.S. Department of Housing and Urban Development DATE: LEalg
Office of Community Flanning and Develepment UL e
Disaster Recovery Grant Reporting System PAGE: i

NSP1 Financial Update

| Financial Update Summary | )

Financial Update Summary
Grant Amount Obligated Amount Grant Disbursed Percent Disbursed Program Income Disbused
15 r -

Region Detail

Grant and Project Detail

Grant and Activity Category Detall

=112
Region 051 IL, M, OH, M1, KN, Wl
Region 06: TX, MM, OK, AR, LA 5
Region X 5
Regien , MT, ND, SO §
Region L AZ HI WP, GU, AS 5 84 4755
Regian 10: ¥ DR, 1D, AK s 2221120155

Total 54,291,668,407.95 5660,627,636.03

Disbursed to Date
$1,400,000,000

$1,200,000,000

$1,000,000,000

800,000,000

B Cumulative Disbursed

| FlDisbursed
$E00,000,000

O Balance

400,000,000

200,000,000

I

4 7oNE
jom 05 TXC, Nk, ORC AR LA

0 MY, U




Public Reports: Quarterly Disbursements
Analysis
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Public Reports: How to Save

BAVARN

You can

this ri/ﬁ)orRt to <end this Schedule Export either as an
your My Reports report dellvery to Excel file or an Adobe
folder directly to your History pdf file

List

the printer
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Case Study 18

Pull and Modify Reports

$©
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Review

Reports Review

Do you know...
...how to access reports?
...how to modify reports?

...how to export reports?

...the difference between Shared Reports and My
Reports?
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The Basics: DRGR Modules

Assign and certify
users; add and
track TA and
Monitoring Events

Action Plans

Identify activities
to be funded by
organization,
activity type, and

Drawdowns

Obligate funds
for draws; create,
approve, edit
vouchers; receipt
program income

Summarize
drawdowns,
expenditures,
obligations, and
achievements for
the quarter

Reports

Look at financial,
reporting, and user
account
information in an
easy-to-read and
exportable format




Telling Your NSP Story

Action Plan Checklist
QPR Checklist
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Action Plan Checklist

e Purpose: QC to make sure DRGR setup is
adequate to track required information.
Restructuring later is much more difficult after
vouchers are processed.

 FO plays a key role: Approval process per each
modification. If changed, grantee summary of
changes can help expedite review.

e Usually reviewed in Print View format with
additional reports pulled.

 Only reviewed if the AP status is: “Submitted —
Await for Review.”



Action Plan Checklist

e Suitable # of Users and User Roles
e DRGR Action Plan consistent with Published
Action Plan/Amendment

O Project Budgets in DRGR Match Program
Groupings in Published Plan/Amendment

O Program Income in Published Plan/Amendment
Included in DRGR

e Budget Caps/Goals: Admin, LH25 requirement



Action Plan Checklist

e Activity Programmatic Data

— Activities are broken out by national objective,
responsible organization, multifamily complex *,
or activity type

— Check for too few or too many activities
— Are area and direct benefit classifications correct?

— Are proposed accomplishments and beneficiaries
sufficient for Nat Obj and Activity Type?

— Are the location descriptions in the designated
NSP3 target areas?



Approving/Rejecting Action Plans

Grant Number: - Areas of Greatest Need
B-0&8-MN-99-0104 - Distribution and and Uses of Funds
- Definitions and Descriptions
Grantee Name: - Low Income Targeting
Denver0l, CO - Acquisition and Relocation
- Public Comment
Grant Amount: - View Disaster Damage
$10,000,000.00 - View Recovery Meads

- View Action Plan History

Estimated PI/RL Funds:
%2,000,000.00

Project # Project Title Grantee Activity # Activity Title

Total Budget: 9999 Restricted Balance No activities in this project

$12,000,000.00
NSP1-Admin Administration NSP1-Admin Administration
MNSP1-B-Acq/Rehab |B-Acg/Rehab MNSP1-B A/R MF DHH LH25 Acg-Rehab Multi-Family LH25

MSP1-B A/R MF DHH LH25 929 Connecticut | Acg/Rehab Multi-Familby LH25

MNSP1-B AR SF DAH LH25 Acg/Rehab Single-Family LH25
MNSP1-B AR SF HP LH25 Acg/Rehab Single-Family LH25
MSP1-C-LB C-Land Bank MNSP1-C LB SF City Land Bank City LMMI
MNSP1-E-Red't E-Redevelopment |NSP1-E Redev't MF City LMMI Redevelopment City LMMI
Status: [|Submitted - Await for Review - Save Review | Cancel
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Action Plans

m

Public Information: Action Plan

 There are two options to view a grantee’s Action
Plan. The first is through DRGR and requires two
steps,

A. Search for Action Plan then select “View Action Plan”

B. For PDF select “Download Print Version”

Role:Grantee Admin Role:FO User
Action Plan Action Plan: Action Plan Action Pl:
- View All
- - - Search
- View Action Plan Edit Action Pl _ Viaw AB View Actiol
_Prgjectg L} - Download Print Version
- Add ) — -
- Searcn o e &
- Add

Responsible Organization - Search [ Backtol
- Add

L Grant Amount: e e e
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QPR Checklist

 Purpose: Provides a record of issue areas and approvals of

the QPRs
e FO Role

— Approval or rejection of the QPR in a timely manner
— Share comments with grantees (if desired)

e Usually reviewed in Print View format
 Only reviewed if the QPR status is: “Submitted — Await for

Review.”

* Four Sections of the Review
A. Overall Progress Review
B. Activity Progress Review
C. NSP Specific Review
ltems
D. Further Guidance

Quarterly Performance Report

Review QPRs - [N

Grant Number: B-08-DN-99-0004 Contr

Grant Status: Active Contr

Grant Amount: $10,000,000.00

Due Date Date Submitted Action

01/30/2012 08/08/2011 View Download Print WVersion




QPR Checklist: Overall Progress

e |sthe Overall Progress Narrative sufficient to explain the
progress or lack of progress of this grant?

 Does it, when combined with the grant-level financial data,
provide enough information to determine if sufficient progress
is being made?
— Statutory Timelines

e NSP1: Expend amount equal to or greater than allocation within 4 yrs

e NSP2 and NSP3:
— Expend at least 50 percent of allocated funds within 2 years
— Expend 100 percent within 3 years of such date.

* Program income funds:

— Is it recorded in the QPR on the proper activity? Is it being
drawndown?

— If there is a growing balance of program income received relative to
program income drawndown, is there a reason for this in activity

descriptions and/or progress narratives?
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QPR Checklist: Activity Progress

e Performance measures are entered after an end-use has
been met.

— There may be a lag between quarters when funds are drawn
for an activity to when performance measures are entered.

— Grantees must estimate performance measures in the Action
Plan before they can report on them in the QPR.

e Additional review items:
— Addresses entered have not been previously reported.

— 25% Set-Aside metrics are properly identified in the LH25
activities.

— For activities that do not appear in the QPR, is their enough
information over time to indicate the reason for the lack of
demonstrated progress?
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QPR Checklist: Activity Progress
(PerfReport03: Addresses)

,& Disaster Recovery Grant Reporting System (DrarRep) - FY2008 - 0014 = Shared Reports = Standard Reports > Grantee User Reports > Perf Rept03: Addresses by
Activity and Responsible Organization

File = View = Data = Format = Last update: 3/10/11 3:43:43 PM
B =3 B} 1l m— - [~ =

Bl&=~R3anR o= 5| r[@u s |lcj 0o 2||[E] =/

PAGE-BY:|grantee: | Denver, CO ||| Grant Number: | B-08-DN-95-0004 | Information from Case Studies, g 23

this is not Denver, CO.

Data rows: 7 Data columns: 0

QPR Activity . . . _— . QPR Report
Location - Ia?catlnn : ;:;1““" : Iz_;matlnn 'ﬁzt:;:r Activity Type g:sf:iglt?;i Period Begin
Address L] P 9 Date
1240 Ohio | NA g0og  NSP1-02  Rehabiltation/reconstruction of E;”‘aerbl 10112011
St enver AR SF DAH residential structures ordable
E— Housing
N . Denver
MN5P1-02  Rehabilitation/reconstruction of
146 Pearl St. 0 0 Denver A 80238 AR SF DAH residential structures ﬂﬁurdable 10/1/2011
E— Housing
. MNSP1-01 I . Denver
152 Maine ——=——— Rehabilitation/reconstruction of
St 00 Denver A 80220 AR ME residential structures ﬂﬁordable 10/1/2011
AH Housing
L . Denver
. MN5P1-02  Rehabilitation/reconstruction of
443 Dickens 00 Denver A 80238 AR SE DAH residential structures ﬁgﬂgﬁgle 10/1/2011
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QPR Checklist: Activity Progress

 Program funds:
— Are the draws on track to meet NSP deadline?
— Does the sum of the project budgets = grant amount?
— Are drawdowns and expenditures reasonably close?

— Are the administration budget and obligations at or
under 10% of the total grant amount?

— |Is the Expenditure line item > Drawdown line item?

*Remember: Program Fund Drawdown + Pl Drawdown = Total Draws
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Admin Action Plans Drawdown QPR

QPR Checklist: Activity Progress
(FinRept 7b)

Shared Reports My Reports My Subscriptions  History List  Preferences i Help Logout

.ﬁ Oy Disaster Recovery Grant Reporting System (DrarRep) - FY2008 - 0014 = Shared Reports > Standard Reports = View Only User Reports = Grantee/Grant Level Reports = Fin Rept08a: CUM - Grant Funds Budget and Cumulative Data -
Activity Level by Resp Org, Act Type and Nat Obj

File = View = Data = Format = Last update: 5/10/119:55:11 AM
I =N = B D E N s = ) = = E RS

PAGEBY:| - iee. | Chicanos Por La Causa, Inc. v 2= || grant Mumber; | B-08-Cr-az-0001 + [z 7 X
Md1 2 of2page(=) b W Datarows: 1-500f 72 Data columns: 4
Activity . . . Naticnal . Activity Activity Activity Activity
Number.~ E%'ble SO E]yype& Objective ~ ngs Budget~ Obligation< Disbursements~- Expenditures<-
Q1300 CPLC o onos PorLa Causa, Ine. Administration /A $4.495 66652 $1,.386.562.47 $1,386,56247  $1.100,993.98
Mational Admin

‘WM Chicanos Por La Causa, Inc. Administration NIA $228387578  $984.390 74 508430974  $1119.81562
UM0CPLG o anos Por La Causa, Inc.  |Homeownership Assistance o low-\ysp gy - [y $222000000  $15.000 00 $15.000.00 $15,000.00
Financing LIMMI and moderate-income

320 CPLC o onos PorLa Causa, Ine.  Clearance and Demalition NSP Only - LM $1.080,000.00 $0.00 $0.00 $0.00
Demolition LMMI

11350 CPLC Land e anos Por La Causa Ine. | =2nd Banking - Acquisition (NSF - yao oy $3,000.000 00 $0.00 $0.00 $0.00
Banking LM only}

14 2824 DI ™ D akhahilitatinmivan mnetrntian F MDD Minhe Iy nEoL
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Admin

Action Plans

Drawdown QPR

Approving/Rejecting the QPR

Login ID:TS29F0

Role:FO User

QPRs
- Search

- View All

Utilities

- Print Page
- Profile

- Help

- Logout

- Reports

Links

- PDF Viewer
- Support

- CPD Home
- HUD Home

Quarterly Performance Report

Review QPR

Grant Number:
Grant29

Grantee Name:
Grantee?9, SD

Contact Name:

- View Cverall Progress MNarrative

- View Activities
- 05141984
- View QPR History

Contract Start Date:
01/26/2010

Contract End Date:
01/31/2011

Contact Email:

Status: | Submitted - Await for Review ﬂ Save Review | Cancel

Help?

QPR Start Date:
01/01/2010

QPR End Date:
03/31/2010

View QPR Report
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QPR Checklist: Late QPRs

e First late QPR:

— Send an email to the grantee noting the late
submission and the next QPR date.

e Second consecutive late QPR:
— Make a finding of noncompliance and send a letter.

— Corrective action should include a warning that fund
access might be limited if future reports are late.

* Third consecutive late QPR:
— Contact Headquarters CPD for guidance.
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Admin

Action Plans

Drawdown QPR

Approving/Rejecting the QPR

Login ID:TS29F0

Role:FO User

QPRs
- Search

- View All

Utilities

- Print Page
- Profile

- Help

- Logout

- Reports

Links

- PDF Viewer
- Support

- CPD Home
- HUD Home

Quarterly Performance Report

Review QPR

Grant Number:
Grant29

Grantee Name:
Grantee?9, SD

Contact Name:

- View Cverall Progress MNarrative

- View Activities
- 05141984
- View QPR History

Contract Start Date:
01/26/2010

Contract End Date:
01/31/2011

Contact Email:

Status: [Submitted - Awaitfor Review v, Save Review | Cancel

Help?

QPR Start Date:
01/01/2010

QPR End Date:
03/31/2010

View QPR Report
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Common Issues &
Troubleshooting

Pop Quiz
Common Problem Areas
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Common Issues

1. Administrative Issues
2. Moving Budgets and Draws

3. Accomplishments
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1. Administrative

e Problems:

— Access to the system:
e Getting locked out of the system
* Access to Reports
* User Roles and Certification Status

e How to know if you have this problem:

— Error message when attempting to log on to DRGR or, in particular,
activating the Reports Module.

e How to solve it:

— If timed-out message or cannot access the Reports module, wait for at
least 30 minutes. If still locked-out, email DRGR Help@hud.gov and
coordinate with your field office.

— If locked-out of the system, check with the Grantee Administrator to
verify you are Active and Certified on each grant you need access to (if
you are a Grant Administrator, check with your CPD Rep).

* A quick way to check the status is to pull AdminReport 04b. If you need to
change your user role, then submit to your CPD Rep the change along with your
B# or C#.
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Action Plans Drawdown Grants

1. Administrative

(A Disaster Recovery Grant Reporting System (DrarRep) - FY2008 - 0014 > Shared Reports > Standard Reports > Grantee User Reports > Admin ReptO4b: USERS - Grantee DRGR Users with System Role and Certification Status

File View Data Format Last update: 8/10/11 2:25:43 PI
LY IR N e EE ) E T E =R
PAGE-BY: state: [Virginia [= |2 Grantee: |I——~ | (=)o)~ 7>
Data rows: 15 Data columns: (
User Name -~ User ID 2 User Email Account Status ~ Recertification Status.~. Recertification Date ~ Recertification Approver.4. System Role ~
()] [)2)(2)8) [))2)8] (]2)&] RN ())&
Jazmin Active Recertified 412011 B50941 GU  Grantee User
. ) - GU  Grantee User
Lisa Active Recertified 412011 B50941 DD_R Drawdown Request User
Amy Active Recertified 412011 B50941 GU  Grantee User
. - GU  |Grantee User
Faroug Active Recertified 412011 B50941 DD_A Drawdown Approve User
Genell Active Recertified 411/2011 B50941 GU  Grantee User
Long Active Recertified 4112011 B50941 GU  Grantee User
Kelly Margaret Active Recertified 4172011 B50941 GU  Grantee User
Kristen Active Recertified 4/1/2011 B50941 GU  |Grantee User
Jennifer Active Recertified 4/1/2011 B50941 GU  Grantee User
. . - GA  |Grantee Administrator
Carrie Lynn Active Recertified 41272011 H18890 DD_R Drawdown Request User
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2. Moving Budgets and Draws

e Common Problems
— Q1. How does a user revise a voucher line item?

— Q2. How does a grantee get credit for funds spent
on LH25 that were originally budgeted for LMMI?
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2N I T T T
2. Moving Budgets and Draws

e How to solve it:

Q1: In order to revise a voucher it must first be in a
status of Open (not approved) or Completed (paid by
Treasury).

 |f the voucher line item is Open, the user with the Draw
Approver role will reject the amount allowing the Draw
Requester to resubmit with correct funding.

 |f the voucher has been completed, the Voucher Creator
will modify the voucher per line item and move the
funding to another Activity under the same grant
(assuming budget and obligation amounts are enough for
the modification). The modifications need to be approved
by the user with the Approver Role.
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3. Moving Budgets and Draws (Q2)

e How to solve it:

— Q2: If an activity was originally projected for LMMI, but
ended up going towards LH25 and you would like to receive
credit for this there are two options;

1. If the entire amount that has been invoiced and budgeted for the
activity can be changed to LH25, simply change the status on the
first page of Add Activity (changes to Action Plan will trigger a
resubmission of Action Plan for approval).

2. The second option may require moving the invoiced and funding
amounts to an existing or completely new activity. For this, follow
the directions outlined for question 1 and utilize the Reports
module to build out what you would like to move before changing
information in DRGR. Keep in mind that all Accomplishments will
need to be moved as well.
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3. Accomplishments

e Common Potential Problems:

— Q1: A Grantee does not see owner v renter or SF v MF (when
reporting the actual measures in the QPR or when pulling
reports)

— Q2: Cumulative households, or housing units, appears to be
over projected (as seen in the QPR or per reports pulled)

— Q3: | continue to receive error messages when entering data
in the QPR for a Direct Benefit Activity.
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3. Accomplishments

e How to solve it:

Q1: A Grantee does not see owner v renter or SF v MF (when
reporting the actual measures in the QPR or when pulling
reports)

— Grantee did not complete required elements in the Action
Plan and must enter all beneficiary data in the Action Plan
for every applicable Activity (make a note in QPR)

Q2: Cumulative households, or housing units, appears to be over
projected (as seen in the QPR or per reports pulled)

— Grantee may have entered total units completed to date in
each quarter, rather than entering only the
additional/incremental units completed that quarter.
Grantee may need to manually correct data by entering
negative numbers in certain data fields in the next QPR.
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3. Accomplishments

e How to solve it:

Q3: | continue to receive error messages when entering data in the
QPR for a Direct Benefit Activity.

— When a grantee modifies certain accomplishment data fields in
the Action Plan (for example, modifying the household field so
that the Activity is serving owners where it was previously
reported as serving renters), there may be an error in reporting in
that quarter’s QPR if there is already data entered in prior
quarters.

— DRGR automatically checks totals across categories and
subcategories and will identify discrepancies. To rectify the error
messages and complete prior-period corrections, a grantee must
first identify the cumulative totals entered in prior QPRs and then
determine the category(ies) and subcategory(ies) to be updated.
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Who do | to talk to if...

e ..l need a password reset or the DRGR system is down?

— HITS Help Desk @ 1-888-297-8689 option 9.

TIP: Be ready to provide your user ID and PIN to the Help Desk staff.
Please keep track of the service desk ticket # they provide you.

...I need a session reset from error message MULTIPLE
SESSIONS and/or other user account access issues?

— E-mail: DRGR Help@hud.gov

e ..lam agrantee and am missing information in LOCCS (TIN or
Bank Routing Information).

— Your HUD CPD Representatives!
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Who can | find answers to...

e General DRGR How To questions

— HUD Exchange Frequently Asked Questions (FAQ):

https://www.hudexchange.info/resource/134/drgr-
knowledgebase-faqgs/

— DRGR FAQs (see next slide)

e ...l have more than a quick question or our DRGR team needs
some one-on-one technical assistance?

— DRGR Ask-A-Question at:

https://www.hudexchange.info/get-assistance/my-
guestion/

TIP: Include screenshots along with a description of actions you are trying

to complete in DRGR along with specifics such as grant and activity
numbers o7


https://www.hudexchange.info/resource/134/drgr-knowledgebase-faqs/
https://www.hudexchange.info/get-assistance/my-question/

Admin

Action Plans Drawdown m

Additional Resources: FAQ Function

Login ID:TO07GA
Role:Grantes Admin

Admin Action Plans -

Admin

- Associate User to Grants

- Certify Grantee Users

- View Subordinate Grantees
- Edit Subordinate Grantees
- Upload Batch Data

- Upload User Requests

- Bequest Mew User

- Manage Existing Users

Monitoring / Audit/ TA

- Add Monitoring/Audit/TA

- View All Monitoring/Audit/TA
- Search Monitoring/Audit/TA
- Search Event Topics

Frequently Asked Questions (FAQ)

*Search by keyword:

|| Submit | Heset‘

Searches Categories, Questions or Answers
Category Question Answer View FAQ

View FAQ

Category: QPRs - General

Question: How do you Add a missing QPR if the grantee has not registered any financial transactions during the reporting quarter?

Answer: Updated: 9/27/2012

In DRGR, QPRs will not automatically be created if there are no financial transactions such as obligation updates or vouchers completed during the quarter.
Grantees are normally prompted to report after each full quarter after grant agreements are signed. If this does not occur, please contact your CPD

Utilities
- Print Page
- Profile

- Subscriptions

representative to work withDRGR_Help@hud.govto make sure the correct contract date is entered so grantee staff can add QPRs for the period.

Even with the contract dates, sometimes DRGR may skip a period when there are no financial transactions. If there is a missing QPR, then a box below the list of
QPRs will appear. Select the box and the missing QPR(s) will be created.

Source: HUD Staff

Keywords: add QPR, DRGR, missing QPR, QPR, unable to add QPR, work-around

Supporting Decuments

Document

DRGR FAQ FINAL 03-16-15 001&64.pdf
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Where can | find...

e DRGR Training materials, information on system updates and
other news?

— HUD Exchange:
https://www.hudexchange.info/drgr

e DRGR information that is available to the public?

— DRGR Public Data Portal:
https://dregr.hud.gov/public
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m

https://drer.hud.gov/public
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Admin Action Plans

DRGR Public

Drawdown

Search for a Grantee or Responsible Organization of HUD Funds @

New

151 results for "New ™
Grantees

New Hampshire

New Jersey
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Question & Answers

Thanks for attending — please feel
free to share any feedback you have with us!
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